AJIMAHACTPALVS MY HAIHAIAJLE

JAHCKOY PAVIOR

or A4 OF ZOLAL Ne APFE

crannua Jlunckas

06 yTBepIKAeHUH 2AMHHUCTPATHBHOIO perjiaMenTa
aAMHHECTPANMH MyHUNMNAJbHOT0 00pasoBanud JAuHcKkoii
paiioH mpeaocTaBIeHHs MyYHHIHIAJLHOH yeayra
«IIpenocTaBiieHHe apXHUBHBIX CIIPABOK, APXHBHDBIX BBINHCOK
M ApPXHBHBIX KOIUID»

B cootBerctBHM ¢ DesepanbHbiM 3aKOHOM 0T 22 okTsi0psa 2004 1. Ne 125-@3
«O06 apxuBHoM genme B Poccuiickoli @Depepanuu», DenepalbHBIM 3aKOHOM
or 27 wmomg 2010 r. Ne 210-®3 «O6 opraHu3anyyd [peJOCTaBICHHUs
rOCY/IapCTBEHHBIX H MYHUIMNAIBHBIX YCIyI», IOCTaHOBJICHUEM aIMHHUCTPALIMH
MYHHIHIIATBHOT0 06pazoBanus JluHcKo# paiion ot 19 nexabps 2018 r. Ne 2122 «O6
yreepxaenu  IlopsakxoB — pa3paboTku,  YTBEPXKIEHMS  aJMHMHHCTPATHBHBIX
periiaMeHTOB OCYIIeCTBICHUS MYHHIMIAIBHOTO KOHTPOIS M aIMHUHHUCTPATHBHEBIX
pEerIaMeHTOB IIPeJOCTABIeHHA MYHUIMIAILHBIX YCIYr, HNPOBEIEHUS 3KCIIEPTH3EI
IPOEKTOB aJIMUHUCTPATUBHBIX PEINIAMEHTOB OCYIIECTBIECHHS MYHHUIMIIAIHHOIO
KOHTPOJS M aIMHUHUCTPATUBHBIX PErVIaMEHTOB IIPEJOCTABICHUS MYHHI[HHIATLHEIX
YCIYI», PYKOBOJCTBYSICH CTaThaMu 31, 65 VcraBa MyHHIMIOANLHOTO 0Gpa3oBaHus
JIUHCKOM palioH, 10 C T a H O B JI 4 10:

1. YTBepauts aIMUHUCTPATUBHBIN periiaMenT aIMHHUCTPALIUA
MYHHUITAITATFHOTO 00pa3oBaHus J{MHCKOW pailOH NpEeNOCTaBIECHHS MYHMIUIAIBHOM
yeryrua «lIpemocTaBieHre apXWUBHBIX CIIPaBOK, @PXMBHBIX BBIIMCOK M apXHBHEBIX
KOnui» (Tpuiaraercs).

2. IIpu3HaTh yTpaTHBILIUMU CHILY:

1) mocraHOBIEHHE AIMUHUCTPALMY MYHUIIUIIANBEHOTO obpa3zoBaHua JIMHCKOM
paifon ot 4 ampens 2012 r. Ne 515 «O6 yTBepXKIOeHMH aIMUHHCTPATHBHOIO
periaMeHTa IIpeI0oCTaBICHUS MyHUIMNIANbHOH yeiyru «lIpenocraBinenye apXuBHEIX
CIIPaBOK, BBIMHCOK, KOIIUH apXUBHBIX JJOKYMEHTOBY;

2) IOCTAHOBIEHUE aIMHUHUCTPAIIMH MYHHMIIMIIAILHOrO 00pazoBaHus J{MHCKOR
paiion ot 14 aBrycra 2014 r. Ne 1108 «O BHeceHHHM HM3MEHEHHH B ITOCTAHOBIIECHHE
aJIMHHHCTPallMK MYHHIIHOAJbHOTO oOpaszoBanus JlmHckod pation ot 04.04.2012
Ne 515 «O6 yTBepKOeHMH aAMUHHCTPATHBHOIO perilaMeHra IIpefoCTaBIeHUs
MyHUIUIansHoH yermyru «[IpemocTaBieHre apXUBHBIX CIPAaBOK, BBIIHCOK, KOITHH
apXUBHBIX TOKYMEHTOBY;
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3) mOCTaHOBNEHNE AMMUHHCTDALHH MYHUIIHIATEHOTO 00pa3oBanus JIUHCKOMH
paioH or 29 wmrons 2016 r. Ne 1140 «O BHecenuu HU3MEHEHHUH B IIOCTAHOBIECHHUE
4IMUHHUCTpaliiy MyHMIUIIAIBHOTO 00pasoBanust JIMHCKOR paiion ot 04.04.2012
Ne 515 «O6 yrepsnenuu aIMUHHCTPATHBHOTO pETJIaMeHTa IPEeJOCTABIEHHS
MYHHIHNIAIBHOH yeryru «lIpenocrasienne apxuBHbIX CIIPAaBOK, aPXUBHEBIX BEIIIMCOK
U apXUBHBIX KOITHI.

3. Ormeny mo B3amMopeicTsHo co CMU AIMHHUCTPAUHA MYHHIMIAILHOTO
obpasoBarus JuHCKOH paiion (bonmapesa C.B.) oduumansmo 00HapoIOBaTh
HACTOAIIES IIOCTAHOBNICHHE M 0OECIIEUHTE €ro pasMelneHne Ha oHIHATEHOM caifTe
MyHHIIUIIATBHOrO  00pa3oBaHuss  JIMHCKOIM palioH B WH(OPMAIKOHHO-
TEICKOMMYHHKaMOHHOU ceTh «IHTepHe™ B pasjene «JIoKyMeHTED.

4. Kontpons 3a BeImonHeHHEM HaCTOSIIEr0 ITOCTAHOBIICHUS BO3JOXKHTEH Ha
SaMECTHTEN TJIaBBl aIMUHHCTDPAIAM MYHHIAIATEHOTO obpazoBanust JIMHCKOM
pakion Tpodumenko E.B. |

5.IlocranoBnenre  BeTymaer B CHITly  TIOCIE  €ro  OQHIHATLHOIO
00HapoI0BaHUSL.

I'naBa MynunEIaTEHOrO 06D
HuHcKoli paifon
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IIpunoxenue

YTBEPXJIEH

IIOCTaHOBIICHUEM a8 IMUHHCTPAI[HH
MYHHUIHUIAIEHOTO 00pa3oBaHys
JlnHCcKoH paifon

OT L2.OF L2 No 7950

AIMUHUCTPATUBHBINA PETJIAMEHT
aJMHHHCTPANHH MYHHIUNAALHOro o6pa3oBanust J{unckoii paiion
npefocTaBIeHus MyHHIHIANLHOH yeayru «IlpenocTaBpienne apxuBHbIX
CHPAaBOK, APXHBHBIX BLINHCOK H APXUBHBIX KONMID»

1. OBIIME HOJIOXKEHHU A
1.1. Ilpeamer peryimpoBanus perjaMenta

AIIMAHUCTPaTHBHBIH ~ perJaMeHT  aJMUHWCTPAIMH  MYHHIUIATBHOTO
obpasoBanns  JIMHCKOH palfOH NpENOCTAaBIEHMS  MYHHIUIIATHLHONA YCIyTu
«IIpemocraBieHne apXWBHBIX CIIPABOK, ApXMBHBIX BBITHCOK M APXMBHBIX KOITHI
(mamee — AJMMHMCTPaTMBHBI DerlaMeHT) ONpENeleT CTAHNAPTEI, CPOKH u
IIOCIIEIOBATEIBHOCTD aJIMHHUCTPATABHBIX IIpoLEeayp (me¥icTBHiIA) o
IPEAOCTABICHUIO aqMUHNUCTPAllUed MyHHUIUIIAIBHOTO 00pasoBanus J{UHCKOM paiton
MyHHMIHMITAIBHON yeiyTH «lIpemocTraBieHre apXxuBHEIX CIPABOK, ADXUBHBIX BEITHCOK
1 apXMBHBIX KOTIHI» (Janee — MyHUIMIANBHAS YCIIyTa).

1.2. Kpyr 3asiBuTenei

3asBUTENSAMA Ha IONy4eHHe MyHHIMIansHON yeayr (mamee — 3asBUTEIN)
ABJIAIOTCA TpaxkiaHe Poccuiickoli Denepaluy, HHOCTPaHHEIE IPakKiaHe H Jivia 6e3
IPOKIAHCTBA, OpraHu3aldd ¢ o0ImecTBeHHEIE  OOBEAMHEHHS Jmbo WX
IIPEACTABUTEINH, HaleIEHHbIE COOTBETCTBYIOIMMHI ITOJIHOMOUHSIMI.

1.3. TpeboBanus k nopsiaKy un(opMupOBaAHHSI
0 npenocrapaenu MyHHIHIAJLHOH yCayru

1.3.1. Vudopmuposanue o0 mpegocTapieHur MyHUIHIATHHONR YCIYyTH
OCYILIECTBIISIETCH:

1.3.1.1. B agMuHHCTpanuy MyHUIMIIAILHOTO 00pa3oBaHus JIHHCKOMH paiion
(namee — A MuHECTpAIS):

B YCTHOM (hopMe IIPH JIMIHOM 0OpaIleHHH;

C UCITOJIE30BaHUEM Telle()OHHOM CBSI3H;
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B (OpMe SIEKTPOHHOIO JOKYMEHTa IOCPEACTBOM HAIpAaBICHHA Ha ajpec
BIIEKTPOHHOM MTOYTEL;

IT0 IIMCHMEHHBIM OOpAIeHUSIM.

13.1.2. B ¢uimane TrocyIapcTBEHHOTO — ABTOHOMHOTO — VUPEXICHUS
KpacHomapckoro  kpas  «MHOTOQYHKIHOHAIBHEIM — IEHTP  IIPEeIOCTABICHUS
FOCYyIapCTBEHHBIX M MYHHIMIAIBHBIX ycIyr KpacHomapckoro kpas» B JIMHCKOM
paiioHe ‘M MHOTIOQYHKIMOHAIEHEIX LEHTPax IPeJOCTABIEHHS T'OCYIAPCTBEHHBIX W
MyHHIHUNAIBHEIX yeuyr Kpacnomapekoro kpas (namee — duaman MOL):

IIPH JIMIHOM OOpallleHuH;

ITOCPEICTBOM HHTEpHET-calTa — http://www.e-mfe.ru.

1.3.1.3. TlocpenctBoM pasmermienust HHGOPMAIMK HAa OGHUHATBHOM CaiiTe
MYHHIIUIIANBHOTO oOpasosanus JIuHCKOM palfoH, ampec OMHIMANBHOrO caiTa:
http://www.dinskoi-raion.ru.

1.3.1.4. TlocpenctBoM pasmemieHus HHPOPMALUKM Ha EnuHOM ropraie
TOCYIapCTBEHHBIX ¥ MyHHUIIUIIANBHEIX YCIyT (QyHKIME) (nanee — Exunbiil nopran) u
(win) PeruoHampHOM mOpTale TOCYJAPCTBEHHEIX U MYHHIHTIATBHBIX YCIIyT
(pynxumit)  KpacHomapckoro  kpas (mamee — — PerdodanbHBIH ropTaln)
HH(OPMAIHOHHO-KOMMY HUKaIIMOHHOM ceTu HTepHeT.

1.3.1.5.  TlocpenctBoM  pasmelneHus MHGMOPMAI[MOHHBEIX  CTEHIOB B
MHOTOQYHKIMOHAIBHBIX ~ IEHTPax  [PEJOCTABIEGHHA  TOCYJAPCTBEHHBIX  H
MyHHIMIAIBHEIX ycyr KpacHonapcekoro kpas (nanee — M®I]) u AIMHHUCTPAIIHH.

1.3.2. indopmannonHble cTeHasl, pasMemenHsie B ML u AMHBHECTpAIIH,
JOJKHBI COJIEPIKATh:

pexum pabotsl, agpeca Amunuctparnmy 1 MOIT;

ajzipec OQUIMALHOTO caiiTa MyHHIUIIATIBLHOIO o6pasoBanms JIHHCKOL patioH,
aipec OSNEKTPOHHOH IIOYTHl AJIMHHHCTDAIMH; IIOYTOBLIE ajpeca, TelehOHbI,
ammwn pykoBomuTeneit MO u A MUHEICTpaIHHY;

IOPSAMOK  IIOJY9EeHHs KOHCYJNBTallHH O IIPeNOCTaBICHHH MyHHIMIATEHOMN
yCILyTH,

IIOPSANIOK X CPOKU IpeocTaBIeHus MyHHITHITAIEHOR YCITyTH];

0OpasEl 3asBIeHEH O MpefocTaBIeHH: MyHUITUITAIBHOR YOIy U 00pasribr
3aII0JIHEHIS TaKUX 3asBICHHM;

[IepEeIeHs NOKYMEHTOB, HEOOXOMUMBIX I NIPENOCTaBIeH:s MyHHIHITAIBHOMN
YCIyTH;

OCHOBaHMS JJisl OTKa3a B IMpHEMe JIOKyMEHTOB O IIpeNoCTABICHHN
MyHuIMnansHOM yemyru;

OCHOBaHHUA 11 OTKAa3a B IPEAOCTABICHHH MyHHUIIMIAIBHON yCIIyTH;

JOCyieOHEIA (BHECYNeOHEIN) MOPATOK 00KAIOBAHMS pellleHn ¥ JIeHCTBHH
(6esnmercTBms) AJIMUHHUCTPANUH, 4 TaKXKe TOIDKHOCTHBIX JUIl ¥ MYHUIHIAIEHEIX
CITy>KallliX;

MHYIO0 HHQOPMAIIHIO, HeOOXOIMMYFO [UIsl TIONyIeHnst MyHAIMIaNbHOi YCIIYTH.

Takas xe wmH(OpMamus  pasMemaercs  Ha oduIManEHOM  caliTe
MyHULMIATBHOr0 0bpa3osanud JIMHCKOI paiion u Ha caiite ML,

1.3.3. KoHcympTupoBaHue 1m0 BOIpocaM HPenoCTABIEHHS MyHumunansHoH
YCIIYTH OCYIIECTBIseTCS OeCIIaTHO. '



Cnenuaiucr, OCYIIECTBIISIIOIINM ~ KOHCYJIBTUPOBAaHHE (mocpencTBOM
TeneOHHON CBA3M WJIM JIMYHO) IIO BOIIpOCaM IpeaocTaBileHHS MyHHIMIIAIEHOH
YCIIYTH, HOJDKEH KOPPEKTHO M BHUMATEIHHO OTHOCUTHCS K 3asBUTEIISIM.

[Ipy1 KOHCYJABTHPOBAHHWU II0 TeJe(OHY CIENHMATUCT JIOIDKEH Ha3BaTh CBOIO
dbaMuITAI0, UM M OTYECTBO, JOJDKHOCTh, a 3aTeM B BEXIMBOH (opMme, JeTKO H
oIpOOHO IIPOXNH(OPMUPOBATH OOPATHBIIIETOCS II0 HHTEPECYIOIIIM €I'0 BOIIPOCaM.

Ecnu cmenuanucT He MOXET OTBETHTh HA BOIIPOC CaMOCTOATENBHO JHOO
IOJITOTOBKA OTBeTa TpedyeT MPOJOJIKUTENBHOIO BpEMEHH, OH IpeiaracT
3agBHUTENI0 OOpAaTUTBCSA MHUCEMEHHO JMOO Ha3HadaeT npyroe ynpoOHoe I
3aMHTEePEeCOBAHHOTO JIUIA BpeMs 11 TOIydeHus HHPOPMAIHH.

Pexomenmyemoe Bpemst st TeneoHHOTO pasroBopa — He Oosee 10 MuUHYT,
JIMYHOTO YCTHOI'O HH(POPMHpOBaHus — He Oonee 20 MUHYT.

WuanuBunyansHoe MHCHEMeHHOe HHGbOpMHpOBaHHE (TI0 3TEKTPOHHON IodTe)
OCYILECTBIIIETCS [IyTEM HAPABIEHUS JIEKTPOHHOIO MUChMa Ha afpec 3MeKTPOHHOH
IIOYTHI 3asBUTEISA U JOJDKHO COAEepXkKaTh YeTKHE OTBETHI Ha TIOCTaBIeHHEIE BOIPOCH.

WnpusunyansHOoe NHCEMEHHOE HH(DOPMUPOBAHUE (110 TTOYTE) OCYIIECTBIIETCS
IIyTeM HanpaBjieHHdd IIMChbMa Ha IIOYTOBBIA ajpec 3asBUTENI W TOJDKHO COIEPIKAThH
YEeTKUE OTBETHI Ha IIOCTABIIEHHBIE BOIPOCHI.

1.3.4. Cnpapounast uH(OpMaIKs O MECTOHAXOXKIEHUH, rpaduke paboTEHI,
CIIPaBOYHEIX TesnedoHax (B TOM 4ucie HOMep TenedoHa-aBTOMH(OpMATOpa), ampece
ounMankHOro caiiTa, SIeKTPOHHOH HOYTHl X (Wiu) (GOpMEIl OOpaTHOH CBS3H
AIMHMHHUCTpallil W OpraHu3aluil, oOpallleHHe B KOTOpBIE HEOOXOMUMO JIjId
nonydends MyHUIUNANBHON YCIyTrHW, pasMellaeTcs Ha OQUIHaIbHOM caiTe
MyHHLHIIAIbHOTO oOpa3oBanust JIMHCKOH paifoH, B demepaibHOM peectpe, B
PErHOHAJIBLHOM peecTpe, Ha EnuHOM moprane rocyJapCTBEHHBIX M MYHHIHIIATBEHEIX
yenyr (dyHkumit) m Ha Iloprane rocymapcTBEHHBIX M MYHHIHITAIBHBIX YCIIYT
(bynxmmit) KpacHomapckoro xpasi.

HMuadpopmanyss 0 MeCTOHaXOXIEHWH U Trpaduke pabOThl, CHPaBOYHEBIX
tenedoHax, oQuUuanpHBIX caiitax MOL] pasmerraercs ma EmpwroMm mopraie
MHOTOQYHKIMOHANBHBIX  IIEHTPOB  NPEJOCTABICHHSA  IOCYNAPCTBEHHBIX WU
MyHHIAOANBHEIX  yeuyr  KpacHomapckoro — kpas B HMH(OPMAIHOHHO-
TeJleKOMMYHUKaIMOHHOK cetu «HTepHeT - http://www.e-mfc.ru.

2. CTAHJIAPT IIPEJJOCTABJIEHUSI MYHUIIUIIAJIBHON YCJIYTUA
2.1. HammenoBanue MyHHOHTAJLHOMN yCayra

Haummenoranue MynunumnansHodt yenyrd — «lIpemocTaBieHue apXHMBHBIX
CIIPaBOK, apPXMBHBIX BBITIHCOK K apXUBHBIX KOTIHI.

2.2. HaummenoBapue OpraHa, IpefocTaBJsiomero MyHuuuIaaIbHyI0 YCayry
2.2.1. IlpenocraBieHue MyHuIMIanbHOR YCILyT’ OCYILIECTBILIETCS

AnvuHHCTpane. AIMUHUCTPALMS IPEIOCTABIIET MYHHUIUIIATLHYIO YCIYTY Yepes
APXMBHBEIA  OTAENl  YHOPaBlI€HHUs 10  OpraHU3allMOHHO-KaApoBodl  pabote,



B3aUMOJIEHCTBHIO C OpraHaMd MEeCTHOTO CaMOYTIPaBICHUS U WHCTHTYTAMHA
TPaX/IAHCKOTO O0IIEeCTBa aAMUHUCTPAIMK MYHHLIUIATBHOIO obpazoBauus J[MHCKO
pafioH (anee — YIOIHOMOYEHHBIH Opram).

2.2.2. B mpenocraBnenuyn MyHUITMTATBHOM ycIyrd y4acteyroT M®ILI.

Ilepedenn npenocTaBneHns rocyIapCTBEHHBIX | MYHUIHITATBHEIX yeryr MOI]
Kpacronapckoro Kpas pasmenieH Ha caire Enunoro nopTana
MHOTOQYHKI[HOHATPHEIX ~ LEHTPOB  IIPEHOCTABIICHIS FOCYyJIapCTBEHHBIX |
MYHHUITUITATEREIX yeryr KpacHomapekoro kpas — www.e-mfc.ru.

2.23. B  mpomecce  mpemocTaBieHms Mysununansao#t  yeryru
VIOIHOMOYEHHBI Opral ¢  HHBIMH OpraHaMM H  OpraHH3allusIMHU  He
B3aHMOENCTRYET.

Ilpy mpenocTapieHWM MyHWIMIANBHBIX YCIYT B3aHMOIEHCTEHE MEXITY
OpraHaMi MECTHOI'O camoynpasienus B KpacHomapckoM kpae, o/ IBe10MCTBEHHBIMI
UM opranm3atmsMu 1 MOIT ocyliecTsisieTcss ¢ MCIOIB30BAHHEM HHPOPMAITHOHHO-
TENCKOMMYHHKAITMOHHBIX TEXHOJIOTHH 10 3alIHINEHHBIM KaHalaM CBS3L.

2.2.4. B cooTBeTCTBHM C IIyHKTOM 3 4gactu 1 craThu 7 @enepalbHOrO 3aK0HA
or 27 wmoms 2010 r. Ne 210-®3 «06 OpraHu3ali MPeOCTaBIEHM
TOCYZapCTBEHHBIX W MYyHHIMNANBHBIX yCIyr» (mamee — @emepanbHBI 3aKkoH
Ne 210-®3) opramam, mpemocTaBISIOMIIEM MYHUITUTIAIBHEIE YCIYTH, YCTaHOBIIEH
3anpeT TpeGoBaTh OT 3asABUTENS OCYINECTBIEHHS HMHEIX OEHCTBUH, B TOM YHCIIe
COTJIACOBAHHMH, HEOOXONMMBIX M IONydeHHs MyHHIMOATEHORN YCIYTH |
CBA3aHHBIX C OOpalleHHeM B HHBIE OPraHsl MECTHOTO CaMOYIIpaBJICHHUS,
TOCYZAPCTBEHHBIC  OpraHbl, OpraHM3allié, 3a HCKIIOYEHHEM [ONYYeHHS YCIIyT,
BKJIOYCHHBIX B IIEPEYEHb YCIYr, KOTOPHIE SBISIOTCS HEOOGXOMAMBIMH |
00s[3aTeNBHBIMU [T [PEIOCTABICHHS MYHUITHITATBHEIX YCIIYT, YTBEPXKIESHHKIHI
pemenneM  CoBeTa  MyHHIUIANBHOIO  0Gpa3oBaHus JuHCKOH  paiioH
ot 28 nexabpst 2011 r. Ne 339-25/2.

2.3. OnucaHue pe3yabTaTa NPeI0OCTABICHUS MynununaxsHoi yeayru

PesynbraTom npemocrasienns MyHUIHIATEHOM YCIIyTH SIBJIIETCS:

1) apxmBHas cnpaska o popme IMproskenus 11 x IlpaBunam opranmzarmm
XKPaHCHHA,  KOMIUICKTOBAHMsA, y4eTa W  MCIONB30BAaHMS  JOKYMEHTOB B
FOCYAAPCTBCHHBIX M MyHHWIMIANBHEIX apXUBAaX, My3esx d GUONMOTeKaX, HAydHEIX
OpTaHU3aMAX, yTBEPKAECHHEIM [Iprukazom DenepalibHOro ApXHBHOIO areHTCTBA OT
2 mapra 2020 r. Ne 24;

2) apXWBHAs KOIMSL

3) apxwBHad BEITUCKA;

4) mHDOPMALHOHHOE THCHMO;

5) THCHEMO 06 OTKa3e B IPENOCTABICHHN MyHunuIansHo| yeryruy.

PesynpraTsr IIPEI0CTABIIEHHS MyHuIunansHoi YCIYTH 110
SKCTEPPUTOPHAIEHOMY NPHHIMIY B BHIE OIEKTPOHHBIX JIOKYMEHTOB U (v
SIICKTPOHHBIX ~ 00pa3oB  JOKYMEHTOB 3aBEPSIOTCS  OMKHOCTHEIMU JMIIAMHE
AIMAHMCTpAIHH, YTIONMHOMOYEHHBIMH Ha IIPHHATHE DPEIIEHUsI O IPEHOCTABICHUH
MyrununansHoit yciuyrwu.



Mt momydenus pesynbTaTa IpeOCTaBieHHs MyHHITHIIAIBHOM YCIYyIrd Ha
OymakHOM HOcuTene 3asBUTENb WMEET IIPaBO OGPATHUTHCS HEIIOCPEICTBEHHO B
YIoHOMOYEHHEBIH opras, IOJIBEIOMCTBEHHYIO eMy OpraHU3aIHIo,
YIOTHOMOYCHHBIE HAa IPUHATHE PEIIeHHS O NPeJOCTaBICHHH MyHHIHNAIBHON
YCITYTH.

2.4. Cpox npenocrapiienns MyHHIHNAALHOH YCAYIrH, B TOM YHCJIE C y4eTomM
HE06X0AMMOCTH 00palleHus: B OPranM3alHy, YYaCTBYIOIIHE B PeJ0CTABICHHH
MyHuIHNaIbLHOR yeIyrH, CPOK PHOCTAHOBICHHS NPENOCTABIIHHS
MynauunaasHo| yeIyru B cliyyae, ecid BO3MOKHOCTD IIPHOCTAHOBJICHHS
npegycMOTpena 3akoHojaTesabeTeoM Poceniickoii Meepanyun, cpok BbIAaYH
(HampaBJeHus) T0KYMEHTOB, SIBJSIOUMXCS Pe3y.IbTATOM PEXOCTABICHHS
MyHununajasHoH yeayru

2.4.1. Cpok mpenocraBieHnss MyHHIATATLHON yciyTu coctaBusger 30 mgHell co
JHS IIOCTYIUICHUS 3asBIICHUS.

2.42. Cpok NpHOCTAHOBIEHHUS MNPeNOCTABIeHUs MYHHIHIAIEHOMN YCIyTU
3aKOHOJATENBECTBOM HE IIPEeIyCMOTPEH.

2.4.3. Cpox BeIZaud (HampaBlieHHs) JOKYMEHTOB, SBISIOIIMXCS pe3yIIbTaTOM
IPENOCTaBIeHUS MyHWMIMIIANEHOM YCIYTH, COCTABISeT 2 paboudx IHA CO IHS
MPUHATHA PEeLIeHUA.

2.5. HopMaTHBHBIE NPaBOBbIE AKTEHI, PETYIHPYIOIIME NPeI0CTABIEH e
MynununaasHol yeayra

IlepeueHs HOPMATHBHBIX IPABOBEIX AKTOB, PETYIUPYIONTHX IPEIOCTABIEHNE
MyHHIUTIANBHOR yeiyTH, pasMeInaercss Ha OQUIMATEHOM CaiTe MyHHUIUIAIBHOLO
obpasoBanus JluHckoit patton, Exurom nopraine, Pernonansgom mopraie.

2.6. MicuepubIBaromuii nepeyeHnb JOKyMEHTOB, HEOGX0HMBIX
B COOTBETCTBUH ¢ HOPMAaTHBHO-NPABOBLIMH AKTAMH /IJIsl PEXOCTABICHHS
MyuununoaabHOH YCJYTH, H YCIyT, KOTOpPbIe SIBISIIOTCS He0GX0(MMbIMH
H 00s13aTeJbHBIMH AJIS IPefocTaBIeH st MyHHIHNANBLHO yeayry,
NOAIeRAMMX NPeACTaBIeHHI0 3asiBUTe/IeM, CIOCO0BI HX MOy IeHUS
3asiBMTE M, B TOM YHCIIe B 3JIEKTPOHHOI opMe, OPSIOK HX IPEACTABIEHHUS

2.6.1. Inma  monyyenms MysnununaneHON — yeIyrH  3agBuTerneM
MPENCTABIIAIOTCS CIEYIOIIHE JOKYMEHTHI:

1) sasBrenue, kotopoe odopMiseTcs: Mo GopMe COTTIACHO MPUIOKEHHIO 1 K
HaCTOSIEMY AZIMHHHUCTPATHBHOMY PerilaMeHTy, B CIydae oOpaleHus 3asBuTels mo
IpEIOCTABICHUIO APXUBHBIX NOKYMEHTOB IIOCTOSHHOIO CPOK&a XpPaHeHMS, WIIH
IPUIOXKEHMIO 2 K HACTOSIIEMY AJMHHMCTPaTHBHOMY pEIVIAMEHTY, B CIydae
oOpalenust 3asBUTENS 1O TPENOCTABICHHIO ApPXMBHBIX IOKYMEHTOB BPEMEHHOIO
CPOKa XpaHeHHs (JINYHEIA COCTaB);
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2) JIOKyMEHT, yIOCTQBEPSIOMHH JIMYHOCTH 3asgBUTEI (npencraBuTENsN
3asBUTENA);

3) HOKYMEHT, TOATBep)KIAIOMMN TOTHOMOYHS MIPECTAaBUTEN 3asBUTENS, B
Clyqae, €clIu C 3asiBICHMEM O TIPeHOCTaBIeHMH MyHHIMIANBHON —YCIyTH
o0palaercst IpeACTABUTENb 3asBHTEIS;

4) TpynoOBas KHIDKKa HITH €€ KOS 33 3aIlpallHBaeMbIii IIEpUO/I.

2.6.2. B cnydae, ecim A IpeLoCTaBIeHES MyHnunMnaneHoit  yeunyru
HeoOxoquMa 00paGoTKa IepCOHANBHBIX J@HHBIX JIHIa, He SABJISIFOIIETOCS
3asBUTENEM, M €CTH B COOTBETCTBMH C (heepallbHBIM 3aKOHOM obpaboTka Takmx
NEPCOHATBHAIX JaHHBIX MOMKET OCYIIECTBILITECSA C COTNACHS YKa3aHHOIO JIANA, HPH
obparmerny 3a moiydeHHeM MyHUIUIATBHOR YCIyrH 3asBUTENb TOMONHATEEHO
TIPENCTABIACT JNOKYMEHTBI, NOATBEPIKJAIONINE IIONTyIeHHE COIVIACHS YKA3aHHOTO
L@ MM ero 3aKOHHOIO TPEeJCTAaBUTeNs Ha 06pabOTKY MepCOHATBHBIX NAHHEIX
yKasaHHOTO juna. JIOKyMeHTHI, IOATBEpP)KNAIOLIUE TMONyUeHHE COIVIACHS, MOTYT
OBITE NpEACTABNEHEl, B TOM 9HCIE, B (OPME HIEKTPOHHOTO noKyMeHTa. [lammas
HOpMa HE paclpOCTPaHAeTCs Ha JIUL, IPU3HAHHBIX 0e3BECTHO OTCYTCTBYIOIIMMH, U
Ha  paspICKUBACMBIX JIMI, MECTO HAXOXIEHHsS KOTOPHIX HE YCTAHOBIEHO
YIOITHOMOYEHHBIM (peZiepabHbIM OPraHoOM HCIIOIHUTENBHON BIACTH.

2.6.3. 3asdBeHNE M IpUIAraeMEle K HEMY JOKYMEHTEl MOTYT OBITH IIONAHEI
3asBuTeNeM B YIIOTHOMOYEHHbIH OPralH HEOCPEICTBEHHO W gyepe3 MO, a taxke
MOTYT OBITH HANPABJIEHE! B IIEKTPOHHOM (OpMe ¢ HCIIONb30BaHNeM PerHoHAIBHOTO
roprasia.

2.64. Tlpu npemocraBieHMH MyHHUIMIATBHOMN YCIYTH YCTaHOBJIEHHE
JIIHOCTH 3asBUTEIS MOXKET OCYILECTBISTHCS B XOJ(€ TMYHOTO pHeMa TIOCPEACTBOM
HPENBABICHAS IaClopTa rpaxpanuHa Poccuiickoit @epmepanym mm60 HHOrO
AOKYMEHTa, yIOCTOBEPSAIOIIEro JIMYHOCTh, B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccuiickoii @emeparuu uaM  (OpM  HAIWUMM — TeXHHYECKON BO3MOXKHOCTH)
TIOCPENCTBOM HIACHTH(QHUKAIMY U ayTeHTUGHUKAINY B YIIONHOMOYEHHOM OpraHe WiH
M®IT] ¢ wucnons30BaHMeM WHPOPMALHOHHBIX TEXHOJIOTHH, IPELyCMOTPEHHEIX
qacTeio 18 craten 14.1 @enepansuoro 3axona oT 27 mons 2006 T. No 149-03 «O6
MHQOpMAIK, HHYOPMALMOHHEIX TEXHOIOTHSIX H O 3aITHTe UHGOPMALIHI.

2.6.5. Tlpu npexocrasnesny MyHAITUNATEHON YCIYTH B 3JIEKTPOHHOM (hopme
UJICHTH(QUKAIWS U 8y TEHTHQUKAIMS MOTYT OCYIIECTBIISITHCS IIOCPE/ICTBOM:

1) emuHOM cucTeMbl wuAeHTHDHKAINK u ayTeHTUGUKAIME HIH  WHBIX
FOCYapCTBEHHBIX HH(DOPMAIMOHHBIX CHCTEM, eCiHM TaKhe roCyIapCTBeHHBIE
MH(QOPMAIIHOHHEIE CHCTEMBI B  YCTAHOBJICHHOM IlpaBurensctBoM Poccuiickoit
OQepepanuy  nOpAAKe OOCGCHEYMBAIOT B3AMMOLEHCTBHE C GUUHON CHCTEMOM
UICHTHQUKAIMA M ayTCeHTH()WKAIMM, HPH YCIOBHM COBIIAICHHS CBEIEHUH O
DH3UIECKOM JTHITe B yKa3aHHBIX HHDOPMALHOHHBIX CHCTEMAX;

2) emmHOH CHCTEMBI WACHTUDHKAIMH | ayTEHTH(QUKAIIMA M eIUHOH
MH(QOPMALVOHHON CHCTEMBI IIEPCOHANBHEIX TAHHBIX, 06ecreqHBaIONICH 00paboTKy,
BKJTFOUast cOOp U XpaHeHHe, GHOMETPHYECKHX HePCOHATBHBIX JaHHBIX, UX IIPOBEPKY
M 1epenady HHOOPMAIMM O CTEHEHH HX COOTBETCTBEHS IPEI0CTABICHHEIM
OHOMETPHUYECKIM HEePCOHALHBIM TaHHBIM (GH3HIECKOTo JIHITA.
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2.7. HcyepnpiBalomuii nepevyens A0OKYMEHTOB, He00X0AUMBbIX

B COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBLIMH AKTAMH IJIf IPENOCTABIEHHUA

MyHHIHTAJIBLHOH YCIYTH, KOTOPbIe HAXOASATCH B PACTIOPAKEHNH

rocyiapcTBeHHBIX OPraHoOB, OPraHOB MECTHOIO CaMOyNpaBIeHUs

H HHBIX OPraHoB, YYacTBYIOIHX B IPEAOCTABJICHHH IroCy apCTBEHHbIX
HJIM MYHHIHTATBHBIX YCIYT, H KoTOpbIe 3asBUTEIb BpaBe NPeACTABHTD,
a TaioKe cnocodbl HX MoJydeHust 3agBUTEIAMH, B TOM YHCJie B 2JIeKTPOHHOH
dhopmie, NOPSAAOK WX NpecTaBIeHH

JloxymeHTsI, HeoOXoUMBIe ISl IIpefocTaBieHus MyHHIIMIAIEHOR YCIyTH,
HAXOJsIMecss B pPACHOpPSKEHWH OpraHoB IOCYIapCTBEHHOW BIIACTH, OPIaHOB
MECTHOTO CaMOYIpaBJIeHUsS MyHHIUIAIBHEIX 00pa3oBaHuil KpacHonapckoro kpas u
HWHBIX OpraHoB, YYacTBYIOIIMX B NPEJOCTaBIeHHH MyHHIHIAIBHONW YCIIyIH,
OTCYTCTBYIOT.

2.8. Ykazanue Ha 3anpeT TpeGoBaTh 0T 3agBHTEJIS

Ort 3asgBuTens 3aMpeLieHo:

1) TpeboBaTh IpeACTaBIEHMA  JIOKYMEHTOB W  HHQOpMAallM¥ WM
OCYIIECTBIICHHS JeHCTBUM, IpeNcTaBICHHUE MIM OCYIIECTBIECHHE KOTODPBIX HE
NpeayCMOTPEHO HOPMATHRHBIMH ITPABOBLIMH aKTaMH, PEryIHPYIOIHEMH OTHOIIECHHUS,
BO3HHMKIIIHE B CBSI3U C IIpenocTaBienueM MyHUIIMIAIBHON yCIyTH;

2) TpeGoBarh MpeACTaBIEHUS JOKYMEHTOB XU HMH(OpPMAallMH, B TOM YHCIE
NOATBEPXIAMOIMX  BHECeHHMe  3asBUTelleM  IUIaTel 32 IIPeJOCTaBlIEHHE
MyHHIMIATEHOH YCIyTH, KOTOpBbIe HaXOHATCA B PACHOPSXKEHHH I'OCYIapCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOI'O CaMOyIlpaBleHHMA M (MIM) II0/BEIOMCTBEHHBIX
rOCYJapCTBEHHEIM OpraHaM M OpraHaM MECTHOI'O CaMOYIpaBICHHS OpraHU3allHi,
YY4aCTBYIOIIMX B IpeNocTaBieHMH MyHHLIUNAIBHEIX YCIyI, 3a HCKIIIOYeHUEM
JIOKYMEHTOB, YKa3aHHBIX B 4acT 6 ctarthbu 7 PemepanbHoro 3axoHa Ne 210-03, B
COOTBETCTBHM € HOPMATUBHEIMM IIPAaBOBBIME akTamMu Poccutickoli Denepaluy,
HOPMATHBHBIMH TPaBOBEIMH akTamMu KpacHomapckoro kpas W MyHHIUIAIBEHBIMH
MIPABOBBIMH aKTaMH;

3) tpebGoBaTh OCYUIECTBIECHHS [EHCTBUH, B TOM HHCIE COITIACOBAHUH,
HEOOXOMUMEIX JUIS TIONYYeHHS TOCYIapCTBEHHBIX M MYHHUIMIAILHBIX YCIYT H
CBSA3AHHBIX ¢ OOpallleHHeM B WHbIE IOCYJapCTBEHHEIE OpraHbl, OpraHbl MECTHOTO
CaMOyIIPaBJIeHUs, OpPraHU3alluy, 38 MCKIIOYEHHUEM IIONyYEHHS YCIyr W TIOIy4eHHUS
IOKYMEHTOB M WH(M)OpMAIHMHY, IPEICTaBIseMbIX B Pe3yIbTaTe IIPEJOCTABIEHUS TAaKHX
YCIIyT, BKJIIOYEHHBIX B IEPeYHH, yKa3zaHHBIe B 4acTH 1 craten 9 @DemepallbHOrO
sakona Ne 210-D3;

4) tpeboBaTh OOpalleHHs 3a OKazaHHEM YCIyT, He BKIIOYEHHBIX B IMEPEYHH
yCIyT, yKasanasle B yacT 1 crateu 9 @enmepanbHoro 3akona Ne 210-@3, a takike
IIpeIOCTaBIeHNs JOKYMEHTOB, BbI/IABAEMBIX 110 PE3YJIFTAaTaAM OKa3aHUs TAKUX yCIyT;

5) oTKaseIBaThL B IIPHEME 3alpoca W HHBIX JOKYMEHTOB, HEOOXOMMMBIX JUIs
MpegoCcTaBieHusT MyHHIIMNIAILHOM yCIyT'd, B ClIyd4ae, €ClId 3alpoCc M TOKYMCHTE,
HeoGXOUMble sl IpefocTaBieHys MyHHIWTIATGHON —YCIyrH, IOJaHBl B



COOTBETCTBMM ¢ wMHQoOpManuedl o cpokax © TOpSAKE IPEJOCTABICHHS
MyHuuunansHo# ycmyru, olryOnuKoBaHHOM Ha PernoHansHOM opTaie;

0) OTKa3pIBaTh B NPEJOCTABICHHH MyHUINIATBHON yCIyIH B ciIydae, eciH
3aIIPOC U TOKYMEHTbI, HEOOXOAUMBIE JUIS IPENOCTAaBICHUS MyHUIUITABHON YCITyTH,
NIOJaHbl B COOTBETCTBHH C MH(MOpMalMeHd O cpoKax H IOpsiKe IpeJoCTaBIEHHL
MyHUIUNATBEHON yCIyTH, OIyOIHKOBAaHHOM Ha PerHOHAIEHOM [OpTAJlE;

7) TpeboBaTh OT 3asBUTENs COBEpIIEHHs MHBIX JEHCTBHMM, KpoMe
IPOXOXKIEHHUA  UACHTUQHUKAIIMM W  ayTeHTH(UKAIH¥ B  COOTBETCTBHU C
HOPMAaTUBHBIMH TpPaBOBBIMH axkraMu Poccuiickoit @enepanuy, yKazaHHA LETH
NpueMa, a TaKKe IPeNOCTaBlIeHHUs CBEACHUM, HEOOXOMHUMEBIX JUIs pacdera
JUIMTENILHOCTH BPEMEHHOIO HHTEepBaia, KOTOPHIH HeOoOXOAMMO 3a6pOHHPOBATE VIS
IpueMa;

8) TpebOoBaTh NpPEJCTaBIeHUs MOKYMEHTOB W MH()OPMAIMH, OTCYTCTBHE U
(MITH) HEOCTOBEPHOCTH KOTOPBIX HE YKa3hIBAIHMCh IPH IIEPBOHAYANBHOM OTKA3e B
NpueMe TOKyMEHTOB, HEOOXOIUMBIX Ul NPeIoCTaBIeHs MyHHIHIIATEHON YCIyIH,
b0 B HpenocTaBieHHH MyHHIMIATBHON YCIYTH, 38 HCKIFOYEHHEM CHETyIOIHUX
CIIy4aes:

a) u3MeHeHHe TpeOOBaHWI HOPMATHBHEIX IIPABOBLIX AKTOB, KACAIOLIMXCS
npegocTapieHns MyHUIMNAIBHOM yCIyrw, I[OCNe NepBOHAYANLHON —IIo#adn
3aSBJICHUS O IIPeNOCTaBIeHHH MyHUIIUIIANBEHOH yCITyTH;

0) Hanu4ue omMOOK B 3asBICHUY O [PEIOCTABICHHH MyHMIMIIATBHON YCIyTH
M JIOKyMEHTax, MOJaHHBIX 3asBUTEIEM IIOCIIE IEePBOHAYAIBHOTO OTKa3a B IPHEME
JDOKYMEHTOB, HeOOXOMMMBIX JUIS IPeJIOCTaBIeHUs MyHUIMITATEHONR YCIyTH, THO00 B
npexocTaBieHnd MyHHIMIANEHOR YCIYTH W HE BKIIIOYEHHBIX B IIpeCTaBIICHHBIH
paHee KOMIUIEKT TOKYMEHTOB;

B) WCTEYEHHE CpOKa JEHCTBHA NOKYMCHTOB HIIM W3MeHeHHe HH(MOpPMAllUH
[Oocjie TEepBOHAYAIBHOTO OTKa3a B IIpHeMe MOKYMEHTOB, HEOOXONMMBIX IS
npepocravieHus  MynununanpHOd — ycimyrw, smbo B IIPENOCTaBICHHH
MyHuUHTATEHON YCIIYTH;

T) BbIABJIEHME MOKYMEHTAJIBHO IIOATBEDXKIEHHOrO (akta (IPH3HAKOB)
OIIMOOYHOTO MJIM MPOTHBOIPABHOIO [edcTBHs (6e3/1eiicTBHA) JOMKHOCTHOTO JTHIA
YIIONHOMOYEHHOr0 OpraHa, MYHHIMIAILEHOTO ciyxamiero, pabornuka MOIL],
paboTHHKA OpraHM3alMy, IpeqyCcMOTpeHHON YacThio 1.1 ctathu 16 demepambHOro
sakoHa No 210-®3, npu mNepBOHAYaILHOM OTK43e B NpHEME JOKYMEHTOB,
HeOOXOIUMBIX U1 TIPEIOCTAaBICHHUs MYHHIMIANGHOR — yemyrw, Jmbo B
npenocTapieHny MyHUIUIanbHOR yCIyTrd, O YeM B IHCEMEHHOM BHIIE 3@ TIO/ITHCEHIO
PYKOBOOMTENS  YTIOTHOMOYEHHOro  oOprasa, pykosomutenss M®I]  mpu
[ICPBOHAYATIEHOM OTKa3€ B IIpHEMe JOKYMEHTOB, HEOOXOMUMBIX JJIsI IPENOCTABIEHHS
MyHuLHIabHOR yemyry, b0 PyKOBOAWTENS OpPTaHH3allfH, IIPeLyCMOTPEHHON
qacTero 1.1 crateu 16 ®enepansHoro sakona Ne 210-03, yBegoMisercs 3asBUTENb,
a TaKXKe NIPHHOCATCS H3BUHEHHA 3a JJOCTABICHHEBIE HEYI0OCTRA;

9) TpeboBaTh IpemoCTaBIEHHA Ha OyMa)KHOM HOCHTeNe IOKYMEHTOB H
MHQOPMALMH, SEKTPOHHEIE 00pasbl KOTOPBIX PaHee OBUIH 3aBepeHbl B COOTBETCTBUM
C NOyHKTOM 7.2 wactu 1 crarbu 16 Denepamshoro zakoma Ne 210-®3, 3a
HCKIIIOUCHHEM CIIy4aeB, €C/IH HaHeCEeHHe OTMETOK Ha TaKde JOKYMEHTHI JIMOO X



U3bSITHE SBJSIETCS HEOOXOAMMBIM YCIOBHEM IIpeNOCTaBleHUs MyHUIHIAIBHOMI
YCIYTH, X HHBIX CIIy4YaeB, YCTAHOBJIEHHBIX (e/lepalbHBIMU 3aKOHAMH.

Ilpu mpenocrapieHHH MyHUIUNATLHOH YCIYTH IO SKCTEPPHUTOPHUAIEHOMY
NPHUHLAIY YIIOJMHOMOYEHHBIH OpraH He BrpaBe TpeOoBaTh OT 3asgBHTENA
(mpenctasuterns 3assutens) wid M®L] npencTaBieHns JOKYMEHTOB Ha OyMaKHEIX
HOCHUTENAX, €CIM HHOE He IPelyCMOTPEeHO (helepalbHBIM 3aKOHOAATEIBCTBOM,
pernaMeHTHPYIOIUM ITpefocTaBIeHre MyHHITHITATEHOH YCIyTH.

2.9. McyepnbiBalomui nepedeHb OCHOBAHHH /I 0TKa3a
B IpHeMe JOKYMEHTOB, He00X0AMMBbIX JJIsl IpefoCcTaBJIeHus
MyHHIUTIATLHOH YCJIAYTH

2.9.1. OcHoBaHueM HJis OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXONWMBIX A
IpeaocTaBieHus MyHUIMIIaNBEHOM YCIYTH, SABISETCS:

1) mpencraBieHHe He B IOJHOM OOBeMe MOKyMEHTOB, YKa3aHHBIX B IIyHKTE
2.6.1 nogpaszena 2.6 paznena 2 HacTOSIIEro AJIMHUHUCTPATUBHOIO periaMeHTa;

2) npencraBieHHe 3asBUTENEM JIOKYMEHTOB, HMEIONIMX IIOBPEXIEHHS H
HaJIM4yre UCIIPaBIeHUMN, He MO3BOJAIOLINX OJHO3HAYHO UCTOIKOBATh UX COACPKAHHUE;
HE ColeprKalux 00paTHOTo axpeca, MOAMUCH, TeYaTd (TIpH HATHYHH );

3) HecoONOAEHHE IIPEIyCMOTPEHHBIX IIyHKTOM 9 I[lpaBHUNl HCIONB30BaHUA
YCUJIEHHOW KBaMUGUIMPOBAHHOH SIEKTPOHHOM NOMIMCH HpH oOpallleHuH 3a
IOJly4YeHHEeM TOCyHapCTBEHHBIX W MYHHLUIANBHBIX YCIYT, YTBEPKICHHBIX
nocranoBnenueM lIpaButensctBa Poccuiickoit denepanuu ot 25 asrycra 2012 r.
No 852 «O6 ytBepxnenuu [IpaBuil UCIIONTB30BAHUS YCIIEHHOH KBATU(DUINPOBAHHON
BIICKTPOHHOW TOANMCH TpH OOpaIleHWH 3a MOJlydeHHEeM TOCYNapCTBEeHHBIX U
MYHHUITUTAIBHEIX YCIYT W O BHeCeHWH wu3MeHeHus B [lpaBuia paspabotku u
YTBEPXKIEHHUS aIMUHUCTPATUBHBIX PErIAMEHTOB IIPEAOCTABICHUS FOCYJapCTBEHHBIX
YCIIYT», YCIOBHH NPpU3HAHMS JEUCTBUTEIBHOCTH JIEKTPOHHOMN ITO/ITUCH.

B cnydae ecnu B pe3ynpTare NPOBEpPKH KBAIH(DHUIMPOBAHHOM noamnucu Oypaer
BBIABIIEHO HECOOJIOIeHNe  YCTAHOBJIIGHHBIX  YCIOBMHA  TIpU3HAHUSA  ee
JIeCTBUTENBHOCTH, UCIOMHUTENb YCIYTH B TedeHHEe 3 NHEU co OHS 3aBepIIeHHS
IIPOBEIEHUS TaKOH IIPOBEPKH IIPUHMMAaeT pellleHHe 00 OTKa3ze B IpHeMe K
paccMOTpeHHI0 oOpallleHHsi 3a IOJydeHHEM YCIyr M HalpaBlsgeT 3asBUTEIIO
yBeJloMJIeHHE 00 3TOM B 3JICKTPOHHOE (opMmMe ¢ yKazaHHEeM ITyHKTOB cTaTb 11
DepnepansHoro 3akoHa ot 6 anpenst 2011 r. Ne 63-03 «OO0 3neKTpOHHON TIOIITHACKY,
KOTOpBIE ITOCIHYXXWIM OCHOBaHWEM JUIS IIPHHATHS YKa3aHHOTO pelueHus. Taxoe
YBEJIOMJICHHE IOJNKMCEIBAETCA KBAIMGUIMPOBAHHON MOAMMCHIO HCIONHUTENS
YCIYyrH M HallpaBJAeTCA II0 alpecy 3JIEKTPOHHOH IIOYTHl 3asBUTENsA THOO B €ro
JIAYHBIA KabuHeT B (enepallbHOM rocyaapcTBEHHON WH(MOPMAIMOHHOM CHCTEME
«EnuHBIA nopTall rocy1apCTBEHHBIX U MYHMIMIANBHBIX ycryT (pyrkuwii)». Ilocne
MOJIyYeHHs YBEeIOMIIEHUs 3asBUTEIb BIIpaBe 00paTUThCS TOBTOPHO C 00paIiieHueM o
MIPEIOCTABIEHUH YCIYTH, YCTPAaHUB HAPYIICHUS, KOTOPBIE MOCTY>KUIN OCHOBAHUEM
LIS OTKasa B [IpUeMe K paCCMOTPEHMIO IEPBUYHOr0 00palieHHs.

2.9.2. O HanuuMM OCHOBAaHMS AN OTKa3a B IpMeMe AOKYMEHTOB 3asBUTEIIA
UH(DOPMHpYeET paboTHUK YIIOJTHOMOYEHHOro oprana nu6o M®LI, orBeTcTBEeHHBIH 32
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IpUeM OOKYMEHTOB, O0BSCHIET 3asgBUTENIO COAEPKAHNE BBIABICHHBIX HEJOCTATKOB
B IIPE/ICTaBICHHBIX JOKYMEHTaX M IpeajiaraeT IPUHATh MepPHI [10 UX YCTPaHEHHIO.

He wmoxer OBITh OTKa3zaHO 3asgBUTENIO B IIpHEME JIOIIOJHUTEIBHBIX
JOKYMEHTOB IPH HAIMYUHM HAMEPEHUS X CIIaTh.

2.9.3. He pnomyckaercss OTKa3 B IIpHUEME 3asBJI€HHUS W HHBIX JOKYMEHTOB,
HEOOXOOUMBIX [UIS IIpenocTaBieHus MyHHUIMIANbHON YCIyTH, B Ccllydae, ecld
3adBJIEHWE M [OKYMEHTHI, HeoOXOJHWMBle i MpefocTaBleHus MyHHUIUTAILHON
YCIyIH, TOJNaHbl B COOTBETCTBHHM C WHMOpMaIMe#t O CpoKax H TOpSIKe
npenocrapieHust MyHHIMIIANBHOM yeiryTry, olryOiukoBaHHo# Ha [lopTraie.

2.94. Otkaz B TpHeMe OOKYMEHTOB, HEOOXOIWMBIX IS TPEHOCTABICHHS
MyHULIMIIATBHOR YCIYyTH, HE MPEIITCTBYeT IMOBTOPHOMY OOpAIlleHHIO ITOCIe
YCTpaHEHHUs IIPUYUHEI, [IOCTYKHUBIIEH OCHOBaHUEM IS OTKAa3a.

2.10. YcyepnpiBaomuii NepedyeHb OCHOBAHHH /i IPHOCTAHOBJICHH S
HJIM 0TKa32a B NpefocTaBjeHH MyHHUHNAAbLHOH YCayrd

2.10.1. OcHoBaHu# 11 MPUOCTAHOBIIEHUS TIpeAoCcTaBiIeHuss MyHUIIUTATHHOH
YCIYT'¥ 3aKoHOarenscTBoM Pocculickoil Denepallui He IPEayCMOTPEHO.

2.10.2. OcHoBaHueM IS OTKa3a B NPEHOCTABIEHHH MYHULUITAILHON YCIyIH
SBJISIFOTCSL:

1) ecnu 3asgBIeHHe He TOAeTCs IPOYTEHHIO, B TOM HUCTe Y TOJHOMOYEHHEIH
OpraH BIIpaBe HE paccMaTpUBaTh 3asABJICHUS, HAllMCAaHHbIE HA MHOCTPAHHOM SA3BIKE
(BO m30exaHMe TIpH MEPEeBOAE BO3MOXKHEIX OIIHOOK B TPAHCIHUTEPAIHH (aMHIHH,
UMEH, reorpa(puyecKyux Ha3BaHUM U Jp.);

2) eclyd OTBET IO CYIIECTBY YyKa3aHHOW B 3asBICHHH TeMbl (Bompoca) He
MOXeT ObITh faH 0e3 pasrnalleHus CBeICHHM, COCTABILIOIIMX TOCYAapCTBEHHYIO
UM HHYIO OXpaHseMylo (eepalbHbIM 3aKOHOM TaifHy (ykazaHHas MH(OpMaIus
MOJKET OBbITh NpeNoCTaBlieHa TOJBKO TPH HAIWYUH y 3agBUTEISA ITOKYMEHTABHO
NOATBEPXKACHHBIX IIpaB Ha IIOMydYeHHWE TakuxX CBeNeHHH, CoJepiKarux
rocyIapCTBEHHYIO TaliHy U (MJIM) KOHOUIEHIINATBHYI0 HHOOPMAIIHIO);

3) ecnu 3asBIeHME KacaeTcs TeMbI (BOIpoca), B OTHOIIEHHH KOTOPOH
3asBUTEIIO PaHEee MHOI'OKPATHO JIaBaJIUCh ITHCEMEHHBIC OTBETHI 0 CYIIECTBY, ¥ IIPH
3TOM He IIPUBOAATCS HOBBEIE MOBOABI MM OOCTOATENBCTBA (PYKOBOJIUTEIH
YII0IHOMOYEHHOI0 OpraHa MJIM YNOJHOMOYEHHOE MM OJDKHOCTHOE JIHIIO BIIPaBe
NIPUHATE pelleHrue 0 0e30CHOBATENbHOCTH OYEePeIHOrO 3asBIEHUS M IPEKpalleHHuH
NEPENUCKU 10 MaHHOMY BOIIPOCY IPH YCIIOBHH, YTO aHAJTOTHYHBIC 3asSBICHUA
IOCTYIIAJIM B YIIOTHOMOYEHHEIH OpraH);

4) ecnu B 3afBICHHU COIEpPIXKATCS HEIEH3ypHblE JTHOO OCKOpOHWTEIbLHBIE
BBIDAKEHHs, YIPO3bl JKHU3HHM, 3JOPOBBI0 M MMYIIECTBY MOJDKHOCTHBIX JTHIL
YII0JIHOMOYEHHOI'0 OpraHa, a TakyKe HWICHOB HX CeMel;

5) ecnu y 3asBHTENs OTCYTCTBYIOT HOKYMEHTHI, ITOATBEDKOAIOIIHE €ro
TIOJITHOMOYHSI BBICTYIIATh OT TPETHUX JIAILI, B OTHOIIEHUH KOTOPHIX CIIEIaHO 3asBICHUE
(B cityuae, eciii He HCTEK CPOK OIPAHMYEHMs, YCTAHOBJIEHHBIN ITYHKTOM 3 cTaTh 25
Depnepanbroro 3akoHa Ne 125-D3).
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2.10.3. He pmomyckaercd OTKa3 B IIPeNOCTaBIeHMHM MYyHHUMIAIBHOH YCIYyTH B
cly4ae, €ClIM 3asBIEHHE M JOKYMEHTBI, HeoOXOIUMBbIE [Js IPENOCTaBICHUA
MyHMIMIAIBHOHR YCIyTH, IIOLaHbl B COOTBETCTBHH ¢ HHpOpMaLHel 0 CpOKax U IOpsIKe
IpeNoCTaBleHus MyHHIUITaNbHON yCIyTrH, oOIyOnukoBaHHOHM Ha .Iloprame u
o(HIHAIBHOM caiiTe YIIOTHOMOYEHHOI'O OpraHa.

2.10.4. Otka3z B mpepocTaBieHHMHM MyHULMIIAIBHOH YCIyrd HE NPENSATCTBYET
[IOBTOPHOMY OOpAlEHHUIO [IOCHE YCTPAHEHHUS [IPHUYUHBL, ITOCITYKUBIIEH OCHOBAHUEM IS
OTKa3a.

2.11. Ilepeyennb yeayr, KOTOpbie IBJASIOTCH HeOOX0AUMBIME B 00532 TeIbHBIMHE IS
npegocrapjieHus MyHUIHNAALHOMH YeayTH, B TOM 4Hcje CBeleHHd 0 JOKYMeHTe
(noxymeHTax), BbIIaBaeMOM (BhiJaBaeMbIX) OpPraHu3alMaMH 1
YNOJTHOMOYeHHLIME B COOTBETCTBHH € 3aK0HOAaTeAbcTBOM Poceniickoi
Pegepanum dKCepPTaMH, YYaCTBYIOIIHMH B IpefocTaBiennu MyHuuunaibHoH
YCIayrH

VYemyru, KOTOpble  ABISAIOTCS  HEOOXONMMBIMH M 0043aTCIBHBIMH  JIISL
npenocrasiieHds  MyHUIMDANBHOM — yCIyTH, 3aKOHOAATENIbCTBOM  PoccHiickoi
Qenepanuy He MPeayCMOTPEHEI.

2.12. [lopsigok, pazmMep ¥ OCHOBAHMSA B3MMAHHSA NOCYAaPCTBeHHOH NOMIHHBI HJIH
HHOH NiIaThl, B3HMaeMoii 3a npegocraBieHne MyHHIHIAILHON yeIyrua

I'ocynapcrBeHHas  HOLWUIMHA WM  HMHAas  IDlaTa  3a  [IPeJoCTaBlIeHHe
MynuiunansHOR ycIIyrw He B3uMaetcs. lIpemocraBneHne MyHHITMIATEHOH YCIyTH
OCYILIECTBILAETCS DEeCILIaTHO.

2.13. [lopsipok, pazmMep U OCHOBAHMA B3UMAaHHA IJIATHI 32 NPeAOCTABJCHHE YCIYT,
KOTOpbIe ABJSIOTCH He0OX0AMMBIMH H 00s13aTe/IbHBIMH JIsl IPEI0CTABJICHUA
MyHuuHnaaLHOM yeayr, BRI0Yan MH(popPMAaIMI0 0 METOAMKE pacyera paMepa
TAKOH MJIATHI

Baumanue miaTel 3a IIpEOOCTaBJIICHHUE YCIIYT, KOTOPBIC ABJIAMIOTCS HBO6XO,I[HMLIMI/I
1 00si3aTeNbHBIMH 4JL TIPEIOCTaBIICHH A MYHI/ILEI/III&IIBHOI‘;I YCIIYTH, HE IPENYCMOTPEHO.

2.14. MakcuMaJbHbBIH CPOK 0KHIAHKA B 049epe/iH NPH Nogaye
3ampoca o npeaocTaBiaeHHu MyHununaisHoH yeayr,
YCOAYTH, NpeAoCTaBIAeMOll opraHu3anuei, yuacTpymoinei
B npefocTaBjednd MyHHIMNAILHOH YCJIYTH, U IPH TOJYYEeHWH

~ pe3y/bTaTa HpPeJOCTaBJIeHHs TAKHX yCJIyT

Cpox oxuMoaHHss B O4Yepeld IIpd [oJade 3asBJICHHs O IIPeJOCTaBICHHH
MyHHIUNATBEHON YCIyrH H AOKYMEHTOB, YKa3aHHEBIX B IyHKTe 2.6.1 moppasgena 2.6
paszznena 2 Hacrosmero AIMUHUCTPATUBHOIO pErlaMeHTa, a TakkKe IIPH IIOIy4YeHHH
pe3yJsibTaTa INpenocTaBleHus MyHUIUMIANbHON YCIYyrH Ha JIMYHOM IIpHeMe He
ZIIOJDKEH IIPeBhIIaTh 15 MUHYT.
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2.15. Cpok u nopafoK perucrpanuy 3anpoca 3asiBUTE/Is 0 MPeJoCTaBIeHHH
MyHuuHNIa/ibHOH YCJIYTH H YCJIYIH, NpeJocTaBJIsieMOd Opranusauei,
y4acTByroumied B npepocrasjaeHHd MyHHINNAAbHOH YCJIYTH, B TOM YHCJIe B
3JIEKTPOHHOH dopme

Perucrpanuus 3asBiIeHHs 0 NpefocTaBleHud MyHHIUIAIBHOR YCIyrH U (HITH)
JOKYMEHTOB (CONCPIKAIIUXCS B HUX CBEIEHHUI), HEOOXOMUMBIX JUIS MPEIOCTABIICHUS
MyHHIMIATBHON YCIIyTH, OCYIIECTBIISIETCS B ICHD UX IOCTYILIEHHI.

Perucrpauus 3asBlIeHUs O IPeNOCTaBIeHHH MyHUIWIATBHON YCIyrd ¢
JOKYMEHTaMH, yKa3aHHBIMK B ITyHKTe 2.6.1 mojpasaena 2.6 pasgena 2 HACTOSIIETO
AJIIMUHHCTPAaTHBHOIO DErJIaMeHTa, IIOCTYIHBIIAMU B JJIEKTPOHHOM BHIE B
BBIXOIHOH (HepaOounil MITH Npa3HUYHBIH) IeHb, OCYIIECTBISIETCS B IIEPBLIM 32 HUM
pabouuii IeHb.

Cpok perucTpaiy 3asBieHUs O IIPeNOCTaBICHUH MyHHUIUITATBHON YCIyTH U
JOKYMEHTOB (COEp/KalluXxcsli B HUX CBEJICHWH), MpeNcTaBICHHBIX 3agiBUTEIIEM, He
MOJKET IIPEBbIATE ABAANATH MUHYT. |

Ilpuem 3asgBI€HHH W JOKYMEHTOB, CBS3aHHBIX C IpPeJ0CTaBICHUEM
MyHMIMNATBHOR — YCIIYTH, MOXET OCYIIeCTBIAThCS B DIEKTPOHHOH dopme
IIOCPELICTBOM UCIIONIb30BAHUS HH()OPMAIIMOHHO-TEIEKOMMYHHKAITHOHHBIX
TEXHOJIOTHH, BKIIIOYas HCIIoNb30BaHue EquHoro noprana u PernonansHOro nmoprana.

2.16. TpeboBanus K NOMeNIeHHAM, B KOTOPBIX MPeI0CTABIAETCS
MyHuOHDaXbHAN yCayra, K 3a/1y OKuIaHusA, MeCTaM /IS 3aM0/IHeHHS 3aPOCOB 0
npegocraBieHud MysununansHoi yeayra, HHQOPMAIHOHHBIM CTEeHAAM ¢
o0pasnamMu UX 3aI0JIHEHUS U NepeYyHeM J0KYMEeHTOB, He00X0IUMBbIX s
npejocraBiaenus MyHHIMIIAALHOH YCJIYTH, pa3sMelleHHI0 H 0§ OpPMJICHHEO
BH3YaJIbHOH, TEKCTOBOH H MYJIbTUMeIHHHON HH)OPMAIHH 0 NOPHAIKe
IIPeJoCTABJICHUS TAKOH YCJIYTH, B TOM YHCe K o0ecniedeHHI0 JOCTYNHOCTH JIIst
HHBAJTHAOB YKA3aHHbIX 00bEKTOB B COOTBETCTBHH € 3AKOHOATE]bCTBOM
Poceniickoii @egepanun 0 couaJbLHOMN 3aHTe WHBAJIHNIOB

2.16.1. Hudopmaims o pexume paboTel YHOTHOMOYEHHOTO OpraHa
pasMelaercs IpH BXOAE€ B 37aHHE, B KOTOPOM OH OCYIIECTBJISET CBOIO
NeATENbHOCTD, Ha BUHOM MECTe.

Bxon B 3maHue nomxeH OBITE oOopymoBaH HHGOOPMAIIMOHHOW TaOIMYKOH
(BpIBecKOM), comepkamed — wmHpOpManuio 00  YIOJHOMOYEHHOM  Oprase,
OCYIIECTBIIAIONIEM TpeaocTaBiIeHne MyHUIIMIIaTbHON YCIIyTH, a Takke 06opynoBaH
JECTHUIIEH C MOPYYHAMH, HaHAycaMH Uil OecHpensTCTBEHHOTO IIepeIBHIKCHHS
rpakJiaH.

Mecrta mpenocrtapineHuss MyHULMIANBHOH ycayrd OOOpPYIYIOTCS € YUETOM
TpeOOoBaHWN JOCTYNMHOCTH JUISi HMHBAJIHIIOB, B COOTBETCTBHH C AEHCTBYIOIIHMM
3aKoHomaTenscTBOM Poccuiickoil Menepanyu 0 COLMATBHON 3aIllUTe WHBAIW/IOB, B
TOM 4HcIIe 00eCIIeYUBaIOTCS:
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YCIOBHSA N OeclpensaTCTBEHHOIO [JocTyna K OOBEKTy, Ha KOTOpPOM
OpTraHHU30BaHO IMIPEJOCTABICHHE YCIYyr, K MeCTaM OT[blXa M IIPefoCTaBIIsIeMbIM
yciryram;

BO3MOJKHOCTH CaMOCTOSTEIIbHOIO HEPEBIKEHHS [0 TEPPUTOPUH 00BEKTa, Ha
KOTOPOM OPraHW30BaHO MPEIOCTaBIeHHEe YCIYT, BXOAa B TAaKOH 00BEKT M BEIXOA M3
HEro, MOCAOKU B TPAHCIIOPTHOE CPEACTBO M BHICAJKM W3 HEro, B TOM YHCIE C
HCIIOJIB30BaHUEM Kpecia-KOJACKH,

COIIPOBOX/IEHHE WHBAIHMJIOB, HMEIONIMX CTOHKUE pacCTpodcTBa (QYHKIMHU
3PEHMS ¥ CaMOCTOSTEIBHOTO IEPEIBIDKSHUS, ¥ OKa3aHIe UM ITOMOIIH Ha 00BEeKTe, Ha
KOTOPOM OpPraHU30BaHO IIPEIOCTABICHHE YCIIYT;

HaJulexalee pasMmenieHre oOopyJoBaHMsS W HocuTened WHOpMAaIUH,
HeOOXOMMMBIX i obecriedyeHus OeCHpersATCTBEHHOTO [JOCTyIla MHBAIHUIOB K
OOBEKTY M  IIPEOCTaBISIEMBIM  YyCIyraM C Y4eTOM  OIpaHdMYeHHd  HX
YKU3HEIEATEIILHOCTH,

TyOnupoBaHWe HEOOXOMWMOH JUIi WHBAIHIOB 3BYKOBOH ¥ 3pUTEILHON
uHbOpMAIUy, a Talke HAAIMcelf, 3HAKOB M WHOH TEKCTOBOH M rpadudueckoil
MH(OpPMallMH 3HaKaMH, BBIIIOIHEHHBIMH pellbe@HO-TOYeUHbIM wIpudTOM bpaiins,
JIOILyCK CypIOIepeBOIHHKa U THU(IIOCY pAOIIEPEBOIUMKA,

JIOIMyCcK Ha OOBEKT, Ha KOTOPOM OpPTraHHW30BaHO MPEIOCTABICHHE YCIYyT,
coOaKu-POBOIHUKA TIPA HATMYHH JIOKYMEHTA, TTOITBEPKIAI0NIEro ee CIICIUaTbHOe
oOy4yeHHe ¥ BblgaBaeMoro 1o @opMe © B IOpsAOKe, YCTAaHOBICHHOM
3aKOHOZaTelbcTBOM Poccuiickoit @eneparuy;

okazaHue paboTHHUKaMM opraHa (y4pexIeHus), MpeIoCTaBIISIONIEr0 YCIyTH
HacelleHWI0, IIOMOIM MHBAJIKAaM B [OPEOJOJIeHHH 0appepoB, MEIIarommx
MIOJIYYSHHIO UMU YCIIyT HapaBHE C APYTUMH JTHIIAMHU.

Ha Bcex mapkoBkax oOIIero moib30BaHUs, B TOM YHCJIE OKOJO 00BEKTOB, Ha
KOTOPBIX OpraHH30BaHO MpeJOoCTaBI€HHE YCIyr, BblAendeTcs He wMeHee 10
IIPOIIEHTOB MecCT (HO He MeHee OJHOro Mecrta) s OecriaTHOW MapKOBKU
TPaHCIIOPTHBIX CPENCTB, yHnpaBiisieMblX HHBanmupamu I, II rpynm, ¥ TpaHcnopTHBIX
CPEICTB, NEPEBO3AMMX TAKUX WHBANMIOB M (WNIM) NeTei-MHBAJIMIOB, a TakkKe Ha
rpaxkaad U3 yuciia uasanuaos Il rpynmoes:

a) rpaxiaHe, MMEIOIIME OrPaHWYECHUE CIIOCOOHOCTH K CaMOCTOSTEIbHOMY
NIEPEABIKEHHUIO TF0OO0W CTEIEH! BBIPAKEHHOCTH (1, 2 Wil 3 CTEeNeHH);

6) rpaxnaHe, ONYYUBIIHE B (eIepPAEHOM YUPEKICHHH MeIUKO-COIUATEHON
OKCIEPTHU3BI  OIO3HaBaTelnbHBIM 3Hak «MHBamum» g  WHAUBHUIYAIBEHOTO
HCIIOJIb30BaHKs M MOJIB3YIOIIMECs IIPaBOM Ha OecIIaTHOe WCIOJIB30BaHHE MECT I
[1apKOBKH TPaHCIIOPTHBIX CPEICTB.

Ha yxa3zaHHBIX TpaHCHOPTHBIX CpPEACTBax JAOKEH OBITH YCTaHOBIIEH
OIIO3HaBaTeNIbHBIM 3HaK «MuBamua», U HHQOpMamus 00 ITHX TPaHCIOPTHBIX
CpeICTBax NOIDKHA OBITh BHECEHa B (PelepallbHEIH peecTp HHBAJIH/IOB.

Mecra nns GecnnaTHOM ITAPKOBKM TPAHCIOPTHBIX CPEJICTB, YIPABISEMBIX
HWHBAJIM/IaMH, He JOJDKHBI 3aHUMAaTh HHBIE TPAHCIIOPTHBIE CPEACTBA, 33 HCKITIOYeHHEM
ClIy4aes, IIPey CMOTPEHHBIX [IPaBUIaMHU JOPOIKHOTO IBUKEHH.

ITomemenus, B KOTOPBIX IpefocTaBisieTcs MyHUIMITATBHAS YCIYTa, HOJDKHBI
COOTBETCTBOBATH CaHUTAPHO-THTMEHWYECKUM IIpaBWilaM M HOPMAaTHBaM, MpaBHIIaM
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noxkapHo# Ge3omacHocTH, Oe3omacHOCTH Tpynma. [loMemieHus 00OpYIYIOTCS
CHUCTEMaMK KOHIWIIMOHUPOBAaHMS (OXITKICHHS W HArpeBaHMs) U BEHTHIMPOBAHMI
BO3JyXa, CPEICTBAMK OIIOBENIeHNs O BOSHHKHOBEHUH Ype3BbIYaliHON cuTyanmu. Ha
BUJIHOM MECT€ pacloJIaraloTCs CXEMBI pPasMEIIEHUs CPEeACTB MOXKAPOTYIIEHHUS H
myTed sBakyauuu roned. [IpemycmarpuBaercs obopymoBaHHE AOCTYIHOTO MeECTa
06IIeCTBEHHOTO MTOIB30BaHUs (Tyaler).

ITomermenns M®I] nius paboTer ¢ 3agBUTENIMH 000PYIOYIOTCS DJIEKTPOHHOMR
CHUCTeMOH yIpaBleHHWs Od4Yepelpio, KOTOpas TMpeAcTaBisieT co00H KOMIUIEKC
IPOIPaMMHO-AIIAPATHEIX CPEACTB, IMO3BOJSIOLUIMX ONTHMH3UPOBATH YIIpaBICHUE
odepensiMu 3asiBUTETIEH.

2.16.2. ITlpueM JOKyMEHTOB B YIIOJIHOMOYEHHOM OpraHe OCYILIECTBIIAETCS B
CIeMATIBHO 000PY/TI0OBAaHHBIX TTIOMEIIEHHUSX WJIH OTBEIEHHBIX IJI 3TOr0 KabuHeTax.

2.16.3. Ilomemenus, TmpenHa3HadYeHHble JAA IOpHeMa  3asBUTEINEH,
o0opyayoTcs HHPOPMALMOHHBIME CTEHaMH ¢ 00pa3liaMi 3aIl0IHEHNs 3alIpOCOB U
nepeyHeM JOKYMEHTOB, HEOOXOOWUMBIX MJIsI IIpeJocTaBlIeHHs MyHHUIUIIaIbHOM
YCIIYTH.

MHupopMaloHHEIe CTEH bl PAa3MEIAlOTCs Ha BUIHOM, TOCTYITHOM MECTE.

Odopmiierre WHOOPMAIMOHHBIX JIHCTOB OCYLIECTBIIACTCS YJOOHBIM A
yreHuss wpudrom — Times New Roman, gopmar nucrta A-4; TeKCT — CTPOYHEIE
OykBBI, pazmep mpudra No 16 — OObIYHBIN, HAMMEHOBaHME — 3ariaBHBIE OYyKBEIL
paszMep mpudra Ne 16 — mosryxMpHBIA, oyst — 1 cM BKpyroByro. TeKCTBI MaTepHajIoB
IOJDKHBI OBITH Hare4aTaHsl 0e3 ucrpasieHud, Haubonee BaxkHas WHGpOpPMAaLUA
BBIIEIETCS TONY)KUPHEIM mpudToM. Ilpu  odopMieHHH HHGOPMAIMOHHEIX
MarepualioB B Bule 0oOpasloB 3asBIeHHH Ha IolydeHHe MyHHUIUIIAIBEHOH YCIyTH,
00pa3roB 3asBieHUl, nepedHel NOKyMeHTOB TpeOOBaHHSI K pasMepy IIpHdTa H
dopmMaty JucTa MOTYT OBITH CHUKESHBI.

2.16.4. Ilomewmenus s IpreMa 3adBUTENEH JOJDKHBI COOTBETCTBOBATEH
KOM(OPTHBIM /I TIpaXIaH YCIOBHSM ¥ ONTHMAIBHBIM YCIIOBHAM pabOTHI
JOJDKHOCTHBIX JTUI] Y TIOJTHOMOYEHHOI'O OPTraHa 1 JOJIKHbI 00eCIIeYrBaTh:

KOM(OpPTHOE  pacHoJiOKeHHe  3asfBHTeNd W JOJDKHOCTHOIO  JIMIa
Y IOJTHOMOUEHHOT'0 OpraHa;

BO3MOXXHOCT ¥ ynobctBo  odopmileHHss  3asBUTENEM  IIHCBMEHHOI'O
obpalleHus;

TeneOHHYIO CBSI3E;

BO3MOXXHOCTH KOIIMPOBAHUS JIOKYMEHTOB;

JIOCTYTI K HOPMAaTHUBHBIM IMPABOBBIM aKTaM, PETyIHPYIOLIMM IIPEJOCTABICHHUE
MyHUIUIATEHON YCIYTH;

HaIUYHe THCEMEHHbIX TIPUHAIeKHOCTeH i Oymaru gopmara A4.

2.16.5. JInd oxuianus 3asBUTENAMU [IpPUEMa, 3aMOIHEHUA HEOOXOJAUMBIX I
noiaydyeHuss ~— MyHHUMIQIBHOW — YCIOYyTH — JOKYMEHTOB  OTBOMSITCS — MECTa,
000OpyIOBaHHEIE CTYNBSIMH, CTOJNaMU (CTOWKaMH) Ui BO3MOXKHOCTH OGMOpPMIIEHHS
JOKYMEHTOB, obecneuuBatoTcs pyukamu, OraHkamu gokymeHToB. Konugectso mect
OKMIAHUs OIpelenseTcss HCXOHs HU3 (aKTHYECKOH Harpy3kd M BO3MOXHOCTH HX
pa3MeIleHns B TOMEIIEHHH.
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2.16.6. llpuem 3asBuTened NpH INpeNOCTaBICHUH MyHHIHIATBHON YCIYTH
OCYILECTBILIETCS COTNIACHO IpaduKy (pexuMy) paboThl YTIOTHOMOYEHHOIO OpraHa:
€XKEIHEBHO (C TIOHE/IENIPHMIKA T10 IIATHHILY ), KPOME BBIXOAHBIX U Ipa3fHUYHEIX IHE,
B TeYeHHe pabodero BpeMeHH.

2.16.7. Pabouee MecTo cIenmanHcTa  YIIOMHOMOYEHHOTO  OpIraHa,
OTBETCTBEHHOI'0 3a IpefocTaBleHne MyHUIUNATBHOR YCIyr, OMKHO ObITh
000pyIOBaHO MEPCOHATIBHBIM KOMIIBIOTEPOM C JOCTYNIOM K HH(OPMAI[HOHHELIM
pecypcaM YTIOJIHOMOYEHHOr0 OpraHa.

Kabunets! mpuema mnomywateneit MyHHUIUNATBHBIX YCIyT JOIKHBI OBITH
OCHAIl[eHbl WH(QOPMALMOHHBIME TabMu4YKaMH (BEIBECKAMH) C yKa3aHHeM HOMepa
KabuHera.

CrienManucTel, OCYINECTBILIOIINE MPHEM II0Qydarenedl MyHHIIMIAILHBIX
ycnmyr, — obecneduBarOTCA  JIMYHBIMH ~ HATPYAHBIMH  HACHTHOHKAIIMOHHBIMH
KapTodkamu (Oefkamu) ¥ (MJIH ) HaCTONBHBIMY TaOIHIKaAMI.

2.17. llokazaTe/iu JOCTYDHOCTH H KayecTBa MyHHIIMIIAILHOM YC/Iyry, B TOM YHCIe
KOJIH4eCTBO B3aUMOJeHCTBUH 3aABHTEIIs ¢ JOKHOCTHBIME JHIAMH NPH
npexocrapieHnd MyHHuMNaaLHOR yCJIyIH ¥ HX IPOAOJKHTEILHOCTD,
BO3MOKHOCTH NOJyYeHus HH(pOpMaluH 0 Xo/e npeaocTaBaenust MyHHIMIAILHOH
YCJIyrH, B TOM Yucjie ¢ HCMOJIb30BaHHeM HHQOPMAIHOHHO-KOMMYHHKAIHOHHBIX
TEeXHOJIOTHH, BO3SMOMKHOCTD JIH00 HEBO3MOXKHOCTD MoJydenus MyHuuunaasHoi
yeayra B MuoroyHKHoHa/16HOM HeHTPe NpPeJOCTaBJIeH S roCy apCTBeHHBIX H
MYHWIHNANBHBIX YCJIYT (B TOM Yuc/ie B HOJTHOM o6beme), B 1i000M
TePPHTOPHANBLHOM NOApa3s/e/IeHHH Oprana, npeaocTapsionmero MyHnuunaibHyo
yCJIyry, o Boidopy 3asiBuTeisi (OKCTEPPHTOPHAIbHBIN NPHHINKI), II0CPEACTBOM
3ampoca 0 MpeJoCcTaBJIEHHH HECKOILKHX IOCyAapCTBEHHBIX W (HJIH)
MYHHOHIAIBHBIX yeuyr 8 M®LL, npexycMoTpenHoro cratbeit 15.1 @enepansuoro
3akoHa Ne 210-®3

OCHOBHBIMH OKa3aTeIIMHK JOCTYIIHOCTH U KauecTBa MyHUIUMIATBHOR yCIyTH
SABIISIIOTCSI:

KOJIMYECTBO B3aUMOJCHCTBUH 3agBUTENS C JAO/KHOCTHBEIMH JHMIAMH IIPH
npefocTapiaeHny MyHUIMIATEHOR yCIyrd M UX IPOJOIDKHTENLHOCTE. B mpomecce
npejgocTaBiennsi MyHHMIMIANEHOH yclnyrd 3asBHTeNs BhpaBe o0pamiaTbesl B
YIOIHOMOYEHHBIA OpraH 1o Mepe HeOOXOAMMOCTH, B TOM YHCIE 3a HOJIydeHHEeM
MHQOpMAIHHK 0 XOe IIPeA0CTaBIeHIsS MyHUIMTATEHOR yCITyTH;

BO3MOXXHOCTb ~ IIOJAYM  3ampoca  3asgBUTeNls O  IPEeNOoCTABIICHHU
MyHHUUIHIIaNbHOR YCTYyrH ¥ BBIIAYM 3asBHTENSM JOKYMEHTOB IO pe3yNbTaTaM
npepocrasiedns MysununanrsHol yenyra B MOLI; :

BO3MOJHOCTh ~ TIONyYeHHs  MHOOPMALUM O  XOfe  IPeIOCTABIEHHMS
MyHuuUnansHoH yCIyTH, B TOM YHCIE C HCIIONB30BaHUEM PerHoHamEHOro mopraa;

YCTaHOBJICHHE® MOJDKHOCTHBIX IIMI[, OTBETCTBEHHBIX 3a IIPCIOCTABIECHHE
MyHnununansHo# ycinyru;

YCTaHOBJICHHEe ¥ COO/OJleHre TpeOOBaHMM K IOMENIEHHSIM, B KOTODHIX
IIPEIOCTABIISIETCS yCIyra,
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yCTAHOBIIEHHE W COOJIIOJeHHe CpoKa MpefocTaBleHus MyHuIMIanbHON
YCJIyI'HM, B TOM HHCJIe CpOKa OXHIAaHWS B OUepedd IIpH Iojade 3asBIEHUA U IIPH
MOJIyUeHHH pe3ylbTara npegocrasienuss MyHUIIUIIANbHOH YCIIyTH;

KOJIIMYECTBO 3asBJICHHUM, NPUHATHIX C MCIIOJb30BaHHEM HH()OPMAaIMOHHO-
TEJTeKOMMYHUKAIIHOHHOH ceTH OOIIEero IoJIb30BaHMs, B TOM YHCIE IIOCPEICTBOM
IToprana.

3agBuTeN0 (IPEACTABUTENIO 3asBUTEINs) IIPEJOCTABISAETCS BO3MOXKHOCTB
HEe3aBUCHMO OT ero MecTa >KHTEebCTBA WM MecTa IpeObBanus (I QHU3UIECKHX
UL, BKIIOYast MHAMBUAYAJIBHBIX [TpeIIpUHUMAaTeleil) TH00 MecTa HaxoxAeHus (s
IOpUIMYECKUX JIUI) oOpammatbes B Jrobod 1o ero BeiOopy MOI] B mpememax
teppuropun KpacHomapckoro kpasg A HOpefocTaBieHus eMmy MyHuIMnanbHOR
YCIIyTH 10 SKCTEPPUTOPUATEHOMY IIPHHITHITY.

IIpenocraBnenue MyHuIHUnaIBHOM YCIIYTH B MOI] 10
IKCTEPPUTOPHANIBHOMY IPHHIMITY OCYIIECTBIISIETCS HAa OCHOBAHUHM COrJTAIleHWH o
B3aWMOJICHICTBHH, 3aKIIOYEHHBIX yIHIomHoMoueHHBIM MOIL] ¢ AnMuHHCcTpanuei
(manee — cornanieHue 0 B3aUMOJCHCTBHIM).

[IpenoctaBienne MyHUIUIATBHON YCIYTrd IIOCPEICTBOM  3arpoca O
IPENOCTaBIICHHH HECKOJIBKHX I'OCYNAapCTBEHHBIX H (WMJIM) MyHHIHMIAIBHBIX YCIYT B
M®I], npenycmorpennoro cratbet 15.1 ®@enepansHoro 3axona Ne 210-03
(manee — KOMITJIEKCHBIH 3aIIpOC), HEe OCYIIECTBISETCS.

IlpenocraBnenre MymnurmnansHod ycryru B M®I] B monHoMm oObeMe,
BKJIFOYas MpPUHATHE PEIIeHHA O MpedocTaBIeHNH MyHHIHNANbHON yCIyrd Uid ob
OTKa3ze B €€ MPEJOCTaBICHHWH, COCTABICHHE H IIOJANHCAHHWE COOTBETCTBYIOIINX
JOKYMEHTOB IIO pe3yJbTaTaM MpPeIOCTaBIeHHs MYHHIMIIATBHON YCIyrHn Jubo
COBEpIICHHE HaNUCeH WM MHBIX IOPUANYECKH 3HAYHUMBIX ASHCTBUM, SBISIOMIUXCS
pe3yJIbTaTOM IIpenocTaBleHuss MyHUITUNAIBHON YCIIyTH, HEBO3MOXHO.

2.18. Hnbie TpeboBaHUS, B TOM YHCJIe YYHUTHIBAKOIHE 0COOCHHOCTH
npegocraBienns MyHHIMIAJIbHON YCIYTH 0 3KCTEPPHTOPHANBHOMY HPHHLMITY
(B ciryqae, ecsin MyHHOMnaabHas ycJiyra npeocTaBJiisieTcs
N0 YKCTePPUTOPHAILHOMY NPHHLHITY) H 0CO0EHHOCTH NPeJOoCTABICHHSA
MysunnunaasHOH YCJIYIH B 3JIeKTPOHHOH gopme

2.18.1.  Jlns  momydeHus  MyHHIMIATBHOH  yCIyTH  3asBUTENAM
IPENOCTABIIIETCS  BO3MOXHOCTH  HANpaBUTh  3afBJIEHHE O IPeJlOCTaBICHHUH
MysununansHOR yciiyrd, B TOM uwucie B (opMe BIEeKTPOHHOrO HOKyMeHTa, 3a
HCKIIFOUYEHHEM Clly4as, eclyd Ha OCHOBaHHH (DefepalbHOr0 3aKOHA IIpedOoCTaBIeHUE
MyHuIuMIansHOR yCIyTH OCYIIECTBIAETCS HCKIFOUHTENBHO B AJIEKTPOHHOHN (opMe:

B YIIOJTHOMOYEHHBIN OpraH;

gepe3 ML B YionHoMoueHHBIH OpraH;

IIOCPEZICTBOM ~ MCIIOJIB30BaHHUA  MH()OPMAI[HOHHO-TEIEKOMMYHUKAIIHOHHBIX
TEXHOJIOTUM, BKIFOYas HCIoNk30Banre Enqnnoro noprana u PernoHanbHoro rnopraiia,
C NpHMEHEHWEM D3JIEKTPOHHOM IIOANKWCH, BUJI KOTOPOHM JOMKEH COOTBETCTBOBATH
TpeboBanusaM noctaHoBneHus [IpaBurenscrea Poccuiickoit @enepanun oT 25 HIOHA
2012 r. Ne634 «O BHOAX O3JIEKTPOHHOH IIOMIKCH, MCIIONB30BAHHE KOTOPBIX
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ZOIyCKaeTcs TPy o0pallieH!H 3a IONy9eHHeM IOCYAapCTBEHHBIX H MYyHHUIIUITAIBHBIX
yenyr» (Jiajee - SIeKTpOHHAS TO/IINCE).

2.18.2. Ilpu o6pamenun B MOIL] MynurunaisHas yclIyra NpeJloCTaBIsaeTes ¢
YYETOM NPUHIHEIA SKCTEPPUTOPHAIEHOCTH, B COOTBETCTBHE € KOTOPBHIM 3asBHTCIb
BripaBe BHIOpaTh Jt0OOH 1Mo ero BeIOOpY Juis OOpalieHus 3a IIOJyYeHHEM
MyHununansHo# yeryru MOL, pacronoxeHnHslil Ha Teppuropuu KpacHomapekoro
Kpas, He3aBHCHMO OT €ro MecTa J>KHTEJECTBA HIM MecTa MNpeObiBaHws (UL
DHU3MUECKUX IHI, BKIIOYAs HMHAMBUAYaIbHBIX INpeIIpHHUMAarenei) iubo mecra
HaxXOXAeHus (IS FOPUIMUECKUX JIHIT). '

2.18.3. M®L] npu obpamenuu 3asBurens (IpefcTaBUTeNs 3asBUTEINs) 32
npegocTaBieHieM MyHIIMIAIBLHOM yCIIyTH OCYIIECTBIISIOT:

(OpPMHpPOBaHHE SIEKTPOHHBIX JOKYMEHTOB M (HJIM) SIEKTPOHHBIX 00pa3oB
3asABICHUS, HOKYMEHTOB, NPHHATEIX OT 3asBUTENs (TPENCTaBHTENS 3asBHUTENs),
KOTIHH JOKYMEHTOB JIMYHOrO XPAHEHWs, NPHUHATHIX OT 3asBuTeNs (Ipe/CTaBUTENL
3asBuTeNs), o0ecreurBas UX 3aBepeHre dJIEKTPOHHOH MOANUCHIO B yCTaHOBIEHHOM
TIOPSIIIKE; _
HaInpaBJieHHe C HCIOJIh30BaHHEM HH()OPMAIHOHHO-TEICKOMMYHAKAIIMOHHEIX
TEXHOJOTH 2JIeKTPOHHBIX JOKYMEHTOB ¥ (MJIH) 31€KTPOHHBIX 00pa3oB TOKYMEHTOB,
3aBEPEHHBIX YTIOJHOMOYEHHBIM JOJDKHOCTHEIM JiiioM M®II, B AJIMHHHCTpAIHIO,
[OJBEOMCTBEHHEIE €eff  OpraHM3allid, IPeJOCTaBIAIOIINE COOTBETCTBYIOIIYIO
MyHHIHMOAIBHYIO YCIYTY.

2.18.4. IlepedyeHsr KIAcCOB CpPEACTB 3JIEKTPOHHOM IOAIHCH, KOTOPEIE
JOITYCKAKTCs K MCIIOJIB30BAHUIO [IPY OOpalleHuy 3a MolydeHrneM MyHHUIUITaIbHON
YCIIyI'M, OKa3blBaeMoOW ¢ [NpPHMEHEHHeM YCHJIEHHOH KBalW(UUHPOBAHHOM
5IeKTPOHHOH IOJMHUCH, OIPE/IEeNsSeTcs Ha OCHOBAaHHH YTBEPXK/IaeMO# (enepanbHbIM
OpPraHOM WCIIONHUTENBHOM BIACTH 10 COrNacoBaHmio ¢ PefepalbHON Ciryxboi
GezomacHocTy Poccuitckolt Menepanun Moieny yrpo3 6e30I1acHOCTH HH(QOPMAITHY B
MHQOPMALMOHHON CHCTEME, HCIONB3yeMOil B Iendx mpuema OOpalleHHH 3a
MomydeHHeM MyHUIUDATBHON — ycnyrd W (MIM) IPENOCTaBIeHUs — TakoH
MyHHITUITAIEHON YCITyTH.

3. COCTAB, TOCJEXOBATEJBHOCTH M CPOKH
BBINNOJHEHWS AAMUHNCTPATHBHBIX DPOLELYP
(AEVCTBUIT), TPEBOBAHUA K MOPSIIKY UX BLINOJTHEBHA,

B TOM YHCJE OCOSEHHOCTH BBIIIOJTHEHW A
AJIMIHMCTPATHBHBIX OPOILEAYP (MEVCTBUH)

B 3JEKTPOHHOM ®OPME, A TAKKE OCOBEHHOCTH
BLITOJIHEHNS AJIMWHACTPATUBHBLIX IIPOIIEIYP (IEVICTBUN)
B MHOTO®VHKIIMOHAJBHBIX IIEHTPAX IPEJOCTABJIEHISA
IF'OCYAAPCTBEHHBIX M MYHUIIMIIAJNBHBIX YCIIVT

3.1. CocTaB ¥ nocJie0BaTeJbHOCTE aJiMHHUCTPATHBHBIX NPOLeRyp (AekcTBuil)

3.1.1. TIpemocraBmenne  MyHHUIMIANBHOM YCIyrH BKIIOYaeT B cels
CleAyIOlIMe aJMUHICTPAaTHBHbIE IPOLIETYPHI (AeHCTBHA):
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IpUEM 3asBJICHUS W TPUIAraéMbiX K HEMy JOKYMEHTOB, DETHCTPAIiis
3asBICHUA U BbIaYa 3asBMTENIO PACIMCKH B IIOJYYCHHH 3asBIIEHHUS M JJOKYMEHTOB,
nepenada KypeepoM nakera MJoKymMeHToB u3 MOIL[ B YnonHoMoueHHBIH opraH (B
ciydae obpammenus 8 M®OILI);

pacCMOTpEeHHE  3adBIICHHS W  TPHIAaraeMblx K HEMY JOKYMEHTOB,
(hOpMHpPOBaHKE U HAIPABJICHUE 3alIPOCOB B OPraHbl (OpraHW3allii), YYACTBYIOLIHE B
NpefoCTaBIeHHH MyHUIMIIANBHON YCIyTH, AN IOTydYeHUs JOKYMEHTOB U (HMIIH)
HH(pOpMaIuH,

IIOATOTOBKA pe3yJbTaTa IpeaocTaBiIeHns MyHUIUIIaTEHON YCITyTH, Tiepejada
KypeepoM  pe3yjbTara  NpeJOoCTaBleHHs  MyHHIHIATBHOH  yCIyrd W3
Ynonaomouennoro oprana 8 M®II;

BblAa4a  (HamnpaBieHHe)  3asBUTENIO  pe3yibTara  IpeJOCTaBIeHHSI
MyHuUIHMTIATBHOR YCITYTH.

3asBUTEND BIIPaBE OTO3BATh CBOE 3asBICHHE Ha JI0OON CTaIud pacCMOTPEHH,
COITaCOBAHMA WM TOATOTOBKH  JIOKyMEHTAa  YIIOJIHOMOYEHHBIM  OPTaHoM,
OOpaTHBIIMCH C COOTBETCTBYIOIIMM 3asBICHHEM B YIIOJHOMOYEHHBIH OpraH 6o
MOII.

3.1.2. Ilpenoctaenenre MyHUMIMIATBEHON YCIyrd [0 3KCTEPPUTOPHAIEHOMY
npuHuiy MOI[ Bxmouaer B cebs aJAMUHUCTPAaTHBHEIE IPOLEXypHI (neicTBHs),
BeINIOIHAEMBle  MOIL], IPEeIyCMOTPEHHBIE  pa3elioM 6  HacTosIIero
AJIMHHHCTPATUBHOTO perylaMeHTa.

3.1.3. Ilpu mpenocTapneHsd MyHUIUIIATBHOM YCIyTH B SMEKTPOHHOM (opMe
NpenoCTaBleHHe MyHHIMIAaNPHOX YCIyTH BKIO4aeT B cels  cledyromue
aIMHHHUCTPATHBHBIE MIPOLEIYPHI (JIeHCTBHIS):

MoNyYeHHe HMHQOpPMAIMH O IOpSOKe ©  CPOKax  IIPeJOCTaBIIEHHUS
MyHUUMIATHHOR YCITyTH;

3anmpck Ha npueM B MOI] g mopaum 3ampoca O IPENOCTaBIECHUH
MyHununansHoM yCIIyTH,

¢opMHEpoBaHKe 3ampoca 0 IPeAOCTaBIeHNH My HUIUTIATEHOR YCIyTH;

IpHeM M pEeTUCTpanus YIIOJHOMOYEHHBIM OpraHOM 3alpoca W HHEIX
JOKYMEHTOB, HEOOXOAUMBIX [UL1 IpeA0CTaBlIeHU MyHHUIMIIATEHON VCITyTH;

IIOTy9EeHHE pe3yIbTarta pefocTaBieHus MyHUIUIATBHOM YCIyrH;

MIOJTyY€HHE CBEJEHHH O XO/le BEIIIOIHEHUS 3aI1pOca,

OCYIIIECTBICHHUE OIICHKH Ka4ecTBa IIpeNoCcTaBIeHUs] MyHHUIIUTIATBHOM YCITyTH;

nocynebnoe  (BHecynebHoe) — oGkallOBaHME  pelIeHHMH W JeHCTBHiA
(GesmelcTBU) YIIOMIHOMOYEHHOTO OpraHa, JOMKHOCTHOTO JHIA YIIOIHOMOYEHHOTO
oprasa Ju00 MyHHUIHIIAIEHOTO CIIYXAIIEro.

3.2. llpuem 3asBJICHHS M NPHJIAraeMbIX K HeMy 10KYMEHTOB,
perucTpanus 3asBJIeHHs ¥ BbIAa4Ya 3asBHTENI0 PACIHCKH
B NOJIy4YeHHH 3aABJIEHHs H JOKYMEHTOB, llepeJadya KypbepoM naKera
noxymenTos u3 M®II B YnonnoMo4eHHBIH opran

3.2.1. OcHoBanueM U1 Havyalla aIMHUHHUCTPATUBHOM npouenypsl (IeHCTBHS)
sABiserca oOpamende 3asgBuTellss B Y IIOJHOMOYEHHBIH opran unu MOIl c
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3asgBIICHHEM 110 (OpMe NMPUIOKEHHUs | WK 2 K HACTOAIEMY AIMHHUCTPATHBHOMY
perilaMeHTy W JOKYMEeHTaMH, IIpeayCMOTPEHHBIMU HACTOSIIUM A IMUHUCTPATUBHBIM
periIaMeHTOM.

3.2.2. Cnenmamuct YroiaHoModeHHoro opraHa unu MO®L] Ha nuyHOM IpremMe
IIPOBEPSIET COOTBETCTBHE IIPEACTABICHHBIX KOIMH NOKYMEHTOB OpHIHHalIaM
JOKYMEHTOB COIJIACHO TNEPEYHIO, yCTaHOBIEHHOMY HyHKTOM 2.6.1 moxpasnena 2.6
pazmena 2 HacTosIIero AJMWHHUCTPAaTMBHOIO periaMeHTa, B TOM  YHCIE
OTCKaHHPOBAHHBIX JOKYMEHTOB, [elJaeT Ha HMX HaANHCh 00 HX COOTBETCTBHH
MOUTHHHBIM JK3eMIUIIpaM, 3aBepsieT CBOSH IOAMHCHIO C yKazaHueM (GaMuIMd U
WHUIIAATIOB. B cilydae BBISIBICHUS HECOOTBETCTBHS CBEIEHMHM JHOO ecid
OTCKAHWPOBAHHbLIE HOKYMEHTHI HE IOINAIOTCS MPOYTEHHIO, CIEIHANUCT COOOIIaeT
3asgBUTENIO, YTO WMEIOTCA TaKWe HEeCOOTBETCTBHS, KOTOpPbIE [OJKHBI OBITH
YCTpaHEHBI.

[Ipu ycTanoBiIeHWH (HaKTOB OTCYTCTBHS HEOOXOMUMBIX HOKYMEHTOB (1100
€CIIM OTCKAaHMpPOBAaHHLIE [JOKYMEHThI HE IIOANAIOTCS MPOYTEHHIO) MIH IO
OCHOBaHMSM, YKa3aHHBIM B IIyHKTe 2.9.1 mompaznena 2.9 pasgena 2 HacTOAIIETO
AJIMUHUCTPATUBHOTO perjiaMeHTa, CIIELUATIUCT YBEeJAOMISIET 3asBHUTEN O HaJIU4YMH
NPEnsTCTBUH Uil npexocTaBiieHus MYHUIUNATBHOH YCIYrH, OOBACHAET eMy
CONep)KaHWe BBIIBICHHBIX HEOOCTATKOB B  IPEIOCTAaBICHHBIX JOKYMEHTAX,
npeiaraeT MpUHATh MePHI 110 UX ycTpaHeHuto. [1pu xenaHuy 3asBUTeNs YCTPAHUTh
HEAOCTaTKH U MPEIsSTCTBHS, IPepBaB NPOLEAYpy MoJadd JOKYMEHTOB UL
IpeaocTaBieHuss MyHUIIMIATBHON YCIYTH, CIeNHAIACT Y IIOJHOMOYEHHOIO OpraHa
nnu M®L] Bo3BpaliaeT eMy 3asiBICHHE U IPEIOCTABICHHBIE UM JTOKYMEHTBI.

3.2.3. Ecnu mpu ycTaHOBJIEHUH (aKTOB OTCYTCTBUS TOKYMEHTOB, YKa3aHHBIX B
nyskre 2.6.1 noppaszmena 2.6 pazgena 2 Hacrosmiero AJIMUHHCTPATUBHOIO
pernamMeHTa, JTUO0 €ClId OTCKaHMpPOBAaHHBIE JOKYMEHTH He NOIAAOTCS IIPOYTEHHIO,
WIM [0 OCHOBaHUAM, YyKa3zaHHBIM B myHKTe 2.9.1 mompasgena 2.9 pasgena 2
HacTosimero AJIMHUHUCTPATHBHOTO periiaMeHTa, 3asBUTE/Ib HacTaHBaeT Ha IIpHEeMe
3asBJICHHS M JIOKYMEHTOB JUIs IIpeJOCTaBlIeHHs MYHHIIUITAIBHOM  YCIYTH,
CIIELIMAJIMCT TPUHUMAET 3asBJICHHE BMECTE C IPEACTaBICHHBIMH JOKYMEHTaMU U
npejiaraeT 3asfBUTENI0 IIPEOCTaBUTh CBEIEHMSA, MNPENOCTABICHHE KOTOPBIX
HeOOXOOMMO [ TOATOTOBKHM 3allPOCOB B COOTBETCTBUH C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepaunu Jist MOTYUEHUS 3TUX JTOKYMEHTOB.

3.2.4. 3asBneHue MOXET OBITh 3alOJHEHO OT PYKH CaMHM 3asBUTEIIEM HITH C
IIOMOIIBIO0 KOMIIBIOTEPA. 3asBIeHIE MOYKET OBITH 3aMOHEHO OT PYKH CIECIHAINCTOM
CO CJIOB 3agBUTENs. B mociegHeM ciaydae 3asBUTENb BIWCHIBAET B 3asBIICHHE
COOCTBEHHOPYYHO CBOM (aMMIIHIO, MM, OTYECTBO (P Hamu4uu) (MOJHOCTHIO) M
CTaBUT J[ATy MOJIa4y 3asBICHUS U ITOJITUCE.

3.2.5. TIpH OTCYTCTBHM OCHOBaHMH [Jis OTKa3a B MpHEME ITOKYMEHTOB
crenuanuct M®I] odopMisieT ¢ HCIIONB30BaHUEM CHCTEMBI DIEKTPOHHOH OYepenu
pacIucKy o mpuéMe JOKYMEHTOB, a IPH HAIMYMU TAaKUX OCHOBAaHHH - PACIHCKY 00
OTKa3ze B IIpUeMe JOKYMEHTOB.

Crenuanmucrom MOIL] peructpupyercs 3asBicHHE, 3asBUTENIO BbIAAETCS
pacmucka B IIOJY4YEHUHM 3asBACHUA U JOKYMEHTOB C yKa3zaHMeM WX HaluMCHOBaHUA,
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KOJIFTYECTBA, TTOPSIKOBOrO HOMepa, JaThl ¥ BpeMeHH MoTy4eHus JokymeHToB, PHO,
JOJDKHOCTH U mmoanucy padbotauka MO11.

CpOK perdcTpariy 3asBIeHHs ¥ BBAUM 3afBUTENIO PACIMCKM B HONYYEHHUH
IOKYMEHTOB cOCTaBisieT He Oonee 15 MUHYT.

CrenmanuctoMm M®I] Takxke ocymecTrisieTcss HHGOPMUPOBaHUE 3aABUTEIL O
HopsAKe IpenocTaBieHuss MyHHIIMNAIBHON yciyrd B M®LI, o xole BELIIOJHEHHA
3armpoca O IIpefocTaBieHud MyHWIMIIanTbHOM YCIyrH, II0 HMHBEIM BOIIPOCaM,
CBSI3aHHBIM €  MpefocTaBleHHWeM  MyHHIMIANpHOM  yCIOyrd, a  Takke
KOHCYJIbTHPOBaHUe 3asBHTENS O MOPSAKe MpeaocTaBieHuss MyHHIUITaNbHOM YCIyTH
B M®ILI.

B VmnonHoMoueHHOM oOpraHe perucTpainus 3afBIEHHUd O IPENOCTaBICHHH
MyHUIIMTIATBHOH YCIyTM M TakeTa JOKYMEHTOB, MPHIOKEHHOIO0 K 3asiBJICHHIO,
IIPOU3BOJUTCS B IEHb €ro IIOCTYIUIEHHs IIyTeM IPHCBOCHHUS KaXKIOMY 3asSBIICHHIO
YHHUKAJIBHOTO BXOMALIEro HOMepa ¢ 00s3aTelbHOM (QUKcalued OaTel U BpPEMEHH
MOJTy9eHHA JOKyMeHTOB. OIMH 5K3EeMITIAP 3asBJIeHUs] BO3BpaIlaeTcs 3asBUTEII0 HIIH
€ro 3aKOHHOMY IIpeACTaBUTENIO C YKa3aHHUEM JaThl U BpeMEHH IPHHATHA.

3asBUTENb, NMPEACTABUBIIMN JOKYMEHTBI U IHONy4eHHs MyHHIHIIAIBHOM
YCIIyTH, B 00543aTETbHOM TIOPSAAKE HHPOPMHUpPYETCs pabOTHHKOM Y IIOJTHOMOYEHHOTO
oprana win MO®IL[: o cpoke mpenocraBieHUs MyHHIUMIANEHOW YCIYId; O
BO3MOXHOCTH OTKa3a B IpefocTaBieHi MyHununansHoi yciyru. Ilocne npuHaTus
3asBJICHHUS W NpUaraeMbix K Hemy mokymeHToB B MOII noxymentsl u3 MO®I] B
TeyeHue 2 paboumx AHeW NepenaloTcs ¢ KypbepoMm B YIIOTHOMOYEHHBIH Opras.
[Tepemada MOKYMEHTOB OCYIIECTBISIETCS Ha OCHOBAHMM peecTpa, KOTOPBIN
COCTAaBIIETCS B 2 3K3eMIULIPAX M COJACPXKHUT ATy U BpeMs nepenadu. [Ipu nepenaue
MaKeTa NOKYMEHTOB CIIENHATHUCT YTIOJHOMOYEHHOTO OpraHa CBepsieT B IPHCY TCTBHUH
Kypbepa COOTBETCTBHE M KOJIUYECTBO JOKYMEHTOB C HaHHBIMH, YKa3aHHBIMU B
peecTpe, MPOCTABIAET JaTy, BpeMs IMOJNYyYEHUs NOKYMEHTOB M HOXmHCE. IlepBhIi
IK3EMIUIAp peecTpa ocTa€Tcss B YIIOITHOMOYEHHOM OpraHe, BTOPOM - IIOIUIEIKHT
BO3BpaTy Kyphepy. MHbopmaruss O IOJydYeHUH JOKYMEHTOB 3aHOCHUTCSA B
AJIEKTPOHHYIO 0a3y.

3.2.6. PesynpTaroM aJIMHHHCTPATHBHOW TMpOUENypPHl (IeHCTBUA) SBISETCS
NpUHATHE OT 3asgBUTeNsd 3aABJICHHS W IPHIAraeMbplX K HEMY JJOKyMEHTOB
CIIETHaTUCTOM YTOTHOMOYEHHOTO OpraHa, a B Cclydae IpHHATHA 3asBIEHHS
pabotHrkoM MOI] - nepegada TOKyMEHTOB B ¥ TOTHOMOYEHHBIN OPTaH.

3.2.77. MakcuManbHBIH CpPOK WCIONHEHHs YKa3aHHOH aJIMHUHUCTPATHBHOH
IIpOTIe Ny PHI (IeHCTBUSA) — 2 paboumX JTHS.

3.3. PacemoTpeHue 3asiBJIEHHA H NPHJIAraeMbIX K HeMY JOKYMEHTOB,
dopMHpPOBaHNE U HANIPABJIEHNE 3alIPOCOB B OpPraHbl (OpraHu3anuum),
y4YacTBYIOIIHE B NpegocTaBieHun MyHHIIUNAIBHOMH YCJIYIH,
AJIS MOJTyYeHHs J0OKYMeHTOB U (Hin) nudopmManyu

3.3.1. OcHoBanHeM JJIsl Hayaja aJMHHUCTPATHBHOW IpoLenypsl (DeHCTBUA)
SBJISETCS NPUHATHE OT 3asButens uinu u3 MOIL] 3asBineHus U npuiaraeMelX K HEMY
JIOKYMEHTOB CITelIHaTHCTOM Y IOJTHOMOYEHHOIO OpraHa.
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3.3.2. Coemuanuct YTOJIHOMOYEHHOIO OpraHa, IIONy4YWB 3asBIIEHHE H
[pUIaraeMble K HeMy MOOKYMEHTBI, NpOBEpseT IpeJOCTaBICHHEIE 3asiBUTENEM
JNOKYMEHTBl W YCTaHABIUBaeT IIPHUHAIIEKHOCTh 3asBUTENS K KATErOpHH Tpax/iaH,
UMEFOIIUX MIPaBo Ha Morydenre MyHUIIMIansHol yCIyr, a UMEHHO:

- IIpoBepseT HaJIMUYMe BCEX HEOoOXOMUMBIX JOKYMEHTOB, HCXOIs W3
COOTBETCTBYIOIIEI0 IEpeYHs JOKYMEHTOB, HEOOXOOUMBIX JUId IIPEeI0CTaBICHHIA
MyHUALMIAIBHOR YCIIYTH;

- TIpOBEpSIET COOTBETCTBHE IIPE/CTaBIEHHBIX NOKYMEHTOB YyCTaHOBJICHHBIM
TpeOOoBaHUsAM, yIOCTOBEPAACEH, YTO:

- IOKYMEHTBl B YCT@HOBJIEHHBIX 3aKOHOIATEIBCTBOM CIIydasx HOTapHaIbHO
YIOCTOBEPEHBI, CKPEIUICHBI IledaTsMi, UMEIOT HaJJIeXallie TOANMCH CTOPOH HIIK
onpeeNéHHbIX 3aK0H0IaTeIECTBOM NOKHOCTHLIX JIULL;

- TEKCTBI JIOKYMEHTOB HAITMCaHEI pa3bopuuBo;

- haMuUIMH, UMEHA M OTYecTBa (PU3MUECKUX JIMI], aJIpeca X MECT JKUTEIbCTBA
HaITMCAHBI IOJIHOCTEHIO;

- B JIOKyMEHTaX HET MOAYMCTOK, MPUIIACOK, 3a4EPKHYTHIX CIIOB M HHBIX HE
OTOBOPEHHBIX B HUX HUCIIPABJICHUH;

- JIJOKYMEHTBI He MCIIOMHEHB! KapaH1aIlloM;

- JIOKYMEHTBl HE HMEIOT CepPBE3HLIX IOBPEKJECHUHM, HalIMYHME KOTOPBIX HE
TIO3BOJISET OJJHO3HAYHO UCTOIKOBATh HX COMIEPIKAHHUE;

- CPOK JIeMCTBUS JOKYMEHTOB HE UCTEK;

- IIOKYMEHTBI COJEPKAT MH(OPMAIHMIO, HEOOXOAUMYIO IS IPEHOCTaBIEHUS
MyHHIIUIATEHON YCITyTH, YKa3aHHON B 3asBICHUM;

- JIOKYMEHTBI TIPE/ICTABIIEHEI B TIOJTHOM O00BEME.

3.3.3. PaccMoTpenue 3asBIICHUS U TIPUIaraéMbIX JJOKYMEHTOB, ITOJIy4€HHBIX B
aNIeKTpoHHOU (dopme yepe3 [TopTan, OCyLIECTBIIETCS B TOM K€ IOPALKE, UTO U
paccMOTpeHue 3asBIEHHS, MOJYISeHHOT0 oT 3asBuTelns depes MOILI.

3.3.7. PesynpTaroM aIMHHUCTPATUBHOH MNpoHeayphl (HEHCTBHA) SBIAETCS
OCYIIECTBJIEHHE CIEI[HAIUCTOM YIIOJHOMOYEHHOI0 OpraHa IIPOBEPKH TOKYMEHTOB,
yKa3aHHBIX B IyHKTe 2.6.1 moppaszgena 2.6 pasgena 2 HACTOSIIETO
AJIIMUHUCTPAaTUBHOI'O periamMeHTa.

3.3.8. MakcuManpHBIi CPOK HCIIOJHEHMS YKa3aHHOM aIMHHUCTPAaTHBHON
npoleypsl (aeicTsus) — 14 qHew.

3.4. IloaroroBKa pe3yJibTaTa NpeaocTaBieHns MyHHIHIAJALHOH yeayru

3.4.1. OcHoBaHHEM JUIs HaYala aJMUHHUCTPATHBHOM IIpoLemyps! (AeHCTBHA)
ABIIIETCS OKOHYaHHE IIPOBEPKH MOKYMEHTORB, yKa3aHHBIX B IIyHKTe 2.6.1 mopaszaena
2.6 pasmena 2 HAcTOSAWIErO AJMUHHCTPATHBHOTO perllaMeHTa, Ha IIpeaMeT
COOTBETCTBHUS IEHCTBYIOIIEMY 3aKOHOATEIbCTBY.

3.42. Tlpux OTCYTCTBMM OCHOBaHHH I OTKaza B IIPENOCTABICHHU
MyHHUIUIANLHOR YCIyTH, YKa3aHHbIX B IMyHKTe 2.10.2 moppasmena 2.10 pasnena 2
HACTOANIEro AJMHHHCTPATHBHOIO DErfaMeHTa, CIEIHaIuCT, OTBETCTBEHHBIH 3a
paccMOTpEeHHE 3asgBIEHMs, TOTOBHT IPOEKT AapXWBHOH CIpPaBKH, JHOO IPOEKT
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ApXUBHOM BBIIKMCKH, JIMOO MPOEKT apXMBHOM KOIIUHM WM MPOEKT MH(GOPMAITHOHHOTO
MKChMa, B CPOK He Oonee 16 qHEd.

IIpy HanuuuMu OCHOBaHWIA IUIA OTKa3a B IIPeNOCTaBIeHUH MyHHUITUIATBHOM
YCIIYTH CIIELHMAIUCT YIIOJHOMOYEHHOI'O OpraHa B Te4eHue 16 JHEH rOTOBUT MPOEKT
HcbkMa 00 OTKase B MpelocTaBIeHHH MyHUIIUTIATBHON YCITYTH.

3.4.3. PesynbpraroM aIMHUHUCTPATHUBHON IIponexypbl (HEeHCTBHA) SBISIOTCA
IPOEKT apXHMBHOM CIpaBKH, MO0 IIPOEKT AapXWBHOHM BBIMMCKH, JHOO IPOEKT
apXUBHOH KOIUH, THOO0 IMPOEKT MHPOPMAIIMOHHOTO ITHChMA, WIH MMICEMO 00 OTKa3e B
penocTaBleHud MyHUITUNANBHON YCIIyTH.

3.4.4. MakcuMalbHBIH CpPOK HCIIOMHEHUS YKa3aHHOH aIMHHHCTPATHBHOM
IpoLEeaypH! (neicTBrs) — 16 THEH.

3.5. Boinaya (HanpasJjieHne) 3asgBHTEII0 pPe3yabTaTA
npegocrapiaenns MynununaisHoH yeayra

3.5.1. OcHoBaHMeM [y Hadana aJIMUHHUCTPATHBHOM IMpOUEOypHl (JeiCTBus)
ABJIAETCS HAIMYME apXUBHOM CIIPaBKH, MO0 apXWBHOW BEIMHCKH, JTHOO apXHWBHOM
KOITHH, 11060 MH(OPMAIIHOHHOTO ITUCEMA, JTHOO0 ITHCEMa 00 0TKa3e B IIPeJ0CTABICHUM
MyHUIHIATBHOH YCITyTH.

3.5.2. CpenmanucT YNOTHOMOYEHHOTO OpraHa, €CIIH 3asiBICHHE M ITaKeT
JOKyMeHTOB IocTynunu u3 M®ILI, B Teuenue 1 pabodero mAHs mepenaeT pe3ybTaT
npenocrasiends MyHununaneHo#t yernyru B8 ML, mocne yero MOJDKHOCTHOE JIAIO
M®I] B teuenue 1 pabodero mHSA Bpy4aeT WX 3asBurento. Eciu 3asBieH#e OBLIO
[I0J1aH0 B YIIOTHOMOYEHHBIH OpraH, TO CHEIHMAIHCT YTOJHOMOYEHHOrO OpraHa B
TeyeHue 2 pabouyuMx AHEH BpydaeT (HAIpaBIseT) Pe3yNbTaT IIPeIOCTaBJIEHUS
MyHHLIMIaNEHOH yCIIyTH 3assBHTEITIO.

3.5.3. PesynbraToM aIMHHHCTPATUBHOH IIPOLEIYPHl (JeMCTBHSA) SBIAETCS
BBIZlaya (HampaBleHHe) 3asBHUTEII0 apXHBHOW CIPABKH, ApPXHUBHOW BBIIHCKH,
apXWBHOM KONMH, HHMOPMAIIMOHHOrO IMChEMa, Jub0 mHuchkMa 00 OTKase B
npepocTaBieHud MyHUITUITaTBHON yCITyTH.

3.5.4. MakcuMallbHBIH CpPOK HCIIONIHEHUS YKa3aHHOW aJMHHUCTPATHBHOM
IpoIeyphl (1eicTBus) — 2 paboduux JHS CO JTHS MPHHATHS PEIICHHS.

3.6. OcobennoCcTH BbINOTHEHHS aAMHHACTPATHBHLIX Npoueayp (IeidcTBmii)
B 3JIEKTPOHHOIH opme

3.6.1. HMudopmamma o npenoctaieHud MyYHHIMITAIBHOR  YCIYTH
pasMmemaercs Ha EnuHoM nopraie ¥ PernonansHOM mopraie.

Ha Epunom moprane ¥ PerdoHanpHOM IMOpTate pa3MemlaeTcsl CIejyIomias
UHGpOpPMAITHS:

1)  wumcyepnblBarOIMH  MepedeHb  JOKYMEHTOB, HEOOXOAMMBIX A
npenocTapienus MyHUIUIIANBHON YCIIyTH, TpeOOBaHuI K 0QOPMIIEHHIO YKa3aHHEIX
JOKYMEHTOB, a Takxe [epeueHb [IOKYMEHTOB, KOTOphle 3asiBUTENIb BIIPAaBe
IPEICTaBUTh 110 COOCTBEHHOM MHUIIMATHBE;

2) KpyT 3asBUTEINEH;
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3) cpok mpenocTaBiIeHuss MyHHUIUITATEHON YCIyTH;

4) pesynpTaThl IOpPeNOCTaBICHHS MyYHHIMIAILHON YCIYIH, IOPSIOK
NpeaCTaBlIeHus  JIOKYMEHTa,  SBJAIOIIErOCsS  pe3ylbTaToM  IPeNOCTaBIICHHS
MyHuIMIaTEHON YCIyTH; '

5) pa3Mep TIoCYIapCTBEHHOW IMOILTHHEI, B3MMAeMOR 34 IIPefOCTaBIIEHHE
MyHHUIHIATBHOR yCIyTH (YKa3bIBAeTCs TIPH €€ HaTMYHH);

6) UCUEepIIBIBAIOIIHH TepedeHb OCHOBAHMM JUIS IIPUOCTAHOBIIEHHS UITH OTKA3a
B IIpelocTaBlieHud MyHUIMIanpHON YCIyTH;

7) o mpaBe 3asBUTENs Ha JocyaeOHoe (BHeCyneOHoe) 00aloBaHe pereHri
U JeHcTBHH (Oe3nefcTBuUs), NPUHATHIX (OCYIIECTBISEMbIX) B XO€E NMPEIOCTaBIeHH
MyHHIUNIATBHOR YCITYTH;

8) ¢dopmel 3asBueHMH (yBeZOMIICHHH, COOOMIEHWH), HCIONB3YEMbIE IPH
IIpeNoCTaBIeHnd MyHUIIMTIAILHOM YCIIYTH.

Wudopmanus zva EnuHOM nopraiie ¥ PernmoHagbHOM TOpTaie O MOPSAKE M
Cpokax mpejocrabiieHus MyHHIWNanbHOW YyCIyr® Ha OCHOBAaHWM CBEJEHH,
copepxamuxcs B (QelepaTbHOM TroCylapcTBEHHOW WMHGOPMAIMOHHOM CHCTEME
«®DefepanbHbIM peecTp rocyAapCTBeHHBIX yeuyT (byHkmi)» (nanee - enepanbHbi
peecTp), PErHoHANbHOM TIoCYIapcTBEHHOH WH(GOpPMANHOHHON cucreMe «Peectp
rocymapcteeHHbIXx ycnyr (dymxmui) KpacHomapckoro kpas» (mamee - Peectp
Kpacnonapckoro kpas), npefocTaBisieTcs 3asBUTENO OeCIIaTHO.

Joctynm K wuHQOpMAMM O CpOKaXx H IOPsOKe IIPeJOCTaBIeHHS
MyHHIHIANEHON YCITIyTH oCyliecTBIsAeTcs O0e3 BEITIOIHEH S 3agBUTEIEM KaKUX-JIH00
TpeboBaHui, B TOM yHciae Oe3 HCIIONB30BaHUS IIPOrPaMMHOIO obecredeHus,
YCTaHOBKa KOTOPOIO Ha TeXHHYeCKHe CpeJCTBa 3asBUTENsS TPeOyeT 3aKIIFOYeHHs
JUIEH3HOHHOI'0 MM KHOr0 COINIallleHHsd ¢ IIpaBoobiajareieM MIporpaMMHOIO
obecrieuenns, IpeJyCMAaTPUBAIONIEr0 B3WMaHHE I[UIATHI, PETUCTPAIMIO  HIH
ABTOPH3aIMIO 3asBUTEIS, WU IIPEIOCTABIEHUE UM MEPCOHATBLHBIX JaHHbIX.

3.6.2. B ciyuae obOpatneHus 3asBUTENs 3a MpeJocTaBieHneM MyHHUIIUIATEHONR
yCIIyrd depe3 PermoHaupHBIA I1OpTal 3asiBICHHE W CKAaHUPOBAHHBIE KOIIUH
IIOKYMEHTOB, yKaszaHHble B IIyHKTe 2.6.1 monmpaszena 2.6 pasnmena 2 HacCTOSIIETO
AJIMUHHMCTPAaTUBHOIO PErlaMeHTa, HAPaBJISIIOTCS B Y TOTHOMOYEHHEIA OpraH.

O6paienue 3a noydeHHeM MyHUIUIATLHOR YCIYTH MOXKET OCYIIECTBIATHCS
C HCIIONB30BAHHEM OJIEKTPOHHBEIX [JOKYMEHTOB, IIOJIMCAHHBIX OSJIEKTPOHHOMN
TIOJITUCEIO.

B cimy4ae nmoctynieHus 3asBiIeHUs M JOKYMEHTOB, YKa3aHHEIX B IMyHKTe 2.6.1
nojpasziena 2.6 pasziena 2 HacTosero AJIMHHHUCTPaTHBHOTO periaMeHTa, B
DJIEKTPOHHOH QopMe ¢ ucnoas3oBaHueMm [loprana, MOJIIMCAHHBEIX YCHIEHHON
KBaJIU(PHUIIMPOBAHHON 3IIEKTPOHHOH MIOAIIHCEIO, JIOJDKHOCTHOE JTULO
YIIOJIHOMOYEHHOTO oprasa IIpOBEpsieT  JEHCTBUTENBHOCTh  YCHIJICHHOM
KBATH(QUIHPOBAHHON  5JI€KTPOHHOH TMONNHMCH C  HCIONBE30BAHUEM  CPEJICTB
MH(OPMAIIMOHHOH CHCTEMBI TOJIOBHOTO YOCTOBEPSIONIETO EHTPA, KOTOpas BXOMUT
B COCTaB MH(PACTPyKTYphl, obecrednBarommeif WHGOPMAIMOHHO-TeXHOIOTHUECKOe
B3aUMOJEHCTBAE HEHCTBYIOIIMX M CO3/[aBaeMBIX HMH(MOPMAIIMOHHBEIX CHCTEM,
HCITONIB3YEMBIX /IS IPeOCTaBICHHS YCIyT.
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Ecnu B pesynsTare NpoBepKY KBATH(DUIPOBAHHON TTOAMHACH OyIET BEIIBIEHO
HecoONoleHe YCTAaHOBJIGHHBIX YCIOBWMA TIPU3HAHHA €€ JIeHCTBUTENILHOCTH,
NOJDKHOCTHOE JIHII0 YIIONHOMOYEHHOro OpraHa B TedeHue 3 JHeH co [JHA
3aBepIIeHHUsI IIPOBEICHHUs TAKOW IIPOBEPKH IIPHHUMAET pellieHre 00 0TKa3e B IpHEMe
K pacCMOTPEHHIO 3asSBJICHH 3a MMOJydeHrneM MyHHLMITAIbHON YCIIyTH U HallpaBIIgeT
3asgBUTENIO YBEIOMICHHE 00 3TOM B 3JEKTPOHHOM (opMe € yKa3aHHEM IIyHKTOB
cratem 11 @emgepamsHOro 3akoHa or 6 ampens 2011 r. Ne 63-@3
«O6 5IeKTpOHHOH MOAMKMCH», KOTOpBIE IMOCTYXXHIM OCHOBAHHEM Ui IIPHUHITHI
YKA3aHHOIO pelneHus. Takoe yBeIOMIIEHHE ITOJITHUCHIBACTCS KBATH(QHULIUPOBAHHOH
IOANKCHI0 JODKHOCTHOTO JHIlA YIIOMHOMOYEHHOIO OpraHa M HampaBiIsieTcs II0
ajipecy 3AeKTPOHHOM IOYThl 3asgBUTENs JTUOO0 B €ro JHYHBINA xabuHeT Ha Ilopraie.
[Tocne modMydeHHs YBEOOMJIEHHS 3asBHTENh BIpaBe OOpaTUTHCS IIOBTOPHO C
3asIBJIEHUEM O IPEeJoCTaBIeHUM MyHHUIIMIAIBHON YCIyTH, YCTPaHUB HapylIeHHH,
KOTOpbIe TOCIYXUIH OCHOBAaHHEM [UId OTKasa B IpHEME K PacCMOTPEHHIO
IIEPBUYHOTO 3asIBIICHHUS.

3.6.3. 3anuchk Ha mpHeM B YITOJHOMOYEHHBIH OpraH il IIOJA4d 3ampoca ¢
ucnojp3oBanreM EmuHoro mopraia, PermoHanpHOro mmoprana, opUIUalbHOro caiTa
MyHHUIIMNATBHOT0 00pazoBanus JuHcko palloH He OCYIIEeCTBIIETC.

3.6.4. ®opmupoBaHue 3anpoca 3asBHUTENEM OCYIIECTBISETCS ITOCPEICTBOM
3allOJTHEHUsT DIIEKTPOHHON QOpMEI 3ampoca Ha PermonaiabHOM mnoprtaie, 0Oe3
He0OXOAMMOCTH DOMONHUTEIHHON ITOIaun 3ammpoca B Kakoi-nubo nHo# popme.

Ha PernonanpHOM mOpTalie pa3MeIIaroTces 00pa3iibl 3aII0NHEeHHs 3JIEKTPOHHON
dopmseI 3ampoca.

D opMaTHO-JTOTHIECKAs IIpOBEpKa c(OpMHUPOBAaHHOTO 3ampoca
OCYIIECTBIISAETCS aBTOMATUYECKH TIOCIIE 3aIT0JIHEHUS JassBUTENIEM KaXKJI0T0 U3 HOJIEH
3IEeKTPOHHOK (opMel 3ampoca. [Ipu BRIABIEHUHM HEKOPPEKTHO 3aIlOIIHEHHOIO IIOJA
JIEKTPOHHOH (hOPMEI 3ampoca 3asBUTENb YBEJOMIISIETCS O XapaKTepe BBIABIEHHOR
OIIUOKKM ¥ TIOPSIIKE €€ YCTPaHeHWs MOCPEACTBOM HH(MOPMALIMOHHOIO COOOIEHUS
HENOCPEICTBEHHO B 3JIEKTPOHHOH (hopme 3ampoca.

[Ipu popMupoBaHuH 3ampoca 3asBUTETIO 00eCIIeIBaeTC s

a) BO3MOJKHOCTh KOITMPOBAHHA M COXPaHEHHMs 3arpoca M MHBIX JOKYMEHTOB,
yKa3aHHBIX B Iojipasfenax 2.6 u 2.7 pasgena 2 HacTosmero AIMHUHHCTPaTHBHOIO
periiaMenTa, HeoOXOIMMBIX UL [IpeNoCcTaBleHuss MyHUIMITAIEHON YCIIyTH;

6) BO3MOXXHOCTH 3aIIOJIHEHUS] HECKOIBKUMHU 3asBUTEISIMU OJTHOH 3JIEKTPOHHOU
(GopMBI 3ampoca mpy OOpaleHHH 3a yCIyraMu, MpeAnojararolUMU HaIllpaBIcHHUE
COBMECTHOI'O 3aMpoca HeCKOJILKUMHU 3asiBUTEISIMU;

B) BO3MOKHOCTP IT€YaTH Ha OyMaHOM HOCHTeJIe KOITUHU 3JIeKTPOHHOH (OpMBI
3anpoca;

I') COXpaHeHHe paHee BBEJIEHHBIX B AMIEKTPOHHYIO GopMy 3ampoca 3Ha4eHUH B
mo60olf MOMEHT IO JKEJaHWIO IIOJIE30BATENIs, B TOM WYHCIE [PU BO3HUKHOBEHHUH
ommbOK BBOJA M BO3BpATE [IJist [IOBTOPHOTO BBOJA 3HAYEHHH B SIEKTPOHHYIO hopMy
3ampoca;

1l) 3aloJHEeHHEe IoNlell 3JIEeKTPOHHOH (GOpPMEI 3ampoca OO0 Hayaza BBOJA
CBEJICHM} 3agBUTENIEM C HCIIOJIb30BaHHEM CBEJICHUM, pasMeleHHBIX B (e/lepallbHOM
rocyIapcTBeHHONW MH(OpMaIMOHHOU cucTteMe «EawHas cucTteMa HACHTH(DHKAIIMUA |
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ayTeHTHQHUKAMKE B  HMHQpacTpykType, obecrneunBaronieii uHOOPMALMOHHO-
TEXHOJIOTHIECKOE B3aMMOJEHCTBHE MH(QOPMAIMOHHBIX CHCTEM, HMCIIONB3YEMBIX IS
IPEIOCTABIEHUS TOCYHapCTBEHHBIX M MYHHUIMIIANBHBIX YCIYT B 3JIEKTPOHHOMN
dopme» (nanee - exuHas cucTeMa UACHTHGHUKAIIMY U Ay TEHTU(OUKALMH), B CBEJ(CHUH,
onyOJIMKOBaHHBIX Ha PernoHanbHOM TOpTalie, B YacCTH, Kacalollelcs CBeIeHHH,
OTCYTCTBYIOIIUX B €IMHOM cHCTEME WACHTU(UKALIMK U ayTeHTH(DHKAITHH;

€) BO3MOXXHOCTH BEPHYTHCS Ha JIOOOH W3 3TAIlOB 3aAIOJHEHUS 3JIEKTPOHHOM
(Gopmbl 3arpoca 6e3 noTepH paHee BBeAEHHOM HH(OPMALINH;

K) BO3MOXKHOCTH JOCTyna 3asiBUTENs Ha PervoHanbHOM IOpTale K paHee
MOJAHHEIM HM 3allpocaM B TEYEHHWE He MeHee OJHOro roja, a Takke YaCTHYHO
c(OPMHUPOBAaHHBIX 3aIIPOCOB - B TEUEHHE HE MEHee 3 MeCsIEB.

ChopMHPOBaHHBIN U IOANUCAHHBINA 3aIIPOC U HHEBIE JOKYMEHTEI, YKa3aHHEIE B
nonapasnenax 2.6 u 2.7 paszgena 2 HacTOAIEro AJMUHHCTPATHBHOIO PerjiaMeHTa,
HEOOXOMMMBIE A1 IpefOCTaBIeHUS! MYHHIHNAIBHON YCIYTH, HAIpaBISIOTCS B
YIonHoMo4eHHBIH oprald IocpeAcTBOM PernoHampHOro mopraia.

YIIOJHOMOYEHHBIA OpraH oOecleyuBaeT MpHeM JIOKYMEHTOB, HeOOXOTHUMBIX
Ui TpenocTaBieHus MyHUIMDANPHON YCIYTH, W perucTpanudio 3ampoca 0e3
HEOOXOJIMMOCTH HOBTOPHOI'O IIPENCTABICHHS 3asBUTENEM TaKHX MNOKYMEHTOB Ha
OyMa>KHOM HOCHTEJE, €CJIM WHOE He YCTAHOBIEHO (elepalbHLIMU 3aKOHAMH H
IPAHUMAaeMBIMH B COOTBETCTBHM C HHMMM akTamu [lpaBurtenscTBa Poccuiickoi
Denepanyn, 3akoHaMu cyObekToB Poccuiickoii @enepaniud ¥ NPUHUMAEMLIME B
COOTBETCTBHH ¢ HUMH aKTaMH BBICIIHX UCIIOJIHUTEIBHBIX OPTaHOB rOCYAapCTBEHHOM
BIacTH cy0bekToB Poccuiickoit Memepariym.

Cpok perucrpanun 3amnpoca - 1 paboduii JeHs.

IpenocraBnenye MyHUIMIATBHON YCIyTH HAYHHACTCS ¢ MOMEHTA IIPHEMa W
pervcrpanii  YIIONHOMOYEHHBIM  OpPraHOM  3JIeKTPOHHBEIX  JTOKYMEHTOB,
HEeOOXOMMMBIX AT NPeJOCTaBIeHUs] MYyHUIUITAIBHON YCIyTH, 4 TAK)Ke NOTyYeHHS B
YCTaHOBJIEHHOM IOpsAAKe HHPOpMauK 00 oriate MyHUIUITaTBHOM YCIyTH.

IIpu oTnpasKe 3ampoca MoCpeCTBOM PerHoHaILHOr0 IOpTaia aBTOMATHIECKH
ocyulecTBisgeTcs (HOpMaTHO-TOTMYECKas I[POBEpKa CHOPMHUPOBAHHOIO 3alpoca B
NOpsIIKE, OIpeeNsseMOM YIIOJHOMOYEHHBIM Ha IpefocTaBieHue MyHHIIMIAILHOH
YCIIYTH OpPTaHoM, I0CH€e 3aIl0HEeHHs 3asfBUTENIEM KaXIO0T0 H3 IT0oJIeH 3JIeKTPOHHOM
(opmel 3anpoca. [Ipy BEIABICHHHM HEKOPPEKTHO 3AIIOIHEHHOTO TOJS 3JEKTPOHHOM
GopMel 3ampoca 3agBUTENH YBEAOMILIETCS O XapakTepe BBIABIEHHOM OIMOKH 1
MOpSAAKE  ee  yCTpaHeHUsd  IIOCPENCTBOM  HMH(MOPMAIMOHHOTO  COOOIIEeHHs
HEITOCPEICTBEHHO B 3JIIEKTPOHHOH (hopmMe 3ampoca.

Ilpu ycremHoi oTnpaBKe 3ampocy IPUCBaUBAETCS YHUKAIBHBIA HOMEp, IIO
KOTOPOMY B JIMYHOM KabuHere 3asBUTEN IOCPEICTBOM PerrHoHaIhHOrO IopTaia
3asgButento OyaeT npejcTaBieHa HHGOPMaIMs O XOJ€ BBIIONHEHHS YKA3aHHOIO
3arpoca.

Ilocne mnpuHATHA 3ampoca MOJDKHOCTHBIM JTHIIOM, YIIOJHOMOUYEHHBIM HAa
npenocrasiaeHie MyHAIUIIANBHON YCITyTH, 3alIpOCy B JTHYHOM KabuHeTe 3asBUTEI
OCPEeNICTBOM PernoHansHoro moprana mpucBauBaercs craryc «Perucrpanms
3as8BUTENS U IPHEM JOKYMEHTOBY.
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[Ipu monmydeHww 3ampoca B 3JIEKTPOHHOM QopMe OJKHOCTHBIM JIHIIOM,
YIIOTHOMOYEHHEIM Ha MpejocTaBlieHde MyHUIMITAIBHOR YCIyTH, IPOBEPSeTCs
HaJ W4YMe OCHOBAaHWM I OTKa3a B IpPHeMe 3alpoca, yKa3aHHEIX B IyHkre 2.9.1
roapasaena 2.9 pazgena 2 HacTosero AIMUHACTPATHBHOTO pEraMeHTa.

[Ipu Hagwyuu XoTs OB OMHOTO K3 yKa3aHHBIX OCHOBAHMH MOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IpeJlocTaBleHHe MyHHMLMIANLHOH YCIYyTH, B CpPOK, He
MPEBBIIIAIONMHA CPOK IpefocTaBleHus MyHHIMIAIBHON YCIYyIH, ITOATOTaBINBAaeT
nucbMO 00 OTKase B IIpHeMe JOKYMEHTOB Ul IpellocTaBleHus MyHHIHITaIbHOH
YCITYTH.

3.6.5. Ormuara TOCYIAapCTBEHHOM  IONLIIMHBEI  3a  IIPEJOCTaBIIEHHE
MyHHUITHITATEHON YCIYTH ¥ yIIaTa MHBIX IUIATEXEH, B3UMAeMBIX B COOTBETCTBUU C
3aKoHoaTelbecTBOM Poccuiickoit @enmepanuu, ¢ Mclols3oBanreM Equnoro moprana,
PernoHanbHOTO MOpTaia He OCYECTBIAETCS.

3.6.6. B kauecTBe pesynbTara MpeNOCTaBlIeHUs MyHHIMIAIBHON YCIyTH
3agBUTENb 110 Ero BLIOOPY BIIPaBe IMMOIYYHUTh apXHBHYIO CIIPaBKy, THOO apXHUBHYHO
BBIITHCKY, JU00 apXHBHYIO KONWIO, WHGOPMAIHOHHOE IMHMCEMO 1u00 MmHMCEMO 00
OTKa3¢ B NMpeocTaBleHud MyHULUIIAIEHON YCIIyTH:

- B (opMe DBIEKTPOHHOrO JOKYMEHTa, MOJIMCAHHOIO YIOJTHOMOYEHHBIM
JIOJDKHOCTHBIM ~ JIMIOM C  HCIIOJIb30BAHHWEM YCHACHHOH KBaIM(UIMPOBAHHOM
3IIEKTPOHHON MOJIIUCH;

- B ¢dopMe JOKyMeHTa Ha OyMa)XXHOM HOCHUTENE, IIOJTBEPKIAOILIEro
CofiepyKaHue 3IIEKTPOHHOT'0 JOKYMEHTa, BBIIaBaeMoro Y IIOJTHOMOYEHHBIM OPTaHoOM;

- Ha OyMa)XHOM HOCHTEIIE.

3agBUTENs BIpaBe MONYYHTh PE3yNbTAaT IpefocTaBleHus MyHUIUTATBHOM!
YCIIyTH B GOpMe 3IIEKTPOHHOTO JOKYMEHTA MIIH JOKYMEHTa Ha OyMa)KHOM HOCHTENE
B TeYEHME CPOKA JIEHCTBIS pe3ynpTaTa IpelocTaBlieHus MyHUIMIaIbHO! YCIyTH.

3asgBUTENs HMeeT BO3MOXHOCTH IOMydYeHHs HHpopManump O  Xoxie
npenocTaBieHuss MyHULUIAIBHON yCIYTH.

Hudopmartius o Xozie npenocTaBieHus My HHIUIATEHON YCIYTH HapaBIsIeTCA
3agBuTENO0 YIIOJHOMOYEHHEIM OPraHoM B CpOK, He IIPEBBIIAONIMHA OIHOIO
pabGouero JHS IOCNE 3aBEpINCHHs BBIUIOJIHEHHS COOTBETCTBYIOIIEIO JEHCTBHUSA, C
HCITOIB30BAHUEM CPENICTB PerioHallEHOTO TIOpTaa.

Ilpu mnpenocTaBieHdur MyHUIMNANBFHOW YCIYTd B JICKTPOHHOH (opme
3asBUTEIIO HAIIPABIISETCH:

a) yBeIOMJICHHE O 3amucy Ha npueM B MODILI, cozepxkariee cBeleHus o Jare,
BpEMEHH U MecTe IpHeMa;

0) yBemoMIIeHHEe O TpHWeMe W pPEerucTpalliH 3alpoca ¥ HHBIX JTOKyMEHTOB,
HeOOXOIUMBIX IS IIPeIOCTABIICHHs YCIIyTH, COepiKalee cBe/ieHus o (akTe nprema
3arpoca M JOKYMEHTOB, HEOOXOAWMBIX Id IPENOCTaBICHHS YCIyrd, W Havaje
MPOLIEYpsl TPENOCTaBIeHHs YCIyTH, a Takke CBEJeHHs O Jare M BpPEMCHHU
OKOHYAHWS [IPEOCTABICHHS YCIyrH MO0 MOTHBUPOBAHHBIA OTKa3 B IPHEME
3aIIpOCca ¥ MHEIX JOKYMEHTOB, HeOOXOMMBIX I IIpeJocTaBnenns My HHUIUIIATBHON
YCIIYTH;

B) yBeJOMIEHME O PE3yJhTATaX PACCMOTPEHHS AOKYMEHTOB, HEOOXOIMUMBIX
IUTSL TIPEeOCTABICHUS YCIYTH, COJepKalllee CBEINEeHHs O IPUHATHH IOJ0XHUTEIHHOIO
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pelIeHns 0 MpeNoCTaBieHud MyHUITUNAIbHON! YCIYTH M BO3MOXXHOCTH IIOJYYHTE
pe3ylbTaT  IPEeJOCTaBIEHHS  yCIyrm Jud0  MOTHBUPOBAHHBIH  OTKas B
npefocTaBieHud MyHUIIHIATBHON YCITYTH.

3asBUTEISIM 00ECIICYUBACTCS BO3ZMOXKHOCTD OIEHUTH MOCTYITHOCTh M Ka4€CTBO
MyHnununaneHOR yeayru Ha PerrosansHoM mopTalie.

3.7. Ilopsaox BHINOJIHEHNHs AAMUHHECTPATHBHBIX npouenyp (aedcTBHi)
MHOFO(YHKIMOHANBHBIMH eHTPAMH NPEIOCTABIEHNS rOCYJaPCTBEHHBIX H
MYHHLIHIAJbHBIX YCJIyT

Hupopmupopanne 3asgBUTeNell OCYIIECTBISIETCS MOCPENCTBOM DPa3MEIEHHUS
aKTyaJIbHOW ¥ HCYEpIbIBaIONie HHpOpMaluK, HEOOXOMUMOM JUIS IOIYdYeHHS
MyHHIHTIATBHONR yCIIyTH, Ha WH()OPMAIMOHHLIX CTEHOAX HIM HMHBIX HCTOYHHKAX
UH(OPMHUPOBAHHUI.

Wndopmuposarue 3asButencif ocymiectsisiercs B okHe M®I[ (uHoM
crienuaneHo  obopynoBaHHOM pabodem Mecre B MPII), npenHasHadyeHHOM s
uH(OpMUpPOBaHHs 3aiBUTEIEH O MOPsIIKE [PENOCTABICHHS MYHHULUIAIBHBIX YCIYT,
O XO/Ie paCCMOTPEHUS 3aIIPOCOB O IIPENOCTABIEHNN MYHHUIIMITAIEHEIX YCIYT, a TAKXKe
IJTs TIPENOCTaBIeHHs HHOM HHOPMAaIlMH, B TOM YHCIIE YKa3aHHON B HOAMYHKTE «a»
nyHKTa 8 IlpaBun opraHuM3aluy JeATeIbHOCTH MHOTO(DYHKIIHOHATBHBEIX IEHTPOB
NPE/IOCTaBICHU TOCYIAAPCTBEHHBIX M MYHHIMIIANBHBIX YCIYT, YTBEPXKIECHHEBIX
nocra”oBnenyem IlpaButenscTBa Poccutickoit ®enepanuu ot 22 nexabps 2012 r.
Ne 1376 ~ «O6  ytBepxmenun  IlpaBun  OpraHM3anud  JeATENLHOCTH
MHOTOQYHKIIMOHAIBHLIX  LEHTPOB  IIPEJOCTABIEHUS  TOCYJAPCTBEHHBIX U
MYHUALHNAIBHBIX YCITyT».

Paborauk M®I] npu mpreme 3anpocoB O MPeAOCTaBIeHHH MyHUIANATBHEIX
YyCIIyr W BBIJJaY€ Pe3yJbTaTOB  IPENOCTaBICHUH MyHUIMIATIBHBEIX  YCIyT
YCTaHABIMBACT JMYHOCTH 3asBUTENs HAa OCHOBAaHHM IMAcllopTa TIpaxIaHHHA
Poccuiickoii @efmepallid M HHBIX JOKYMEHTOB, YIOCTOBEPSIOIIUX JHYHOCTE
3agBUTENS, B COOTBETCTBHU C 3aKOHOATENHCTBOM Poccuiickoit Meneparmy, mu60
YCTaHaBIHBACT  JIHYHOCTH  3asBUTENsd, IPOBOAUT €ro  HUIACHTUDHUKAIHIO,
ayTeHTHOUKALMIO C HCIONb30BAHMEM HHOOPMAIMOHHBIX CHCTEM, YKa3aHHBIX B
gacTsaX 10 w 11 cratbu 7 PenpepaneHoro 3akoHa Ne 210-D3,a Taxke IpoBepseT
COOTBETCTBHE KONMMU MPEICTABIAEMBIX JOKYMEHTOB (32 UCKIIIOYEHHEM HOTapHATILHO
3aBEPEHHBIX) KX OpHIHHalaM (Ha MpeJMeT HATHYUA HOMYHMCTOK (OCHOBHBIMH
NIPU3HAKAMH ITOAYHUCTOK SIBISAIOTCS: B3BEPOIIEHHOCTH BOJIOKOH, H3MEHEHHE IIISHIA
TIOBEPXHOCTHOI'O CJI0g OyMaru, yMEHBIIIEHHe TOJIIMHEI OyMard B MecTe IOTYHCTKH,
Hapylienue (OHOBOM CETKH) WM JONe4aToK (OCHOBHBIMH NPH3HAKAMH TIPUIHCOK
SBIISIFOTCS. HECOBIIAJEHHE I'OPU3OHTAJIBHOCTU PACIIONOXKEHHs IIeYaTHBIX 3HAKOB B
CTPOKe, pa3iuvus pasMepa W PUCYHKa OJHOMMEHHBIX TEYaTHBIX 3HAKOB, Pasiiduus
HWHTEHCHUBHOCTH HCIIOIB30BaHHOTO KPACUTEN).

B cmydae, ecim mnpencraBieHsl IIOJUIMHHUKHM JOKYMEHTOB 3asBHTEIS,
[IEPEYeHb KOTOPBIX OlpejeieH IyHKToM 6 cTatbu 7 @emepalbHOTO 3aKOHA
Ne 210-@3, pabotark M®I] cHEMaeT ¢ HUX KOIUH.
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Pabornuk MO®I] npu mnpueme 3amnpocoB INPOBEpAET IPaBHIBHOCTB
COCTaBJIeHWS 3asBIIeHWA (3ampoca), a TaioKe MCYEPIBIBAIOLIUN  I1epeyYeHb
JIOKYMEHTOB, HEOOXOIWMBIX B COOTBETCTBHM ¢ IyHKTOM 2.6.1 mompaszmena 2.6
paszena 2 HacTOsIIero AIMHHUCTPAaTUBHOTO perjamMeHTa, U (opMHpyeT Iaker
JOKYMEHTOB.

B ciyyae HecoOTBETCTBHMS JIOKyYMEHTa, YIOCTOBEPSAIOIIEro JIUYHOCTD
3asiBUTEN, HOPMATHBHO YCTaHOBJIEHHBIM TpPeOOBaHUAM MIH €ro OTCYTCTBUSA —
paborark MO®I[ wunpopmupyer 3asBurens (IpelcTaBUTENs 3asgBUTENI) O
HEOOXOMUMOCTH TPEIBSBIEHHS ITOKYMEHTa, YJAOCTOBEPSIOIIEro JHYHOCTh, I
npenocTaBieHus MyHHIMIATBHON YCIyrH U npeaiaraet ooparuthes B MOIL] nocie
NpUBENEHHs] B COOTBETCTBHE C HOPMATHBHO YCTaHOBIEHHBIMH TpeOOBaHUAMHU
OOKYMEHTA, YIOCTOBEPSIIOIIEr0 TUIHOCTS.

Patornuk MOIL] HanpaBisieT MeKBEIOMCTBEHHBIE 3aIIPOCHI O IIPEIOCTABICHAN
JIOKYMEHTOB ¥ MH(popMaImu (B ToM 4Hciie 00 oluiaTe rocyJapCTBEHHOMN IOIIIMHEL,
B3UMAaeMOH 3a TpenocTaBieHHe MYHHIMIAIBHONH YCIyrH), KOTOpble HaXOAATCs B
PACIIOpSDKEHHH OpraHoB, IPEeJOCTABILIOMNE MYHUIMIIATBHBIE YCIYrH, JHOO
TOJBEIOMCTBEHHBIX roCyJapCTBEHHBIM opraHam (opranam MECTHOI'O
caMOyIIpaBJIeHus) OpraHu3alliii, y4acTBYIOUIMX B IpeAocTaBleHu MyHUIUIIAIBEHOR
YCIYyTH, B COOTBETCTBHH C HOpPMAaTHUBHBIMH IIPaBOBBEIMH akTamMu Poccuiickoit
Denepanvyd, HOPMATUBHBIMM  ITPaBOBBIMM  aktamu KpacHomapckoro — xpas,
MYHHITHTIATEHBIMY [TPABOBEIMH aKTaMH C YYeTOM ITOJIOKEHHWH dacTu 6 craTbu 7
Denepansroro 3akosa Ne 210-D3.

MeXBeIOMCTBEHHBIH 3apoc O IPEJICTABICHHM [JOKYMEHTOB H (MIH)
uHGoOpMaly, yKa3zaHHBIX B MyHKTe 2 yacTd | cratey 7 DenepalbHOrO 3aKOHA
No 210-®3, mis npepocraBiieHuss MyHUIIMNAIBEHON YCIIYyIHM € MCIOJIB30BAaHUEM
MEKBEJOMCTBEHHOTO HHGOPMAIIMOHHOTO B3aUMOJACHCTBHSA JOIDKEH COZEpKarb
IpeyCMOTPeHHBIH 3aKoHOMaTeNECTBOM Pocculickoit @enepanuy HASHTH(DUKATOP
CBeNleHU 0 GusnveckoM mnuile (TIpU HATHYMHU), €CJIH JOKYMEHTHI UM MH(pOpMaIUs
3a0palllkBalOTCA B OTHOIICHMHM (PU3MYECKOro JIMLA, a TaKKe yKazaHue Ha 0a30BBIH
roCyIapCTBeHHBI WHGOOPMAIIMOHHBIA pecypc, B LeNIX BeJeHUS KOTOPOro
3allpalluBarOTCs JOKYMEHTH! U HHGOpMAaLUs.

Pabotnux MOIL] ocymiecTBiasdeT COCTaBlIeHHE M BBIIAYy 3asBUTEIIM
JIOKYMEHTOB Ha 0yMaXXHOM HOCHUTENE, ITOATBEPXKIAIOIIUX COIEPIKaHUE TEKTPOHHBIX
IOKYMEHTOB, HampaBneHHeIX B MO®I[ mo pesynprataM IpefocTaBlIeHUA
MyHULIATIAIEHON! YCIIYTH, B COOTBETCTBHU C TpPeOOBaHHIMH, YCTAHOBIEHHBIMHU
ITpaButensctBoM Poccuiickoit Oenepanyi.

Pabotauk M®PI[ ocyIIecTBISCT HHBIE HOCHCTBHA, HEOOXOmUMbBIE IS
npenocTaBieHus] MyHULIUNATBEHON YCIIyI'H, B TOM YHCIIE CBS3aHHBIE C IIPOBEPKOM
NEeUCTBUTENLHOCTH  YCHJIGHHOH  KBIM(DHUIIMPOBAHHOM  3JIEKTPOHHOH  IOIIHCH
3asiBUTENd, MCIOIL30BAHHOM IIpH oOOpaleHuH 3a MojdydyeHueM MyHunuMnansHOU
YCIIyTH, a TaKKe C YCTaHOBJIEHHEM IICPEYHs CPEJCTB YAOCTOBEPSIOIIMX IIEHTPOB,
KOTOpbIE [OIYCKAarOTCS MJIA MCIONB30BaHUA B IIedAx obOecledeHus YyKa3aHHOH
IIPOBEPKH M ONPEACISIOTCS  HAa  OCHOBAaHWU  YTBEPX/AaeMOH  OpraHoM,
[IPENOCTABISIONMM MyHUIIMIATBHYIO YCIYTy, IO coriacoBaHuo ¢ DenepalbHON
ciryx0oit  6e3omacHoctH Poccuiickoit @emepaiuu Mojienu yrpo3 06e30IacHOCTH
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MHGOpMAlMK B HMHOOPMALMOHHON CHCTeMe, WCIONB3yeMOM B IIeIiIX HpHeMa
obpamienu# 3a momydeHHeM MyHUIHNATBHOW yenyrw u (HITH) IIpeIOCTABIICHHUS
TAaKOH yCITyTH.

3.8. llopsiiox ncnpaBieHNs AONYUMIEHHBIX ONEYaTOK M OIIHO0K B BHIIAHHBIX
B pe3y/bTaTe npegocrasiaenus MyauunnaabHoH yeayra J10KyMeHTax

OcHoBanWeM Hauyala BBLITOIHEHWs aJMHHHCTPATHBHOM IIPOLELYPHl SBISETCH
obpartenue 3asBuTeNst 00 HCIPABICHHH JIOMYIIEHHEIX ONEYaToOK H OIMMOOK B BBIIAHHEIX
B pesyinpTare INpeNOCTaBIeHHMs MyHHUIUNANBHOR  YCIyTH  PErHCTPallHOHHBIX
OOKYMEHTaX C MPHIOKEHHEM AOKYMEHTOB, [TOATBEP/KIAIOIIHNX OIIEUaTKH U OIIHOKH.

Cpok NpOXOXKICHHA aTMUHHCTPATHBHON MPONELYpsl HE MOJDKEH IIPEBHINIATH
ISITH paboduX JHEH ¢ JaThl perucTpaluu obpaieHust 06 WCIpaBIeHHH HOIYIIEHHBIX
ONeYaToK M OMMOOK B BBIAHHBIX B pe3yJIbTaTe MperocTaBieHus MyHHIUITATEHON
YCIIYTH PErHCTPALlHOHHBIX JOKyMEHTAaX.

Pemenne 06 HMCIpaBIeHWH IOIYIIEHHBIX ONEYaTOK W OIMHOOK B BEIIAHHBIX B
pe3ynbpTaTe mpenocTaBiienus MyHUIIMIANbHON YCIYTH PErHCTPaldOHHBIX JTOKyMEHTax
[IPUHUMAETCS B ClIy4ae, €ClIM B YKa3aHHBIX NOKYMEHTaX BBIABICHBI HECOOTBETCTBHS
IIpHJIaraeMbIM K 3asBJICHUIO O IIPENOCTaBIeHHH MyHUIIMIIATEHOR YCIYyTrH JOKYMEHTAM.

PesynpTaToM — aIMUHHCTPATHBHOM  NpOLEAypHl  ABIMETCA  KCIIPABIECHHE
JONYIIEHHBIX MOJDKHOCTHBIM JIMIOM YIIOJIHOMOYEHHOTO OpraHa OIleuaToOK W OIIHOOK B
BBIIAHHBIX B pe3yJbTare IPeNoCTaBIeHUs MyHUIMNATBHON YCIYTH pEerHCTPallHOHHBIX
HNOKyMeHTax JIH00 HalpaBlIeHHWE B ajpec 3asBUTENs OTBeTa ¢ HH(opMaruei o6
OTCYTCTBHH OI€YaTOK M OIIMOOK B BBIOAHHBIX B PE3yJbTaTe MIPeIOCTaBICHUS
MyHHUIHIIATEHON YCIYTH PErUCTPAMOHHBIX JOKYMEHTaX.

He mosaree nH:, CIEAyIOMEro 3a JHEM IIPHHSITHS PeleH s, YKa3aHHOro B ad3alle
YETBEPTOM HACTOAIIETO [OJpas3/elia, 3asBUTENIO B MMCEMEHHOH GopMe U IO JKeTaHHIO
3asgBHUTENA B 3]IEKTPOHHON (hopMe HapaBIAeTCs MOTHBUPOBAHHEIM OTBET O pe3yJbTaTax
paccMOTpeHHs 0OpareHus.

B ciyuae BHEceHMSA HM3MEHEHHUI B BBIJAHHBIH 110 pe3ysbTaTaM IIPEIOCTABIICHHSA
MynuiynanbHO!  yCIIyrH JIOKYMEHT, HalpaBlI€HHBIX Ha WCIPABIEHHE OIIHOOK,
MOIIYIIEHHBIX 110 BUHE OpraHa ¥ (WIH) HOJDKHOCTHOTO JIMIIA, MHOTO(YHKI[FOHAILHOTO
LeHTpa ¥ (MIH) paboTHHKA MHOTO(DYHKIMOHAIBHOTO IEHTpa, IUIATa ¢ 3asBUTENd He
B3HMAaETCsl. -

4. ©®OPMbI KOHTPOJIA 3A IPEJOCTABJIEHUEM
MYHHIIHAITAINBHOHN YCIHYTH

4.1. ITopsiox ocyliecTBAEHHS] TEKYIIero KOHTPOJIsA 3a co0II0eHIeM
M HCIIOJIHEHHEM OTBETCTBEHHBIMH J0LKHOCTHBIMH JIMIAMM MOJI0KeH
AXMUHHMCTPATHBHOIO PerjlaMeHTa ¥ HHbIX HOPMATHBHLIX PABOBbIX
AKTOB, YCTAHABIHMBANIKX TPeOOBaHHUSA K NPEOCTABJICHUIO
MyunununaabHoH yeayry, a TaKkKe MPUHSITHEM UMH peleHu i

TeKyH_[Hf:I KOHTpOJIB 3a CO6H}OH8HH6M U HCIIOJIHEHHEM CIlelHalluCTaMH
Y1o1HOMOYEHHOTO oprasa [MOJIOKEHUMN HacTodAIero A,}IMI’IHHCT}J&THBHOI‘O
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periiaMeHTa M WHBIX HOPMATHBHBIX IMPABOBEIX aKTOB, YCTAHABJIMBAIOIIMX TPEOOBAHUS K
NPEAOCTaBICHUIO  MyHHIMIATBHOH  YCIyTH,  OCYIIECTBIIAETCS  HadalbHHKOM
VonmHOMOYeHHOr0 Oprasa JIH60 YIIOIHOMOYEHHBIM UM JIHILIOM.

Texkymmii KOHTPOJL OCYIIECTBIIAETCA IIyTeM I[IPOBEINEHHSA IUIAHOBHIX U
BHEIIAHOBBIX IIPOBEPOK coOmoeHus )74 UCITOJTHEHH S CIIENHAITUCTAMHI
YIIONHOMOUEHHOTO OpTraHa MOJI0KEHUH HACTOSINero AIMUHUCTPATUBHOTO pErjamMeHTa
M MHBIX HOPMATHMBHBIX TIPAaBOBBEIX aKkTOB, YCTaHABIMBAIOIIMX TpeOOBaHHS K
IpenocraBieHu0 MyHUIIMIATEHOR YCITyri.

4.2. [lopsaaoK ¥ NePUOAHYHOCTD OCYUIECTBJICHHUS IAHOBLIX
H BHEMIAHOBBIX NMPOBEPOK MOJHOTHI H KAUeCcTBa NPeA0CTaABIeHHN
MyHHIHN2TBHOMH YCJIYIrH, B TOM YHcJIe NOPSAAOK 1 GopMbl KOHTPOJIS
3a MOJIHOTOH ¥ KaYecTBOM IpeJocTaB/jeHHs MyHHIIUIAILHON yCJIYTH

4.2.1. KoHTponp 3a MOTHOTOM M Ka4eCTBOM NPEIOCTABIICHUS CIIELHAAIUCTaMU
MyHuUIMDANBHOR YCIYrd OCYLIECTBIsieTcss B (opmax IpOBENEeHHs IPOBEPOK U
paccMOTpeHHs xanob Ha AedcTBUs (Oe3melicTBHE) CHENUATHCTOB Y IIOJIHOMOYEHHOIO
oprasa. .

4.2.2. IlpoBepku MoryT OBITH IUTAHOBBIMH M BHeIUIaHOBBIMA. llopamok u
EPUOIMYHOCTE OCYIIECTBIIEHNS IJIAHOBBEIX IIPOBEPOK YCTAHABIMBAETCA HadaIbHUKOM
VYIOJIHOMOYEHHOrO0 Oprada, B €ro OTCYTCTBHE - HCIIOJHSIOMNAM OO0S3aHHOCTH
HavallbHUKa YTIONTHOMOYEHHOro opraHa. IIpw mpoBepke MOrYT paccMaTpUBaThCs BCE
BOTIPOCHI, CBS3aHHBIC C IIPEJOCTaBIeHHEM MYHHITMIANBHOH yCIyrH (KOMILIEKCHBIE
IIPOBEPKH), UM OTHENBHBIN BOIIPOC, CBSA3aHHBIA C MpefocTaBIeHHeM MyHUIUIIATBEHON
ycryra (TeMaTwdeckhe NpoBepKH). [IpoBepka Takke HTPOBOAMTCS MO KOHKPETHOM
Kamobe.

4.2.3. BHemIaHOBBIE NPOBEPKHU INPOBOASATCA B CBA3U C IPOBEPKOH YCTpaHEHUs
paHee BBIIBIIEHHBIX HApPYIIEHWM, a TaKXKe B CIOydyae IOJIyueHHs Xamo® Ha JedcTBUs
(6e3meiiCTBHE) CIIEHAIIMCTOB YIIOTHOMOYEHHOT'O OpraHa.

4.2.4. Pe3ynbTaThl IUVIAHOBLIX M BHEIUIAHOBBIX IPOBEPOK O(OPMILIOTCS B BHMAC
CIIPaBKH, B KOTOpPOM OTMEYAIOTCS BBIIBIICHHBIE HENOCTATKH W IIPEOJIOKEHUS TIO0 HX
YCTPaHEHHIO.

4.3. OTBeTCTBEHHOCTH JOLKHOCTHBIX JIHI OPraHa, NpeJocTaB/IsI0IIero
MysununaabHYI YCJIYTY, 3a pellleHUs U AeficTBud (Oe3geiicTBHe),
NpHHUMAaeMble (ocyIecTBsfeMbie) HMH B X0/le MPe/I0cTaBJIeHU
MynununaiabHo# yeayru

4.3.1. Ilo pe3ynbraTaM NpOBEIEHHBIX ITPOBEPOK B CITydae BHISBJICHUSA HapyIICHIH
TIOJIOXKEHHUH HACTOSINEr0 AIMHHHUCTPATHUBHOI'O PETJIAMEHTa M HMHBIX HOPMATHBHBIX
IIPaBOBBIX aKTOB, YCTaHABIMBAIOIIUX TPeOOBAHUA K MPEJOCTaBIECHUIO MyHHIIUTIATBHON
YCIIyTH, BMHOBHBIE CIIELIMAIMCTEI HECYT OTBETCTBEHHOCTH 3@ PEIICHHS W JICHCTBHUA
(6be3nmeficTBHe), npuHHMaeMmble (OCYIIECTBISIEMBIE) B XOIE€  IIPENOCTABIECHHS
MyHHIUNATEHOH YCITyTH.

4.3.2. CnenuaiycTel, MO BHHE KOTOPBIX IOMYINEHB HAPYIIEHUS ITOJIOKEHH
ANMHHHCTPAaTHBHOIO pPEriIaMeHTa, HeCyT aIMHUHHCTPATHUBHYIO, MUCIUILTMHAPHYIO H
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HHYIO OTBETCTBEHHOCTH B COOTBETCTBHM C JICHCTBYIONIMM 3aKOHOHATEIHCTBOM,
OenepanbHbiM 3aK0HOM OT 2 MapTa 2007 r. Ne 25-03 «O MyHHIHIIATEHON CITyX0e B
Poccutickoii Deneparuny, DenepanbHbiM 3akoHOM Ne 210-P3 ¥ MX HOIDKHOCTHBIMU
HHCTPYKLIHAMH B COOTBETCTBHM C TpeOOBaHMSIMM 3aKOHOMATEIHCTBA POCCHICKOM
Oepnepalny.

4.3.3. O Mepax, OPHHATHIX B OTHONICHWH CICIHAIHCTOB YIIOJHOMOYEHHOTO
OpraHa, BHHOBHBIX B HapyIICHHH [IOJIOXEHUN HacTodumero AJIMAHHCTPATHBHOIO
periiaMeHTa U WHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, YCTAHABIIUBAIOIINX TPeOOBaHHS K
[peIoCTaBIeHrI0 MyHHIUIIAIBHONW yCIIyrd, B TCYEHHUE ACCATH pabodmx IHEHW co IHS
NPUHATAA TAKAX MeP YTOJHOMOYEHHBIH OpraH coodIaeT B IMUCEMEHHOM (GopMe JIHILy,
npaBa U (M) 3aKOHHbIE HHTEPECH! KOTOPOTO HApYIIEHBI.

4.4. Ilonoxkenusi, XapaKTepu3yue TpeGOBaHHA K MOPAIKY
u ¢opmMamM KOHTPOJId 32 peAocTaBIeHueM MyHUIHIAIbHOR YCIYTH,
B TOM YHCJIe CO CTOPOHBI I'PAKIaH, HX 00beiMHEeHHH U OpraHu3alui

4.4.1. TpebopaHus K TIOpsAnKY M GopMaM KOHTPOIsS 3a IPENOCTaBIEHHEM
MyHUITUTIATEHOH YCITYTH:

a) HE3aBHCHMOCTE;

0) moJDKHAS TIIATEIBHOCTD.

4.4.2. He3aBHCHUMOCTD JIMIL[, OCYIIECTBIIIIOIIAX KOHTPOJb 3a IIPENOCTABIEHHEM
MyHunynIansHOH yemyry, OT CHeNHaINCTOB COCTOUT B TOM, YTO NPH OCYIIECTBICHHH
KOHTPOJIS OHH HE3aBHCHMBIL, B TOM YHCJIE HE MMEIOT POACTBA C HUMH.

Jluna, ocyIIECTBNAIOIIAE KOHTPOIb 3a MPEHOCTABIEHHEM MyHH[IHHaJIBHOH
YCIIYTH, OOJDKHBI IPHHHMATh MEPEI IO IPEAOTBPAIlECHUIO KOHMIHKTA HHTEPECOB IIPH
[IPeOCTaBICHHA MyHUIIUITATBHOM YCITYTH.

4.4.3. JlobkHas TIIATENBHOCTH JIMI[, OCYIIECTBILIIOUIMX KOHTPOIb 34
npenocrapienyeM MyHHIMIATBHOR YCITyTH, COCTOHT B CBOEBPEMEHHOM H TOYHOM
UCITOJTHEHUU obs3aHHOCTEH, IIpenyCMOTPEHHBIX HaCTOSIITIM paszaenom
AIMUHUCTPAaTUBHOTO perjiaMeHTa.

5. IOCYAEGHOE (BHECYJAEBHOE) OBXAJIOBAHYE 3ASIBUTEJEM
PEHIEHWN U AEVCTBYH (BE3AEMCTBUS) OPI'AHA,
NPEJOCTABJISIIOIIEIO MYHUIIAIIAJILHYIO YCAVTY,
JAOJOKHOCTHOI'O JIMIYA OPTAHA, IPEJOCTABJSIONIETO
MYHUIIAOAJBHYIO YCIVYIY, JHE0 MYBUIIUIAJIBHOTO
CIHYKAUWETO, MHOI'O®YHKIIMOHAJIBHOT'O IIEHTPA, PABOTHHUKA
MHOI'O®YHKIIMOHAJBHOI'O HEHTPA, A TAKXKE OPT AHU3AITNN,
OCYHECTBJAIOIMX ®YHKIUHT IO HPEJOCTABJIEHUIO
MYHUIUTIAJIBHBIX YCJIVT, I UX PABOTHUKOB

5.1. Wudopmanns 1Jist 3asiBHTeIsE 0 ero Npase NOAATh 5KaJI00y
3agBuTeNs MMeEeT IIpaBO Ha JocynebHoe (BHecyneOHOe) o0OKanoBaHHe

pemleHui  u  geifctBuii  (GesmeMcTBUSI),  HPUHATHIX  (OCYIIECTBIISIEMBIX)
VII0JHOMOYEHHBIM OPraHOM, JODKHOCTHBIM JIHLIOM YTIOJHOMOYEHHOIO OpraHa 160
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MYHHIHIANIbHEM cryxammm, MO®I], pabotauxkom M®ILI, B xXole NpeAoCTaBIeHUA
MyuuimnansHoi yeryru (naee — nocynebHoe (BHecynebHoe) 06KaloBaHye).

5.2. Iipeamer xano0bl

IlpemmeroM jocymebHoro  (BHecymeOHOro) —obOXanoBaHus —3asBHUTENEM
pemieHuit u pmedicTuii (Oe3nmedicTBHA) YIIOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOIO
muia  VIIOTHOMOYEHHOIo OpraHa, JH00 MyHHIMIANbHOro ciysxamero, MOILI,
paborauka M®I], sBnseTcs KOHKpeTHOe pelueHue mimm nedcteue (GespedcTBue),
NPUHATOE MM OCYIIECTBIEHHOE MMM B XOJe IIpefocTaBieHus MyHHIHIaTBHON
YCIIyTH, B TOM YHCJIE B CIEAYIOIIMX CIIyJasX:

1) mapymeHwe Ccpoka perHcTpalldd  3ampoca O  IPeAoCTaBICHHH
MyHHIIUTIAIBHOHN YCIIyTH;

2) HapyIIeHre cpoka IpeocTapIeH s MyHHIMIATbHOR yCIyri. B yKasaHHOM
cydae gocyaeOHoe (BHeCyneOHOE) oOxanopaHue 3asBUTENEM PEIICHUA U JeHCTBUH
(6espeiicTBia) M®IL], paborrmka M®L] BosMoxHO B ciydyae, ecnu Ha MOIL,
perenus u neicTsus (6e31efCTBIE) KOTOPOTro 0BKATYIOTCS, BO3NOKEHE (yHKIIHA 110
IPEJOCTABIEHHIO COOTBETCTRYIOMEN MyHHUIUIIANBEHOH YCIyTH B MOJTHOM 00beMe B
TIOpsiIKe, OTpesieeHHoM yacTsio 1.3 crateu 16 @enepanbroro 3akona Ne 210-D3;

3) TpeGoBamme Yy 3asBUTENsS [OOKYMEHTOB WIH HMHpopmanuu Jubo
OCYILECTBICHUS [eHCTBHH, NpeNocTaBlIeHHe WIM OCYIIECTBICHHE KOTOPBIX HE
MPeIyCMOTPEHO HOPMATHBHBIME IIPaBOBBIMH akTamu Poccuiickont @epepanuy,
HOPMATHBHEIME MpPaBOBBIMM akTaMu KpacHomapckoro Kpas, MyHHIHIATbHBIMH
MPaBOBBIME aKTaMH I IpeJocTaBIeHisd MyHUIUITaIbHOR YCITyTH;

4) orkaz B IpHEME [OKYMEHTOB, IIPEJCTaBIIEHHE KOTOPHIX INPeayCMOTPEHO
HOPMATMBHBIMM [PABOBBIMH aKkTaMH Poccuiickol @ejepanyy, HOPMAaTHBHBIMH
npaBoBBIMK akTamMu KpacHoJapcKoro Kpas, MyHHWIHIIAIBHBIMU JIPaBOBBIMH aKTaMK
U1 TpenocTapiiensss MyHUITUITAIBHON YCIyTH, y 3asBATEIS,

5) oTka3s B mpepocTaBieHMd MyHHIMNATBHOM yCITyTH, €CIIM OCHOBaHMA OTKa3a
He IIpe/lyCMOTpeHb! (eiepalbHbIMU 3aKOHAMH U NPUHSITEIMY B COOTBETCTBAHA C HUMH
MHBIMM HODMATHBHBIMH ITPABOBBIMM aKTamu Poccuiickod (Defepaniny, 3aKkOHaAMM 1
HHBIMM ~ HOPMATHBHBIMH  [PaBOBEIMH  akrtamu  KpacHoZapckoro  Kpad,
MYHHIMIIATBHEIME ~ [PABOBBIMM ~ akTaMi. B yKa3aHHOM clydae mocyje0Hoe
(BHeCyneOHOE) obkaioBaHHe 3asBUTENEM pEUICHHH M JIeHCTBUH (Oe3meticTBHS)
M®LI, paboruuka M®I] Bo3MOXKHO B ciydae, ecid Ha MOILI, pemenus u nedcTBUs
(GespeiicTBIE) KOTOPOro OGKATYIOTCS, BO3NOXKeHa (YHKIHS IO NPEIOCTABICHUIO
COOTBETCTBYIOIIEH MyHMIMIIAIBHON YCIyrH B IIOJHOM 00beMe B IOPsIKe,
ompeiesieHHoM 9acThio 1.3 crateut 16 @enepanpHoro 3akona Ne 210-03;

6) 3aTpeboBanve ¢ 3asBUTENS [IPH NIpeJJOCTaBIeHH: MyHHUIMIATBHON yCIyTH
MIaThl, He MPelyCMOTPEHHOM HOPMATHBHBIMH IPaBOBBIMM akTamu Poccuickon
demepanyy, HOPMATHBHBIMKA IPaBOBBIMH  akTamu KpacHOZapckoro — Kpasd,
MY HUITMITAIEHEIMY IPABOBBIMH aKTaMU;

7) oTka3 YIIOMHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JTHI@ Y IIOJTHOMOYEHHOTO
oprara, M®I], paborauka M®I[ B ucnpasieHuy AOMYIIEHHBIX MMH OINEYaTOK H
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omMOOK B BBIIAHHBIX B pe3yJbTaTe INPEAOCTaBIeHHS MyHHUIIUNAIRHON YCIyru
DOKyMeHTaxX Tu00 HapyIleHHE YCTaHOBICHHOTO CPOKA TAKHUX MCIIPABIICHUH.

B yxasanHOM ciyuae mocyneOHoe (BHecyneOHOe) obkaioBaHue 3agBHTENEM
pewieHui 1 nencTBui (Oesneiicteus) MOLI, paboranka M®I] Bo3MOXHO B ciiydae,
ecsim Ha MOILI, pemenus u neiictBus (OeznelicTBHE) KOTOpPOro OOXKAIYHOTCH,
BO3JIOXKEHA (YHKIMs IIO IIPEIOCTABIECHHIO COOTBETCTBYIOIIEH MyHUIMIIAILHOMR
YCIIyI'd B IIONHOM 00beMe B MOpsKe, ONpeleleHHOM dYacTero 1.3 craten 16
®enepansHoro 3akona Ne 210-D3.

8) HapylleHHe CpOKa HJIH IIOpsAKa BbIIAY¥ JOKYMEHTOB II0 PE3yIbTaTaM
IIpenocTaBleHns MyHUIMIIATBHON YCITyTH,

9) mnpuocTaHOBIEHHME IIpENOCTaBIEHHS MYyHUIMIAILHON YCIyTH, €cin
OCHOBaHMsA IIPHOCTAHOBIEHUS HE IIPElyCMOTPeHbl (enepalbHBIMA 3aKOHAMH
U TIPUHATEIMH B COOTBETCTBUU C HUMHU HHBIMH HOPMATHBHBIMU IIPABOBBIMH aKTaMH
Poccuiickoii Denepanun, 3aKOHAMH W WHBIMH HOPMATHBHEIMH IIPABOBLIMH aKTAMH
Kpacnogapckoro kpasi, MyHHIUIIAIEHBIME [IPaBOBBIMH aKTaMH. B yKazaHHOM ciaydae
nocynebHoe (BHecyneOHOe) oOxasoBaHue 3asgBUTENIEM pEIIeHHH M JeicTBHH
(6esmeiicTBusa) M®ILI, pabotamka M®I] Bo3MOXHO B cioydae, ecid Ha MOI],
pelenus u neicTus (Oe3eicTBIE) KOTOPOro 00YKAIYIOTCSI, BO3JIOMKEHA (yHKIHS 110
IIPEIOCTABIIEHHIO COOTBETCTRYIOMEH MyHUIMIANEHOR YCIYrH B IIOJHOM 00BeMe B
NOpPsIIIKE, ONpeeieHHoM 4acTho 1.3 crateu 16 ®OenepansHoro 3akona Ne 210-03;

10) tpeGoBanue y 3asBHTEINS IIPH IPEIOCTABIEHHH MyHHIHIIAIBHON YCIyTH
© JIOKYMEHTOB MJIM WH(OpPMaIMi, OTCYTCTBHE U (WJIH) HEJOCTOBEPHOCTH KOTOPBIX He
YKa3bpIBAIMCh [IPH NEPBOHAYAIBHOM OTKa3e B IIPHEME JHOKYMEHTOB, HeOOXOIMMBIX
IUIsE - TpefocTaBieHus MyHUIMIANbHOM  yciiyrd, b0 B IPEIOCTaBISHHH
MyHuIHUIaNEHOR YCIYTH, 38 HCKITIOYEHHEM CIIyYaeB, [PeyCMOTPEHHBIX IyHKTOM 4
yactd 1 crateu 7 DepepansHoro 3akoHa Ne 210-®3. B ykasaHHOM ciiydae
nocynebnoe (BHecynmeOHOoe) oOkanoBaHHMe 3asBHUTENEM pEIIeHHNA M jeicTBuil
(6esneticrBust) M®II, paboramka MOI] Bo3MOXHO B ciydae, ecid Ha MOI],
peleHus 1 JeicTBru (0e3efcTBHIE) KOTOPOro 00XKAIYIOTCS, BO3IOXKeHa (YHKIIUS 110
NIPEIOCTABIEHHIO COOTBETCTBYIOIIKAX MYHHUIIHIIANBEHEIX YCIYT B IIOJHOM 00beMe B
NOpPsIJIKe, ONpeNeIeHHoM 4acTeio 1.3 cratsu 16 @enepansHoro 3akona No 210-@3.

5.3. Opransl MecTHOIC CaMOypPaBJIeHHS, OpraHu3anuu, JOKHOCTHBIE
JIKUA, KOTOPBIM MOXeT ObITh HanpasJieHa kanoda

JXKamoba wa pemeHus wu jgedicTBus (Oe3meHCTBHE) MOIDKHOCTHBIX JIMI]
YII0IHOMOYEHHOI0 OpraHa, MyHHI[UNATBHBIX CIIyKAI(UX IOJaeTcsl 3asBUTENeM B
YIONHOMOYEHHEIH OpraH Ha KM PYKOBOAMTENs YIOJIHOMOYEHHOTO oOpraHa. B
Clydae eClu OOXaIyIoTCA pelleHHss W JeWcTBUs (Oe3medcTBHE) PYyKOBOJMTENS
YIIONTHOMOYEHHOTO OpraHa, jkanoba MOAacTCs 3aMECTHTENO TT1aBbl aMHHUCTPALlIN
MYHHIMIIATEHOTO 00pa3oBaHust [IMHCKOM paifoH, KYpHUPYIOIIEMY JesATelILHOCTD
YronnoMmodyeHHOTo opraHa (B MOpsiIKe MONYMHEHHOCTH) (hanee — BBHIIIECTOSIITHIL
OpTaH).

IIpr OTCYTCTBHM BBIIIECTOSIIErO OpraHa kajuoba MojaeTcs HemoCpeICTBEHHO
rllaBe MYHHIUNIAIBHOI0 00pasoBanus J{MHCKOH paiioH.
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Kano6sl Ha pemenus u nevicTBus (Oe3neticTBre) pabotauka MOI] noxarorcs
pykosozuteio sroro MO, XKano6sr Ha perenus u aeiictsus (6esnerictere) MOL]
IIOJAI0TCS B JIeMapTaMeHT WH(OPMATH3alMu u CB3H KpacHomapckoro Kpad,
sBIsroIEics yupenurenem MOLT (nanee — yaperurens MOLI) win 10KHOCTHOMY
JIMILY, YIIOJIHOMOYEHHOMY HOPMATHBHBEIM IIPAaBOBBIM akTOM KpacHoaapcKoro Kpas.

Kanober Ha perenus W aedicTBus (6e3nelicTBue) pabOTHUKOB OpraHM3alldi,
[peqyCMOTpeHHEIX uacTeio 1.1 crarert 16 @enmepansHoro 3akona Ne 210-@3,
IIOTAFOTCS] PYKOBOAUTEIISIM 3THX OpraHU3alui.

5.4. IlopsiioK MOAa4H W PACCMOTPEHHS 3AJT00bI

OcHoBanWeM [Is Hadyaiga Ipouexypsl HocyneOHoro (BHecyneOHOIo)
00KaI0BaHysl ABIAETCS IOCTYILIEHHE JKAIO0BI, TIONaHHONH B MUCEMEHHOH (hopme Ha
OyMa)XHOM HOCHTelle, B 3JIEKTpOHHOM ¢opMe, B YIOIHOMOUEHHBIH OpraH IIo
PACCMOTPEHHIO KaJI0OBL.

XKamoba Ha perenus u neidcTBus (Oe3neiicTBHE) YIIOTHOMOYEHHOIO OpraHa,
OOJKHOCTHOTO JIMIa YIIOJTHOMOYEHHOI'O OpraHa, MYHMIMITAJBHOTO CIYXKalllero,
PYKOBOAWTENS YIIOITHOMOYEHHOI'0 OopraHa MO)KeT OBITh HallpaBJieHa II0 [I0YTE, Yepe3
M®II, ¢ #HCHoJBE30BaHHEM HHPOPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHON  CeTH
«WuTepHeT», 0HUIHMATBFHOTO caliTa MyHHIIMIAIbHOTo 06pa3oBanus JIMHCKON paioH,
EnurrOTO mopTaia Tu60 PernoHanpHOTO ITOpTaia, a TakKe MOXKET OBITh IIPUHATA TIPH
JUYHOM TIpHeMe 3asBUTELS.

BasBuTemO 0becreurHBaeTCesi BO3MOXKHOCTE HAIIPaBIeHUs XKalo0bl Ha PELIeH s
U geHctBus (Oe3medicTBHE) VYIIONHOMOYEHHOIO OpraHa, MJOJUKHOCTHOTO JIHIA
YTIOTHOMOYEHHOTO OpraHa, MYHHIUIAIBHOIO CIYKaIlero B COOTBETCTBHH CO
cratbeit 11.2 @enmepampHoro 3axkoHa Ne210-®3 ¢ HCIOIB30BaHHEM IOpTala
(enepalibHOM TOCYNapCTBEHHOM WH(GOPMAIMOHHON CHCTEMBI, 00ecIeYrBaronIen
mpolece gocymebHoro (BHecymeOHOro) o0KaloBaHMSA peIEHHH MW JEHCTBUR
(Oe3meficTBUsI), COBEpIIEHHBIX IIPU  IIPEJOCTABIEHHMH TIOCYIAapCTBEHHBIX U
MYHHITUIIAIBHBIX YCIYT OpraHaMd, [NPedOoCTaBIIIIOIUMHE TOCYHapCTBEHHBIE H
MYHHIIATIATBHBIE YCIYTH, HX JODKHOCTHBIMHU JIHMIAMH, TIOCYAapCTBEHHLIMH U
MYHUIUTIANBHEIME ~ CIIyXaIlluMH C  HCIOJb30BaHHEM  HH(OPMALMOHHO-
TeleKOMMYHHUKAIMOHHOA cetn «MuTepuer» (mamee - cucreMa [ocylne6HOro
o0KaIoBaHHUA).

XKanoba wa pemenust u pelicteus (6e3meticteue) MO®II, pabornuka MOIL]
MOXeT OBITh HalpaBlieHa II0 II09T€, C HCIIONb30BaHHEM HMH(OPMAHOHHO-
TeJIeKOMMYHHKaIMOHHON ceTH «MHTepHeT», opuiumansHoro caiita M®LI, Exunoro
noprana, PerdHoHaIpHOrO MOpTaia, a TakKe MOXKeT OBITh IPHHATA IPH JHIHOM
npuemMe 3asiBUTEIs.

2Kanoba, moctynuBiias B YIOJHOMOYEHHBIH Opras, [IOMJIEXKUT PErHCTpalluu
He [To3[Hee cleyIomero padoyero JHS CO JHS €€ NOCTYIICHHUS.

B ciydyae momauu 3asBuTeneM jxanoOnl yepez MOIL[, M®L] obecrneunBaer
nepenavyy kaao0sl B AIMHHUCTPALIHMIO B TOPSJIKE M CPOKH, KOTOPEIE YCTAaHOBIIECHEI
coryalreHHeM O B3aMMOIENCTBHIH, HO HE IT03/IHEee CISAYIOLEero paboyero JHA CO IHA
[IOCTYTUISHHS JKaI00BL.
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JKamoba gomKkHa conepXKaTh:

1)  wanMeHOBaHMEe YIIOJHOMOYEHHOIO OpraHa, IOJDKHOCTHOTO —JIHIA
Y1I0JHOMOYEHHOTO OpraHa Jambo MyHHIMIAIBHOro ciyxamero, MOILI, ero
pyKOBOZHTENA ¥ (WiM) pabOTHHKA, OPTaHM3allHH, NpeJyCMOTPEeHHBIX 4acThio 1.1
cratb 16 ®enmepampHoro 3akoHa Ne 210-®3, ux pykoBoputened u (win)
pabGOTHHKOB, penlenus ¥ JeficTBrs (6e3aelicTBIE) KOTOPhIX 00XaNyoTCs;

2)  bammIHIO, MM, OTYECTBO (HOCTeIHee — IIPH HAlIW4YHMH), CBEJEHHS O
MeCTe KHUTeIbCTBA 3asgBuTells — QU3NIeCcKOoro Julla Tu00 HauMEeHOBaHHEe, CBEICHHS O
MECTOHAXOXKICHHH 3asBUTENs — FOPHIMYECKOTO JIMIla, a Takke HoMep (HoMepa)
KOHTaKTHOTo TenedoHa, ampec (aapeca) 3IEKTPOHHOH IOYTH (IIPH HAIMYMH) M
HOYTOBKIN afipec, M0 KOTOPHIM HOJDKeH OBITh HalpaBleH OTBET 3asBUTEIIO;

‘ 3) cBelleHUST 00 0OXKalyeMbIX pelleHusX U IeHCTBHX (0e3neiCTBUH)
VY OJTHOMOYEHHOTO OpraHa, JOIDKHOCTHOIrO JiHila YTOJHOMOYEHHOro opraHa Jubo
MyHHIMIaIRHOTO ciryxarero, M®LI, padotauka M®LI;

4)  0BOJBI, HA OCHOBAaHWK KOTOPBIX 3asBUTENb HE COITACCH C PELISHUEM H
neticteueMm (OesjelicTBreM) YIIOTHOMOYEHHOTO OpraHa, [IOJDKHOCTHOIO JHUIA
VY II0NMHOMOYEHHOT0 oprana aubo MyHHIMIaIsHOro ciyxamero, M®LI, paborHuka
M®I]. 3asBUTENeM MOIYT OBITH IIPEJCTABICHB MOKyMEHTH (TIpH HalIU4YMH),
TIOATBEPIIAIONIME TOBOIBI 3asBUTEI, THOO0 KX KOIIUH.

5.5. Cpoku paccMOTpeHHS KaJ100bI

JKano6a, mocrynusiias B YonHoModeHHbIH opraH, MOLI, yupeaureno MOIL]
nubo B BBIIECTOAIIMN oprad (Ipd ero HaTW4YMM), MOAJIEKUT PACCMOTPEHHIO B
TeYeHHe IATHannatd paboumx J[AHEH co [HA ee perucrpaluy, a B Clydae
oOxaJloBaHus OTKaza YIolHoModeHHoro oprana, M®I[ B mpueme IOKYMEHTOB Yy
3asBuTens 100 B MCHIPABICHHH IOIYIIEHHBIX OIEYaTOK M OMHMOOK HIH B Clydae
00anoBanys HAPYIIEHUS YCTaHOBIEHHOTO CPOKa TAKMX MCIIPABICHHUHA - B TCUCHUE
15T pabouux [HeH co IHA ee peruCTpal|iu.

B cirydae BHeceHUs NI3MEHEHHH B BBIIAHHBIN II0 Pe3yIbTaTaM IIPE0CTaBICHUA
MyHHIUIAIEHOH YCIyrM JOKYMEHT, HAlpaBlIeHHBIX Ha HCIPaBIeHHe OIIMOOK,
JIONYIIEHHEIX 110 BHHE YIIOJHOMOYEHHOr0 OpraHa M (WMIM) AOJDKHOCTHOTO JIHIA,
M®II u (wan) paborauka MOL], nnaTta ¢ 3asgBUTEIA HE B3UMAETCA.

5.6. PesyabTaT paccMOTpeHHS Kaa00 bl

ITo pesyieraTaM pacCMOTPEHUS KaJoOObI IPUHUMAETCA OIHO M3 CJIEYIOMIHX
pelIeHNH:

1) xanoba ymoBIeTBOpseTCs, B TOM dYHCIe B ()OpME OTMEHBI IIPUHITOrO
peIleHuns], HWCIPaBIeHUs JOIYIIEeHHbIX ONeYaTOK U OIIHMOOK B BBIIAHHBIX B
pe3ynbTare mpenocTaBieHus MyHHIMIAIEHOH YCIYyTd JTOKyMEHTaX, BO3BpaTa
3asBUTEMIO JCHEXXHBIX CPEACTB, B3UMaHHE KOTOPRIX HE IPelyCMOTPEHO
HOPMAaTHBHBIMH TPaBOBBIMU akTaMu Poccuiickoii ®Demepanuu, HOPMAaTHBHBIMU
IIpaBOBEIMH akTaMu KpacHomapckoro Kpas, My HUIUIIAIBHEIMY IIPaBOBBIMU aKTaAMH,

2) B yIOBJIETBOPEHHH XKaAIIOOBI OTKA3BIBAETCH.
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YIOIHOMOYEHHBIH OpraH OTKa3blBaeT B YJIOBJIETBOPSHHH JKAJIOOBI B
COOTBETCTBHH C  OCHOBaHHIMH, IIPEIyCMOTPEHHBIMI  ITOCTaHOBJIEHHEM
aIMHHHUCTPAIHH MyHHUIUIIAIBHOTO o0pa3oBaHMs JuHCKOH palioH
oT 5 mrona 2013 r. No 1050 «O6 yrBeprxnenuu [lopsiika mofauu U paccMOTPEHHUS
Kanmob Ha perreHus u AeHicTBus (Ge3eifcTBre) aIMUHHCTPAldH MyHHITIIATEHOTO
obpasoBanusa JIMHCKOH paioH, ee MOIKHOCTHBIX JIMIl, MyHHIUIANEHBIX CITYKAIIX
IIPY TIPEOCTABICHUH MY HAIIMIIAIBHEIX yCIyr» (fainee - moctranosiaerue Ne 1050).

YIOJIHOMOYEHHBIH OpraH OCTaBIAeT )Kaio0y 6e3 OTBeTa B COOTBETCTBHH C
OCHOBAHWIMH, IIPELyCMOTPEHHBIME IocTanoBienueM Ne 1050.

B cimygae ycranoBIeHHs B XO[e WM IO PE3yJbTATaM PACCMOTPEHHMS JKaJIOObI
PU3HAKOB COCTaBa AJMHHHUCTPATHBHOIO IIPaBOHAPYIIEHHS WM NPECTyILICHHS
AOJDKHOCTHOE JIMIO, PabOTHHK, HalelleHHbIE ITOJIHOMOYMSAMH 10 PacCMOTPEHHIO
KAo0, HEe3aMEJIUTENBHO HAIPaBISIOT MMEIOLIHECS MAaTepHaibl B  OpPILaHbl

IPOKYpPaTypHI.

3.7. llopsinox nadopMupoBanus 3assBUTENs 0 pe3yabTaTax
PacCMOTPEHUS KAJT00bI

He nosgnee nus, clemyroIlnero 3a JHEM NPHHATHSA DEIIEHHS, YKa3aHHOTO B
nojpasnene 5.6 pasjgena 5 HacTOAnlero AIMHHHCTPaTHBHOTO —perjiaMeHTa,
3asgBUTENIO B NMCBMEHHON (DOpMe M 110 KeTaHHIO 3asBUTEI B AIEKTPOHHON (hopme
HaIlpaBJIIeTCAd MOTHBHPOBAHHBIN OTBET O Pe3yJIbTaTaX PACCMOTPEHHUS KAIOOEL.

B cioysae npusHaHHs JKanoObl NOUIEKAINEH YIOBIETBOPEHHIO B OTBETE
3asBUTENI0, YKa3aHHOM B ab3alle IEPBOM HACTOSINErO IOAPa3fena, JaeTcs
MHpOpMaIHS 0 JISUCTBHAX, OCYILECTBIISIEMBIX Y IOMIHOMOYEHHBIM opranoMm, M®I] B
LEeJSIX He3aMeIMTENILHOT0 YCTPaHEHHs BBIABICHHBIX HApyIIeHHH IIPH OKa3aHUH
MyHUIMIANIEHOH yCIyTH, a TaKKe MNPUHOCITCS HM3BHHEHHS 34 JOCTaBIEHHBIE
HeyJ00CTBa M yKas3blBaeTcss WHGOpPMAaIMs O HalbHeHImX AeHCTBUSAX, KOTOPHIE
HEOOXOIUMO COBEPIIUTE 3asiBUTEIIO B IEJIAX IOIyYeHHs MyHUIUITATEHON YCIIyTH.

B cinywae npusHaHus kajmo0Bl He IOIEKAINEH yIOBIETBOPEHHIO B OTBETE
3asBUTEN0, YKa3aHHOM B ab3alle [epBOM HACTOSINEro IOApasfena, IArOTCs
apryMEHTHPOBAHHEIE Pa3bsICHCHUS O MPHYMHAX IIPUHITOTO pEIIEHHS, a TaKKe
HH(OpPMAIHs 0 IOopsAaKe 00)KaT0BaHUs IIPUHITOTO PEIICHHUS.

B cimyuae ecnu xxanoba Obllla HampaBlieHa B JIEKTPOHHOM BHJE IOCPEICTBOM
CHCTEMBI NOCYHEOHOTO 00XaJOBaHHUS C HCIOIB30BaHHMEM WHOOPMAI[HOHHO-
TCICKOMMYHUKAMOHHON ceTu «lHTepHeT», OTBeT 3asBHTENI0 HAIPABISIETCSI
IIOCPENCTBOM CUCTEMBI TOCYIe0HOT0 00XKaT0OBaHNS.

5.8. Ilopsaok 00:xa10BaHKS pellleHUs IO Kaj100e

3asBUTeNM HMEIOT IpaBO O0XaJNoBaTh pelleHHs W gedcTBus (OesmeiicTHe),
IPUHATEIE (OCYIIEeCTBIAeMbIe) YIIOIHOMOYEHHBIM OPraHOM, IOJDKHOCTHEIM JIHIIOM
YIIOJIHOMOYEHHOI'0 OpraHa, MyHHUIMIIAJBHEIM CITYKAIHM B XOJe IIPEJOCTaBICHHUS
MyHuLMIIaIEHON  yCIyrd, B CyA, B TIOpSAAKE W CPOKH, YCTAHOBIIEHHBIE
3aKoHOZareNnbcTBOM Poccuiickoit @eneparuu.
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3.9. IlpaBo 3asiBuTe/st Ha MOJy4YeHHe HH(OPMALMH H NOKYMEHTOB,
HeoOXOMHMBIX IJIs] 0G0CHOBAHHSA M PACCMOTPEHHS K00

3asBUTENM UMEIOT IIPaBO OOPaTUTECS B YTOIHOMOYEHHBIH opran, M®I] 3a
IOJTy4YeHHEM HHQOPMALMH H NOKYMEHTOB, HEeOOXOAMMBIX Ul OOOCHOBaHMA W
paccMOTpeHHusl KanoObl, B MHCBMEHHOH (opMe MO moYTe, C MCIONLE30BAHHEM
MH()OPMAIMOHHO-TEIeKOMMYHHKAIIMOHHON ceTn «MHTepHeT», oQUIHAaIEHOro caiTa
MYHHIMIAIBHOr0 0o0pasoBanus JIMHCKOW paiton, o¢uimansHoro caifita MOL],
Envuoro mnoprama, PervoHampHOro moprana, a Takke IpH JIHYHOM IIpHEMe
3asiBUTEIIS.

5.10. Cnioco6n! nHpOpMHpOBaHus 3asiBUTeNEH 0 NOPSIAKe
NOJXa4H ¥ paccMOTPEHHS KaJio0bI

Hudpopmanuro o nopsijike Mogaqy U paccMOTPEHHUs! KanoObl 3asgBUTENH MOTYT
MOJTYy4YUTh HAa  HMHQOPMALMOHHBIX  CTEHAAX, pPAaCIOJOKEHHBIX B  MecTax
npenocTaBnenus MyHHUIUIAIbHOR YCIYTH HEIOCPEICTBEHHO B YIIOIHOMOYEHHOM
oprase, Ha OQHUHUATFHOM CaiTe MyHHUIMIAIRHOro obpa3oBanus JIMHCKOM paiioH, B
M®ILI, na EnquroM nopraie, PernoHaIbHOM MopTaile.

6. OCOBEHHOCTH BBITOJTHEHYS ATMAHUCTPATHABHBIX
POLEAYP (IEACTBHIT) B MHOTO® VHKIIMOHAJTGHBIX IIEHTPAX

6.1. Ilepeyens aIMHHHCTPATHBHBIX Hpoueayp (XedcTBHI), BLINOIHAEMbIX
MHOroQyHKIHOHAILHBIMH HEHTPAMH NPEJOCTABJIEHHS rOCy1apPCTBEHHBIX H
MYHHIHIAJBHBIX YCIYT

6.1.1. TIlpenocraBnenue MyHUIUIATEHOW yCIyrw BKIO4YaeT B cebd
CIIeIYIOIIKE aIMUHUCTPaTUBHBIE IIPOLIEAYPHI (JeiiCTBUSA ), BEIIOMHsIeMble M®I:

6.1.1.1. Vmdopmuposanue 3asgBUTENI O [OPSAJAKE IIPEAOCTABICHHUA
Mynunvnaneso  yenyrm B M®ILl, o0 xome  BBIIOJHEHHWs  3aIpoca
0 TpeAocTaBicHNK MyHHIHIAIBHONR YCIyTd, IO MHBIM BOIIPOCAM, CBSI3AHHBIM C
npefocTaBneHrneM MyHHIMIIAIBHOR yCIIyTH, a TaKXKe KOHCYJIBTHPOBaHHE 3asBUTEIL
O TOpsAIKe TpenocTaBieHus MyHuuunansHol yeayrn B M®IL] u depe3 mopTaiisl
roOCyJIapCTBEHHBIX H MYHHUIHIIAIBHEIX YCIYT, B TOM YWCle MyTeM oOOpyIOBaHHS B
MHOTrO(QYHKITHOHAIBHOM LIeHTpe paboymx MecT, IpeIHa3sHaYeHHbIX I 0DecnedeHus
IOCTyIa K HH(OpPMaIlMOHHO-TeIeKOMMYHHKAHOHHOM ceTr «HTepHeT»;

6.1.1.2. IlpueM u 3amolHeHHUe 3arpoca (rajiee — 3asBlIeHHE) 3asiBUTENS O
IpenocTaBieHd MyHHLIUNAIbHOH YCIyTM W WHBIX OKYMEHTOB, HEOOXOIMMBIX
AN TIpefocTaBieHuss MyHHIMNANBEHOM yCIYTH, B TOM YHCIIE IOCPENCTBOM
aBTOMATH3UPOBAHHBIX HH()OPMALHOHHEIX CHCTEM MHOIO(YHKIIMOHAIBHBIX [IEHTPOB;

6.1.1.3. Ilepenady opraHy, NpeNOCTaBIIOIEMY MyHULHUIAILHYIO YCIYIY,
3asBIIEHAA O IIPeJOCTaBICHHH MYHHIHUIIANBHON YCIyTH M HHBIX JOKYMEHTOB,
HeOOXOMMMEBIX I IIpeJOCTaBIeHIs MyHUIUTTAIBHON yCIyTH;

6.1.1.4. Ilpuem pe3ynpTaTa IpefocTaBieHHs MyHHIUNAILHON YCIyTH OT
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OpraHa, IpeloCTaBIAIoNero MyHUIUIANBHYIO YCIYTY;

6.1.1.5. Brimauy 3asBuTemro pesynapTaTa NpeOCTaBIeHHs MyHHIHIAILHON
YyCIYrdH, B TOM YHCIE€ BbAadyy [OKYMEHTOB Ha OyMaXHOM HOCHTele,
MOATBEPXKAIOMUX ~ CONEPKAaHHWe 3NEKTPOHHBIX  JOKYMEGHTOB, HAIPABICHHBIX
B M®I[ mo pesynpTaTam IpemocTaBleHHs MyHHIMIATBHOH YCIYrd OpraHoM,
IPeIOCTaBIAIIMM MyHHIHIIAIBHYIO YCIyry, a Takke BBauy JTOKYMEHTOB,
BKJIIOYAs COCTaBICHHE Ha OyMaXHOM HOCHUTENEe U 3aBepeHHe BBIITHCOK W3
MHQPOPMaLMOHHOM CHCTEMBI OpraHa, IPeI0CTaBISoEro MyHUIUITAIBHYIO YCIIYTY.

6.2. Ilopaaok BBINOJIHEHHSI A/AMAHUCTPATHBHBLIX NPOUEAYP
(meiicTBHil) MHOTO(YHKIMOHAILHBIMH HEHTPAMH NPEJOCTABICHHUS
rocyAapcTBEeHHbIX H MYHHIUNAJIbHBIX YCIAYT

6.2.1. HudopmupoBanue 3asgBUTeNed  OCYIIECTBISAETCS  IIOCPEACTBOM
pasMellleHrs axkTyallbHOM M HcYepliblBarollell WHGOOpMaldy, HEeOOXOAMMOW It
NOJy4YeHuss MyHHMIMINANBHONH yCIIyrd, Ha HHQOPMAIMOHHEIX CTEHJAaX WM HHBIX
HCTOYHHKAX HHQOPMUPOBAHMA, a Takke B okHe MOI[ (uHOM CcHELHAIBHO
obopynosanHoM pabodem Mecte B M®LI), npenHazHaueHHOM A HHOOPMUPOBAHKS
3asBuTeNe#l O IMOpsAKE IIPeNOCTABICHHS MYyHHIMIANBHBIX YCIYT, O XOZe
PacCMOTpPEHHUs 3aIPOCOB. O MPENOCTAaBICHUH MYHHIHIAJIBHBIX YCIYT, a TakkKe I
MpeJI0CTaBIeHUss HHOM WH(OpManuy, B TOM YHCIIE YKa3aHHON B TOMIIYHKTE «a»
nyHkta 8 IlpaBun opraHusanuy OEATEIBHOCTH MHOTO(QYHKIMOHAIBHBIX LEHTPOB
[IPEOOCTaBIEHHUs. T'OCYIapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT, YTBEPXKIEHHBIX
nocranoBnenueM IIpasurenscrBa Poccuiickoit @epepammu ot 22 mexabps 2012 r.
Ne 1376 «O6  yrBepxnenuu  IlpaBuin  opraHuMsanuy  JeSTEILHOCTH
MHOTO(YHKIMOHANBHEIX  LEHTPOB  IPEAOCTABIEHHMS  TOCYJAPCTBEHHBIX  H
MYHULUAATBHBIX YCIYT».

6.2.2. OcHoBaHMEM XISl Havalla aJIMUHHUCTPATHBHOM MPONEAYpHl SBILETCS
obpamenne 3asButens B M®IL] ¢ 3asBieHreM M JOKYMEHTaMM, HEOOXOIHMBIMH
AT IpefocTaBaenns MyHHIMITAIBHON YCIyTH, B COOTBETCTBUH C ITopasaenamu 2.6,
2.7 paznena 2 HacTOsIIEro AIMHHHCTPATHBHOIO periaaMeHTa.

Ilpuem 3asgBneHus u HOKyMeHTOB B M®ILI ocymiecTBiIseTcs B COOTBETCTBUH
¢ DenepalbHBIM 3aKOHOM No 210 @3, a TakKe C YCIOBHAMH COIIALIEHHS O
B3aMMOJICHCTBUH.

Pabotauk M®L] npu npreme 3asgBiIeHus O MPEIOCTaBICHIHA MyHHAIUIAIBHOI
YCIYTH:

yCTaHaBJIMBACT JTHYHOCTE 3asBUTENI HA OCHOBAaHMH IACIIOpPTa IPaXKIaHHHA
Poccuiickoii ®enepalli W HHBIX [JOKYMEHTOB, YJOCTOBEPSIONIHX JHYHOCTH
3asBUTENSA, B COOTBETCTBHMH C 3aKOHOAATEIHCTBOM PoccuiicKoil Qeneparyu, 1ubO
YCTaHaBIMBACT  JIMYHOCTE  3asBUTENd, IIPOBOAHUT  €ro  HMAEHTH(OUKAIHIO,
ayTEeHTH(QUKALIMIO C HCIONB30BaHHEM HH()OPMAIMOHHEIX CHCTEM, YKa3aHHBIX B
qacTsax 10 u 11 crateu 7 @enepanbroro 3axona Ne 210-D3;

[IPOBEPACT HAIMYHME COOTBETCTBYIOINMX MOTHOMOYMH HA IOMy4YEHHE
MyHUIHNATEHOH yCITYTH, €CIH 33 [OJIy9eHHeM pe3yJibTaTa IpeflOCTABISHHS YCIyrd
obpalaeTcs npeaCTaBUTeNh 3asBUTENS;
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IIPOBEPSAET IIPABUIIBHOCTH COCTABIIEHHS 3asBIIEHHS, a TaKK€ KOMIUIEKTHOCTE
JIOKYMEHTOB, HEOOXOOWMBIX B COOTBETCTBHH C Ioapazmenamu 2.6, 2.7 pazmena 2
HacTosmero AJIMHHHUCTPATUBHOIO perjaMeHTa IJId IMpefocTaBiIeHUs MyHUITUIATLHOH
YCIYTH;

IIPOBEPSIET COOTBETCTBHE KOIUU MPEACTARIAEMBIX TOKYMEHTOB (3a UCKITIOUEHHEM
HOTapHalIbHO 3aBEPEHHBIX) MX OpHIHHAJaM (Ha INpenMeT HATWYHS ITOJIMCTOK HITH
LIOIIeYaToK). 3aBepseT KoUK JOKYMEHTOB, BO3BPAIACT IIOIIHHHNKH 3asBHTENIO;

OCYIIECTBILIET KOIMPOBAHUE (CKAaHUPOBAaHHE) MOKYMEHTOB, IIPEIyCMOTPEHHBIX
nyaxkramu  1-3, 7, 9, 9.1 wm 18 wactu 6 crateu 7 DepepalbHOrO 3aKOHA
Ne 210-03 (manmee — DOKYMEHTHI IMIHOTO XpaHEHHS) M IPEICTaBICHHBIX 3asBUTEIEM
(pencraBuTeNeM 3asBUTEN), B CIydae, eClIH 3asBUTENb (IIPEACTABUTEND 3asBUTEN)
CaMOCTOSTENILHO HE IMPENCTaBUI - KONMHM JOKYMEHTOB JIMYHOI'O XpaHeHHd, a B
COOTBETCTBUM C AJIMHHHCTPAaTUBHBIM pErNIaMEHTOM UL €€ IIPEHOCTaBIEHH
HeoOXoIHMa KOIMs HOKYMEHTA JINYHOTO XpaHeHHUs (3a HCKITIOUeHWeM Cliydas, KOormua B
COOTBETCTBMH C  HOPMATHBHBEIM  IIPAaBOBBIM  aKTOM  [UIsI  NPeAOCTABICHUS
MysununansHol yCIyrd HeoOXOOMMO IPeNbsIBICHHE HOTAPHAIBHO YIO0CTOBEPEHHON
KOIIMH JOKYMEHTa JIMYHOTO XpaHEeHWsA). 3aBepseT KOMHH JOKYMEHTOB, BO3BpallaeT
IIOIMHHHKH 3asgsBHTEITIO;

IIPH OTCYTCTBHH OCHOBAHWI Ul OTKa3a B IpUEME TOKYMEHTOB, B COOTBETCTBHUH C
moApasgenoM 2.9 pasgena 2 HacTosmiero AJMHMHHUCTPATHBHOTO — perjiaMeHTa,
PETHCTPHPYET 3asABIEHHE M JOKYMEHTBI, HEOOXOIUMBIC [UIS IPEOCTABICHHS
MyHHIMIATEHOH yCIIyTH, QOPMHPYET IaKeT JOKYMEHTOB.

B cirydae HECOOTBETCTBHS AOKYMEHTa, YIOCTOBEPSIONIETO JIMYHOCTh 3asBUTENS
(mpescraBuTens 3asBUTEN), HOPMATHBHO YCTAHOBIEHHBIM TpeOOBAHMAM WIM €ro
orcyTcTBHs — pabotHuK MOI] undopmupyet 3asButens (IpeaCcTaBUTENS 3aIBUTENS) O
HEOOXONUMOCTH NpPEOBABICHHUA [TOKYMEHTa, YIOCTOBEPSIOMIEr0 JHYHOCTh, JUIS
npenocrasieHds MyHUIMNaNLHOH yclyrd u mpemnaraer obpatutecs B M®IL] mocne
IPHUBEICHUA B COOTBETCTBHE C HOPMATHBHO YCTaHOBJICHHBIMH TpeOOBaHHIMH
JOKYMEHTa, YIOCTOBEPSIOIIErO JIMIHOCTE.

IIpn mpenoctaBieHMd MYHHIMNAILHOW YCIYTH II0 SKCTEPPHTOPHAIBLHOMY
npuHIany MOIL:

1) npunuMaer or 3asgBuTens (TpeNCTABUTENS 3asBUTEA) 3asBICHHE
H TOKyMEHTBL, IIPe/ICTABICHHEIC 3asgBUTEIEeM (IIPEICTABUTENEM 3asgBHTENA);

2) oCyIecTBIsIET KONMUPOBaHUE (CKaHUPOBaHKE) TOKYMEHTOB JIMIHOTO XPaHEeHH,
NIPEACTABICHHEIX 3asgBUTENIEM (IIpeICTaBUTENEeM 3asdBUTeNA), B ClIydae, eciid 3asgBUTENb
(mpencraBuTens 3asgBHUTENA) CAMOCTOATENBHO HE IIPEICTABUII KOIMH JIOKYMEHTOB
JAYHOIO XpaHeHHsd, a B COOTBETCTBHM C AIMWHUCTPATHBHBIM pEryIAMEHTOM UL ee
IPE0CTaBIeHNA HeoOX0oauMa KON TOKyMEHTa JTHYHOTO XPaHEeHHS (3@ HCKIIOUCHHEM
Clly4asd, KOIZla B COOTBETCTBUU C HOPMATHUBHBIM IIPABOBBIM aKTOM JIS TIPEIOCTABIEHHUS
MyHuIHMNaIBEHOR yCIyrH HEoOXOMMMO TpedbsBICHHE HOTAPHAIBHO y,uocmBepeHHOH
KOITMH JOKYMEHTa JINYHOTO XPaHEeHHs );

3) dopMupyeT 3JIEKTPOHHBIE OKYMEHTHI H (WJIH) 3JeKTPOHHbIE 00passl
3aSBJIEHUS, JOKYMEHTOR, NPUHSTHIX OT 3asBHUTENS (IIPEACTABUTEIS 3asBUTEINS), KOIIFM
IOKYMEHTOB JIMYHOIO XpaHEeHUs, IPUHATEIX OT 3asBUTENA (IIPEICTABHTENS 3assBHTEIs),
obecrieyuBas UX 3aBepeHre 3JIeKTPOHHOH ITOMIMHUCEHI0 B YCTAHOBIEHHOM HIOPSIKE;
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4) ¢ WCIONb30BaHWEM WH(POPMAIHOHHO-TENCKOMMYHHKAIMOHHBIX TEXHOJIOTHA
HarpaBJiieT SJICKTPOHHBIE NOKYMEHTHI ¥ (WJIM) OJIEKTPOHHBIE 00pasbl JIOKYMEHTOB,
3aBepeHHbIe YIOJHOMOYEHHBIM JODKHOCTHBIM JiMioM MOIl B AIMHHHCTpAIHIO,
MOMIBEIOMCTBEHHBIE MM  OpraHu3allid, IIPEJOCTABIAIOIINE  COOTBETCTBYIOLIYIO
MyHHAIMNATBHYHO YCIIYTY.

Kpurepuem mpuHSTHS pElIeHHWs MO HACTOSLIEH agMUHUCTPATHUBHOM IIpOLENype
SBJISIETCS. OTCYTCTBUE OCHOBAHWH JUIST OTKa3a B MIPUEME TOKYMEHTOB, HEOOXOAUMBIX JUIs
NpeIOCTaBIICHUSA MyHununansHo i YCIIYTH, B COOTBETCTBHE
¢ mofpasnenoM 2.9 HacTosmero A IMHHHCTPAaTUBHOTO PEIIaMEHTa.

PesynbraroM — HMCIONHEHUS ~ AAMHUHHCTPATHBHOH  [POLEAYPHI  SIBIISETCS
perucrpamms 3arnpoca (3asBIE€HHS) W Bbldada 3asBUTEIO PACIHCKH B IIOJy4CHUH
JOKYMEHTOB JIM0O0 OTKa3 B IIpUeMe JOKYMEHTOB, [TPH BBIABIEHHH OCHOBAHMH U1 OTKa3a
B IpHEeMe JOKYMEHTOB (IO JKeTaHWIO 3asBUTENS BBIJASTCI B IHUCBMEHHOM BHIE C
yKa3aHHEM IIPHUYMH 0TKa3a).

Hcnonnenue IaHHOH aMHUHUCTPaTUBHON [IPOLEAYPBI BO3IJI0KEHO
Ha pabotHuka MOII,

6.2.3. OcHoBaHMEM [UIf Hadajla aJIMWHHUCTPATHBHOH IIPOIEHYPHl SIBIISIOTCA
npunsteie MOI] 3asBieHre U mpriaraeMble K HeMy JOKYMEHTHI OT 3asBuTels (ITaKeT
TOKYMEHTOB).

[lepenaua makera fAOKyMeHTOB u3 MO®II B YIONHOMOYEHHBIH —Opra,
OCYIIIECTBIIAETCA B COOTBETCTBMM C YCIIOBHSMM COIJIAIIEHHWS O B3aUMOIEHCTBHH Ha
OCHOBAHHH PEecTpa, KOTOPBIH COCTABIAETCA B JIBYX 3K3EMIULIPaX M COAEPKHT AaTy U
BpeMsl Ilepe/iayd, 3aBepsAeTcs IMOANMCSIMH CIelHaucTa YIOJIHOMOYEHHOIO OpraHa M
pabotauka MOII.

M®OI] nHampapiseT SJIEKTPOHHBIE TOKYMEHTBI M (MJIH) 3JIEKTPOHHBIE 00paskl
JOKYMEHTOB, 3aBEpEHHBIE B YCTAHOBIIEHHOM IIOPSAKE 3JIEKTPOHHOH IIOMIHCEHIO
YIOJIHOMOYEHHOr0 AODKHOCTHOrO juia MOLI, B YIoiHOMOYEHHBIH OpraH, €CIIH MHOE
HE [PEeNyCMOTPEHO (ellepalbHbIM  3aKOHOJATEJIbCTBOM U 3aKOHOHATEIbCTBOM
Kpacuomapckoro xpas, perjaMeHTHPYIOIIMM I[PEHOCTaBICHNE TOCYIapCTBEHHBIX H
MYHUIIATIAJIBHBIX YCIIYT.

ITpu orcyrcreuM TexHMYECKOM Bo3MoxkHocTH MOI[, B TOM 4dHCHe Ipu
OTCYTCTBHH BO3MOYKHOCTH BBEITOJHHUTH TpeOoBaHHA K (opmary daiina NOKyMEHTa B
SIIEKTPOHHOM BH/IE, 3asBJIEHHS U HHEIE TOKYMEHTHI, He0OXOIUMBIe I IPEeIOCTaBICHHA
MynununansHoit yciryrd, HampasiaAroTcs MOL[ B YnonHOMOYEHHBIH oOpraH Ha
OyMayKHBIX HOCHUTEIISX.

KpurepuaMu aqMAHHUCTPATUBHON MPOLEAYPEL 110 IIepefade akeTa JOKyMEHTOB B
YTIOTHOMOYEHHBIN OpraH SBIIFOTCH:

cOOMIIO/IEHUE CPOKOB Iepeadyu 3asiBIIEHUH U IPHIAracMblX K HUM JTOKYMEHTOB,
YCTAHOBIICHHBIX 3aKJIFOUEHHBIMU COTTIAIIEHUAMH O B3aUMO/ICHCTBHH;

aJIpeCHOCTh HAIpaBJeHHs (COOTBETCTBHE YTIOJHOMOYEHHOTO OpPraHa);

coOmmoieHHe KOMILIEKTHOCTH IIepeIaBaeMbIX JOKYMEHTOB M IPEIbSIBISEMBIX
K HuM  TpeboBaHuil  odOpMIIEHHS, I[PEAYCMOTPEHHBIX  COIVIAIIEHUSIMH O
B3aHMOIEHCTEHH.

CnocoboM ¢ukcamuy pesyibTaTa BBITOTHEHHS aIMHUHUCTPATHBHOM IIPOIENYpEI
ABJIAETCS HAIMYME TIONIHCEH clleluaIucTa YIIOIHOMOYEHHOr0 opraHa U paOOoTHHKA
M®II B peectpe. '
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PesynpraroM  MCHOJNHEHHS  AOMUHUCTPATHBHOW  MIPOIEAYpPHl  SBIIACTCS
IIOJIyYEHHE I1aKeTa JOKyMEHTOB Y IOJJHOMOUYEHHBIM OPTaHOM.

Hcronsenne  J@aHHOM ~ aJMMHUCTPAaTUBHOH  HPOLEIYPHl  BO3JIOKEHO
Ha pabotHrka M®I] u cnenmanucra YoIHOMOYEHHOTO OpraHa.

YonHOMOYEHHBIH opraH 00ecredyruBaeT MpueM SIICKTPOHHBIX JTOKYMEHTOB H
(unM) SIEKTPOHHBIX 00pa3oB MJOKYMEHTOB, HEOOXOMMMBIX UL IIPEIOCTaBICHHS
MyHHALMIAIBHON YCIYTH, M HX perucrpanuio 6e3 HeoOXOIUMOCTH ITOBTOPHOI'O
npefcTaBieHus 3asButeneM uinu MOL] Takux JOKyMeHTOB Ha OyMa)kKHOM HOCHTEIIE,
€CIM  WHOE HEe  YyCTaHOBJIEHO  (QeaepanbHBIM  3aKOHOJATEIBCTBOM U
3aKoHoJaTenseTBOM KpacHonapckoro Kpas, perfiaMeHTHPYIOIIMM IIPeOCTaBICHHE
roCyIapCTBEHHBIX U MyHHIIUIIAIbHBIX YCIIyT.

Ilpenocrasierue MyHHUIIMIIAIBHON YCIYTM HaYMHAETCs C MOMEHTa IpHeMa U
perucTpaiy Y IoJHOMOYEHHBIM OPraHOM 3JIEKTPOHHBIX JOKYMEHTOB (3IIEKTPOHHBIX
00pa30B MOKYMEHTOB), HEOOXOIMMBIX JJIA IpeloCTaBiIeHus MyHHUIUIIAIbHOMA
YCIYTH, a TalKe IOJy4eHUs B YCTaHOBICHHOM IOpsake MHbopMamuu ob oruiare
MyHunMDanbHOH yCIyrH 3asBHTENEM, 3a WCKIFOYEHHEeM Cliydas, eciid IS
IPOLEIYPEl IIPEJOCTABIEHUS YCIYrd B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM
TpebyeTcst InuHas SBKa.

6.2.4. OcHoBaHMeM /[IsI Hadaja aIMHHHUCTPATHBHON IPOLEIyPHl SIBISETCS
[IOATNOTOBICHHBIA  YIIOMHOMOYEHHBIM  OpPraHoM  JUIsi  BBA@a49W  pe3yJbTaT
npenocTaBieHds MyHUIMIIANBHON yCIIyTH, B clydae, eciid MyHUIUTaTpHas yCiryTa
IIpe1oCTaBIIgeTCs oCpeicTBOM obparenus 3agsutens B ML,

Ilepenaya OOKyMEHTOB, SBJAIOIIMXCS — PE3YJNBTATOM  IIPEIOCTABICHHUS
MyHUITMIIaNBHOM yCIIyTH, U3 YIIOJHOMOYeHHOTo oprada, B M®I] ocymecTBiseTcs B
COOTBETCTBUHU C YCIOBHAMU COIIIALIEHUs O B3aUMOJEHCTBUU Ha OCHOBaHUM peecTpa,
KOTOPBIH COCTaBJIACTCA B ABYX JK3EMIULIPAaX M COAEPXKHUT NaTy U BpeMs Iepenayn
JIOKyMEHTOB, 3aBepAeTcs IMOIIHCAMH CIelHalncTa YIIOJIHOMOYEHHOr0 OpraHa, u
paborHuKa MOILI.

Pesynerarom  MCHONHEHUS agMUHUCTPATHBHOM IPOLELYpPHl  SBIISETCS
nonydenue MOL[ pesynprara npenocraBineHHs MyHHITMOATBHOM YCIYTH IS €ro
BBIJTaY¥ 3asiBUTENIO.

CrocoboM  (Quxcammu  pe3yibTaTa  BBINONHEHWS  aIMHHHUCTPATHBHOM
NPOIEypPHl ABIAETCA HaIW4YKe IoANuced YIIOITHOMOYEHHOTO OpraHa, H paboTHHKA
M®I] B peectpe.

KpurepusiMu TOpUHATHS peIIeHMs] 110 HACTOANIEH aJMHHUCTPATHBHOM
IIpoliedype SBJIAETCS TOTOBHOCTH pe3yJbTara MpPenoCTaBlIeHus MyHHIIUIATbHOM
YCIIYTH K Bbljade 3asBUTEIIIO.

VcnonHeHne [aHHOM aIMHUHUCTPATHBHOM MpOIEAyphl BO3JIOXKEHO Ha
crienMaaucTa YIoJIHOMOYEHHOIo oprajga u paborauka MOILI,

6.2.5. OcHoBaHueM IS Haudalla aAMHUHUCTPATHBHOM IIPOIEIAYPHI SBISETCS
nosrydenue M®I] pesynprara mpenoctaBieHHss MyHUITUIIANBHOM YCIYTH IJIs €ro
BBIZIAYM 3aSBUTEITIO.

M®IL] ocyuiecTBisieT BbIIAYy J3asBUTENIO JOKYMEHTOB, TIONYYeHHBIX OT
VYII0JIHOMOYEHHOTO OpraHa IO pe3yJbTaTaM NPeJOCTaBIICHUs YCIYyTH, €CIM HHOE HE
IIPEey CMOTPEHO 3aKoHOoAaTeNbCcTBOM Pocculiickoit Denepanuu.
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Brigaua  JOKyMEHTOB, ABILIIOIIMXCS  PE3yAbTATOM  IIPEIOCTaBICHUA
Mysummnanesot  yeinyrr, B MOI{  ocymiecTBisieTcss B COOTBETCTBHH
C YCIIOBHSAMH COTJIAIIEHHS O B3aUMO/ICHCTBHH.

Paborauk MO®I[ npu BblHade MOOKYMEHTOB, SBISIOMMXCI pPE3yJIbTATOM
penocrasieHus MyHUIUNIANBHON YCIIyTH:

YCTAaHABIMBAET JIMYHOCTh 3asBHTEJSI HA OCHOBAaHMM I[ACIOpPTa TpakKIaHHHA
Poccuiickoii Oeiepallii ¥ HHBIX JOKYMEHTOB, YIOCTOBEPSIONMX IMIHOCTh 3asgBUTEI,
B COOTBETCTBHUU C 3aKoHoAaTellbcTBOM Poccuiickoit Denepary;

IIPOBEpSAET HAlIW4YMe COOTBETCTBYIOIIMX  ITOMHOMOYMM Ha  IIOJydcHHE
MyHuIMNIaNEHOR YCIIyTH, €ClId 3a MOIyYeHHEM pe3yJbTaTa IPEeIOCTABICHHS YCIyTH
oOparaercst IpeICTaBUTeNhb 3asBUTENI;

BEIJIAET JOKYMEHTBI, SIBJISIFOLI[HECS pe3yJIbTaTOM IIPEIOCTaBIICHHUS
MyHuIMIIaNBHOR YCIYTH, IOTYYeHHbIE OT Y IOTHOMOYEHHOTO OpraHa.

Pabotauxk M®II ocymecTBageT COCTABIICHUE U BEIAAUY 3asBUTEIIO JIOKYMEHTOB
Ha OyMa)XHOM HOCHTElNE, MOATBEPKIAIOIIUX COJEpKAHUE 3NEKTPOHHBIX JIOKYMEHTOB,
HalpaBieHHbIX B MO®I] no pesymeraram mpenocraBieHHs MyHUIMNATLHOU YCIYTH,
VYIOIHOMOYEHHBIM OpraHOM B COOTBETCTBHH. € TpeOOBaHMAMHE, YCTaHOBJIEHHBIMH
IIpaButenscTBoM Poccuiickoi @enepariyu.

KpurepusmMu  aIMUHHCTPATHUBHOM IHpoLenypbl IO BblIa4e JOKYMEHTOB,
ABJIAIOIIUXCS Pe3yJIbTaTOM IpefocTaBiieHuss MyHHIIUTTanbHOM YCIIYTH, SIBIIAIOTCA:

COOJIFO/IEHHE YCTAQHOBIEHHBIX COIVIAIICHUSAMH O B3aUMOAEHCTBHHM CpPOKOB
IOJy4YeHUs U3 YTIOIHOMOYEHHOTO OpraHa pe3yabTara peI0CTaBIeHNs YCIIyTH;

COOTBETCTBHE II€pPEIaHHBIX Ha BBIOAYY JOKYMEHTOB, SBIIAIOIIUXCS PE3yIbTaTOM
NpenocTaBieHus MyHMIMNAILHOR YCIyTH, TpeOoBaHMAM HOPMAaTHBHO-TIPaBOBBIX
aKTOB. | |
PesympraToM aIMUHUCTPATHUBHOM IpOLIEAYphl SBISETCS BbIada 3asBUTEIHO
INOKYMEHTOB, SBJISIONIMXCS Pe3yIbTaToOM IIpeocTaBieHuss MyHUIUITaTbHON YCITyTH.

CrocoboM ¢ukcamiiil pe3ynbTaTa aIMHHHUCTPATHBHON MPOLEXyphl SIBIISETCS
IMYHAs IOJIIUCH 3asBUTEIN ¢ PacIiIM(ppOBKOM B COOTBETCTBYIOIIEH rpade pacHucKd,
NOATBEPKIAOLIas [IOIyYeHHe pe3ynbTara MPeAoCTaBlIeHus MYHUIUNATBHONR YCIyTH
3asBUTEIIEM.

Hcnonuenue IaHHOH aJIMHUHUCTPATUBHOH IPOLEAYPBI BO3JIOXKEHO
Ha pabotHrka MOII,

7. CJIVYAU ¥ TOPSA/IOK IIPEJJOCTABJEHNSA MYHUITAIIAJBLHOMI
YCIVYIH B YITPEXKJAIOINEM (ITIPOAKTHBHOM) PEXXUME

IIpenocrapnenne MyHHIMITANBHOH YCIyTH B yHOpexaaroimeM (IMpOaKTHBHOM)
pexuMe, IpenycMOTpeHHOM craTbed 7.3 ®@enepanpHoro 3akoHa Ne 210-D3,
HE OCYIIECTBIIAETCS.

HavansHWK yIipaBeHns II0 OpraHA3alHoHHO-KaIpoBoii paboTe,
B3aMMOJICHCTBHIO C OpraHaMH MECTHOI'O CaMOYTIPaBIICHIS X HHCTH Ty TaMH
IPaXIAHCKOro obIecTBa | ;&/—-z‘
aIMHHUCTPAIMH MyHUIUTIAILHOTO 06pa3oBaHus

JuHCKOH paiioH J.C. Kagpimes
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IIpunoxenue 1

K aIMMHHCTPATHBHOMY PErlIaMeHTy
aIMUHHCTPALMH MYHHIHIAIBHOTO
obpaszoBanus [uHCKOM paiion
HIPENOCTABICHHA MyHUIUITAILHON YCITyTH
«IIpenocrapierne apxUBHEIX CIPABOK,
aPXHBHBIX BEIIMCOK W aPXHBHBIX KOITHIN

Cpok ucrionsenns

3AABJIEHUE Ne

(3amonmHseTCS pasbopUUBEM IOTYEPKOM HIIH IIEYATHEIMH OyKBaMHu)

®.1.0. dusuveckoro nua, 0

KOTOPOM 3allpaIiiBaIOTCS CBE/ICHAS (€CIH yMEpIIHii, yKa3aTh)

Hawnmenoanue ropumgeckoro nuna

®.1.0. nmuna 3anpamupaonero CBEIOEHUS,
(Yxa3arh, HACIIETHHUK HIH TI0 AOBEPCHHOCTH; KOIHS JOBEPEHHOCTH [IPHUIIAracTcs)

Iacnopr 3agBuremns: cepus No OT

BBIIAH:

Yxazars:

KaxKad Hy>XHa I/IH(I)OpMaI_IH}I, Ha3BaHHue AOKYMEHTA, pel"J’IElMeHTHPYIOIIIEI'O JlaHHEBIE, €T'0 TOYHBIM

HOMED H TOJ H3naHusd, Opra”, U31aBINHK IOKYMEHT, U IOPYIrHE U3BECTHLIE CBCHCHHA, Kacaronuecs

HHTEPEeCYIOMmeH TeEMBI

l[aHHBIﬁ pa3xeii 3anmoJiHageTcd CuenHaJucTOM apxXHuBa

Dorp/omce Ne ®oup/onucy No

@onn/onmcs No Jemo No Hemo Ne Hemo Ne JIuer

Anpec, 110 KOTOPOMY BEICIIATE CIIPABKY:
« » 20 T « » 20 1.

Hata nofaun (NpUHATHA) 3asBIeHMS Hata nomy4eHus oTBeTAa U TIOAIHCEH

Corsacue Ha 06paGoTKy ITepCOHANBHBIX NAHHBIX
S, B COOTBETCTBHH
¢ .1 ¢r. 9 sakona P® or 27.07.2006 Ne 152-@3 «O TIEPCOHANBHBIX JIAHHBIX» 1Al0 apXHBHOMY OTHENY
YNpAaBIeHHs 1O  OPraHM3aLMOHHO-KAAPOBOH pafoTe, B3aUMOJCHCTBHIO c OpraHaMH  MECTHOIo
CaMOYTpABICHUA 1 HHCTUTYTAMH I'PAKIAHCKOIO 06IEeCTRa 4IMHHHCTPalMH MyHHIMIANEHOTO 06pa3oBaHms
Hunckoit paiion cornacue Ha 00paboTKy MOMX NEPCOHANBHBIX JaHHBIX, YKa3aHHBIX B 3aABICHHH, U PYIHX
CBE/ICHHH, IIONYYEHHEIX B XOME [IOUCKA IOKYMEHTa, MIoGBM 3aKOHOAATENIEHO pa3penIeHHBIM CII0coGoM.

JInuHas NOMMUCE 3aABUTENS .....oeveveees oo

‘Havanesux ynpasnerus mo OpraHu3alMOHHO-KapOBO# paboTe, 4
B3aHMOJICHCTBHIO C OPraHAMH MECTHOIO CAMOYIIPABIICHHS 1 HHCT%WTaMH
TPaXIAaHCKOro 00IIecTBa y
aIMUHUCTPAHE MYHHUIUIIABHOTO 06pa3oBaHmst Y4

JmHCKOI paiion / J.C. Kajpimes
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IIpunoxenue 2

K aJIMUHHCTPAaTUBHOMY PErTIAMEHTY
aIMUHHACTPALH MYHHALHAIIAIEHOTO
oOpazoBanusa JIWHCKOI paiion
NPE0CTaBIECHI MyHUITAITATIBHON YCIyTH
«IIpenocraBiieHHe apXUBHEIX CIIPABOK,
APXHUBHBIX BBIIIMCOK M apXUBHBIX KOITAK

Cpox mcnonenus . .20 T

3ASIBJIEHUE Ne
IS HABeeHHst CIPABKM M0 JOKYMEHTAM apXHBHOIO OTaeNa
MYHHUHIANBHOro o0pasoBanus JInHckoii paiion (i1/c)
(3anonusieTcss pasGopYHBBLIM NOYEPKOM HJIHM NeYaTHbIMH OYKBAaMH)

1. Damunus, uMsi, OTYECTBO JIUIA, O KOTOPOM 3alpallHBaeTCs ClpaBKa
« » \ r.p

2. @aMuInd, UM, OTYECTBO JIUIIA, 3aTIPAIIMBAIONIETO CIIPaBKY ,

POACTBEHHOE OTHONIEHHE K JIUILY, O KOTOPOM 3allpallliBaeTcd CIpaBKa

[IaCIOpPT: Cepus No BEIJIAH « » . T. KEM

3. Jlyisa KaKo# 1ienu 3amnpanivBaercs cIpaBKa

ajzpec, 110 KOTOPOMY BBEICJIATE CIIPABKY

TeJ.
4.0 yeM 3anpaiuBaeTcs Hauano pabotsr, Koner pabotsl, JoimkHOCTS,
CIIpaBKa: TPYMOBOM CTAK yueOBl, ey KOBI y4ueObI 3BaHHE
(ipueM, YBOJIbHEHHE), ~

JBTOTHBIH TPYZOBOH CTaXK,

BEIXOJOJIHH U 3apaboTHAs k. a

m1aTa, 3apaboTHAS IUIaTa, A 2 A =

o0OpasoBaHue, HarpaxJICHUC i B ¥

@ i I i L.

D

« » 20 1. (Jlata momauw (nprema) 3asBIeHNA)

Cornacue na 00paboTky NepcoHaNnLHEIX JaHHBIX
A, B COOTBETCTBHH € 1.1 ¢T. 9
sakoHa PP or 27.07.2006 Ne 152-®3 «O nepcoHambHBIX JaHHBIX» [JAl0 apXUBHOMY OTAENY YIPABICHHS IO
OpraHH3alMOHHO-KaApoBoH paboTe, B3aMMOIEHCTBMIO C OpraHAMM MECTHOTO CAMOYNpABIEHHS H HHCTHTYTAMH
IPXIAHCKOTO 00IIECTBA AIMHHUCTPAllHH MyHHUMNanbHoro obpasoBanma J[MHCKOM paifoH cornackie Ha 00paGoTKy
MOHX NMEPCOHANBHBIX NAHHBIX, YKa3aHHBIX B 3afBJICHHH, W APYTHX CBEJCHHH, MONYYSHHEIX B XOJIE [TOHCKA OKYMEHTa,
TM00BIM 3aKOHO/IATEeNBHO PA3peIeHHEIM CII0COBOM.

JIvynag TOAMIMHCE 3AABHTEIIA o ovvciiiineianennnrnarnnnrnns /’1
//'
HaganpHuK yIpaBlIeHust 10 OpraHu3alHOHHO-KaapoBoi paboTe, o
B3aMMOJIEUCTBHIO C OPraHaMH MECTHOTO CaMOYIIPARIEHHS //
U MHCTHTYTaMH IPaXIaHCKOro 06IIecTsa afMUHHCTPAIAH ( ,}/
MYHHIHITATHHOTO 00pa3oBaHusl V4
JIMHCKO# paiioH 7/ J1.C. Kagsnies



